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Log Into SAFS (All Users)

1. Go to the EDS Login screen,

osl)l ‘Office of Superintendent
of Public instruction’

type your username and

password, and click Login. _

Note: The URL to use is: é System Sign In
https://eds.ospi.k12.wa.us/Login.aspx

Username  Username

Password Password

Forgot your username or password?

> Privacy Policy > Disclaimer  » Customer Support: 1.800.725.4311  ©Copyright 2004 - 2013

2. From the EDS Home page OSPI osrsopemenses | , s @ =
click on the My Applications |g L
tab or the View my
applications hyperlink. i section:iibwstyontomansgeiyoursaccouniffomation:

My Applications) qﬂy?mﬁle

Print Friendly &% Logout »

What would you like to do?
e View my applications
e View my application permissions
e Edit my personal information
® Change password
® Search Education Directory

® View Security Managers

s Privacy Policy "~ = Disclaimer 3 Customer Support: 1.800.725.4311 * @Copyright 2004

@ mternet ®100% ~
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3. From the My Applications OSPI o speimies | . s © =

/ Home Help  Feedback

screen, click on SAFS in -
the Application list table.

-~ Home My Applications q/ly Profile

Print Friendly &% Logout
> Application List My Applications

> Application Roles MY Application List

You have access to the applications listed below. Click on the application you want to access.
> Education Directory

If you need access to more applications, please contact your District Security Manager.

> Security Manager T
List Sppiication
Education Data System

Electronic Certification

[Events Manager
Grad Requirements Email List|
NBPTS Scholarship

3 Privacy Policy '~ > Disclaimer '3 Customer Support: 1:800:725.4311 ' @Copyright 2004
@ Internet #®100% v |

4. From the Info Center page, T i T T j‘f , ® =
you can click on the tabs in
the top navigation bar to

Help  Feedback

SelectOrg F-195 F-200 Reports Info Center

Print Friendly &b Logout >

access the E DS a ppllcat|0ns. School Apportionment and Financial Services (SAFS) Satsop School District

Click on the F-195 tab to go

. ) X Info Center

Into th e F- 195 a p p I |Cat|0n . Please click on the appropriate link below to view the User Manuals for the School Apportionment and Financial Services (SAFS)
application.

SAFS Enroliment User Manual

Note: The EDS application is SAES personnal User Manyal
designed to be used with

Internet Explorer or Edge as

the Web browser. It is best

not to use other browsers.

>Privacy Policy > Disclaimer > Customer Support: 1.800.725.4311  ©Copyright 2004 - 2007 3
@ Internet H®100% -
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Create a New Budget Document (SD Users)

1. The first screen you will see OSPI 275 Apportionment & Financial 0} s o =
in the F-195 application is

Home Help  Feedback

. SelectOrg  Enrollment F-195 F-195F F-196 F-197 F-200 F-203 Personnel ALE Reports Info Center Old -
the List Budgets screen. To L s oo
Create a bUdget document List Budgets (F-195) Battle Ground School District (06119)

for the new ﬁscal yea r, CIiCk To create the budget document for the given fiscal year, enter a Title (for example, Budget Document - version 1) then click 'Create'.
in the Title field, type a title e | | ==

for the document, and click

the Create button.

Note: This creates only the
F-195 budget. The F-203
estimates must be created

separately.
Privacy Policy Customer Support: 1.800.725.4311
Disclaimer ©Copyright 2019 - 2021
2. You will stay on the List e e = P
omatsuparenient  Apportionment & Financial ‘ ¢ EZ? r‘: '
Budgets screen and a servees B ot e
message W|” display to ShOW f SelectOrg Enroliment F-195 F-195F F-196 F-197 F-200 F-203 Personnel ALE Reports Info Center OId ~
that the budget document | Esms Logout
has been created. To go into | Ut oudocts (F195) Batte Ground SchoalDistrict (06119)
the document’ click the Go Your budget was created successfully.
iscal
b utto n. | Action : Title Budget Status Certification Status Fund(s) Sear

! mmmm Battle Ground Budgst Version 1 In Process at District Mot Started Al 2019-2020

Showing 1 te 1 of 1 entries

Note: You can also make
copies of a budget document |
if you need to create

different budget scenarios.

|
|
See the Copy a Budget ;
|
section. ‘

\

|

Privacy Policy Customer Support: 1.800.725.4311
Disclaimer ©Copyright 2019 - 2021
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Rename a Budget Document (SD Users)

1. To rename a budget
document, click the Rename
button for the budget in List
Budgets screen. In the
Rename Budget pop-up
window, click inside the New
Title field and type in the
change to the name, then click
Rename button to save the [y [ m—
change. To cancel the
rename, click the Cancel
button.

Rename Budget X

New Title: [Battle Ground Budget Version 1 |

Note: A budget can only be
changed by SD users and
when the budget document
has a Budget Status of ‘In
Process at District’.

F-195 Training Manual 4



Delete a Budget Document (SD Users)

1. To delete an in-process budget
document, click the Delete
button for the desired budget in
the List Budgets screen. In the
Delete Budget pop-up window,
click the check box saying, ‘/
acknowledge that the budget and
all its contents will be
permanently deleted.” If this box
is not checked, you will not be
able to delete the budget. To
cancel the deletion or close the
pop-up window, click the Cancel
button.

Note: A budget can only be
changed by SD users and when
the budget document has a
Budget Status of ‘In Process at
District’.

2. Once the budget has been

Delete Budget

Deleting “Battle Ground Budget Version 1°.
Are you sure you want to delete this budget?

(01 acknowdedge that the budget and all its contents will be
permanently deleted.

sninGTO : School (i
deleted, a blank Title field and bl T Lot =~} ﬁ
create button Will display Once Select Org  Enroliment F-195 F-195F F-196 F-197 F-200 F-203 Personnel ALE Reports Info Center Old -

again_ List Budgets

List Budgets (F-195)

To craate the budgat document for the given fiscal year, enter a Title (for exampls, Budget Document - version 1) then click 'Craate’.

Logout

Battle Ground School District (06119)

Title:‘

Privacy Policy
Disclaimer

Customer Support: 1.800.725.4311
©Copyright 2019 - 2021
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Import Data (SD Users)
Upload New Data File

és @ =

Home  Help Feedback

1. When you click Go from the List

elect Org Enrollment F-195 F-195F F-196 F-197 F-200 F-203 Personnel ALE Reports Info Center Old -
Budget screen, you are taken to
. List Budgets Input Data ImportData Run Edits Update Status Print Reports  Certification Logout
the Input Data screen. To import
. . Import Data (F-195) Battle Ground School District (06119)
data into the F-195, click on the o ,
Battle Ground School District (Battle Ground Budget Version 1)
Import Data tab in the secondary Upload New File
. . . Select a new file to upload and click "Upload". For instructions on the the file format, click here. For external SFTP support, contact OSPI Customer
naVIgatIOI’] bar. If flleS have Support at CustomerSupport@k12.wa.us.
previously been uploaded, they [T o e o

will be displayed in the View/
Import Uploaded File(s) table. For

View/Import Uploaded File(s)

No import files exist

required file format instructions, Import Estimate Data
click on the click here hyperlink.

Note: If you are a district that uses

WSIPC and have not extracted a

data file, you need to do this first iz s Customer supor 107254311
before you can import. If you are a

district not using WSIPC, you will

have no files to import. The F-195

can import any data files that meet

specifications. Your service provider

can contact us for assistance in I - T
setting up files that can be T
imported. S g
List Budgets Input Data ImportData Run Edits Update Status  Print Reports  Certificatior Logout
2. Click the Choose File button and Import Dot (F295) Bate Ground ool Dt (06119

. . Battle Ground School District (Battle Ground Budget Version 1)
select the F-195 data file to import. Uplead New Fila

The f||e name W|” dISp|ay neXt tO Select a new file to upload and click "Upload", For instructions on the the file farmat, click here, For external SFTP support, contact OSPI Customer
. . Support at CustomerSupport@k12.wa.us,

the Choose File button, then click e

the Upload button. The upload

may take a few seconds. After it is View/Import Uploaded File(s)

done, you will see a message o e fes i

. ' . Import Estimate Data
saying, 'Your file upload was
successful.'

Note: You may need to navigate to
Privacy Policy Customer Support: 1.800.725.4311
another screen to see your Disclaimer ©Copyright 2019 - 2021

uploaded file in the View/Import
lInlnaded Filel(<) tahle
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Import Data

1. Once the uploaded files are Otz msosemensrwcs B s 0 =
displayed in the View/Import —_—

Figs
Uploaded File(s) table, you may s et s [N e s cos g o :
import the data. Select at least Import Bota (F195) S—
ohe fund (Or funds) bOX for the Battle Ground School District (Battle Ground Budget Version 1)

. . Upload New File
fu nds In the flle type you Wa nt to Select a new file to upload and cick “Upload®. For Instructions on the the file format, dlick here. For external SFTP support, contact OSPI Customer Support at CustomerSupport @k12. wa.us.

Chaose File | o file chasen

import. Click the Import Data =3
buttOn. The |mport may take d View/Import Uploaded File(s)
feW SecondS. After it is done’ you Toimport a fila into your budgat, check the fund(s) then click "Import Data”

Action Type Status. Fund(s) File Date +  File Name Download
. . 1
will see a message dISplay Your SyDats  Vaidele DG 020202 12:04PH  FI95_2019-2020_06119_2021-02-10_12-04-44.bx View Fl
im po rt was SucceSSfU I .' Re peat to BudgetData  vaidrle  Oasa Ocer Dose Ogr OTve 02/10/2021 11:51AM  F195_2019-2020_06119_2021-02-10_11-51-32.68 View File

import the other budget type file

Import Estimate Data

data. It s e
Privacy Policy Customer Support: 1.800.725.4311
|_Disclaimer RCopyright 2019 - 20

Note: To view the data in the
import file, click on the View File
hyperlink in the Download column.

s © =

2. To import enroliment estimate o T senves g
data from the F-203 application, séutOny Griment |F108 ;
click the Import Estimate Data e
button. The import may take a few

Import Data (F-195) Battle Ground School District (06119

Battle Ground School District (Battle Ground Budget Version 1)

seconds. After it is done, you will Upload New File _
Select a new flle to upload and dick “Upload”. For instructions on the the file format, click here. For external SFTP support, contact OSPI Customer Support at CustomerSupportDk12.wa.Ls.
. N
see a message display 'Estimate Gl e e s

View/Import Uploaded File(s)

To import a file into your budget, check the fund(s) then dlick “Import Data”.

data imported successfully.'

Action Status Fund(s) File Date v+ Fle Hame Dovmload
Note: You must have entered F-203 i - — — —

D sevon vidie O 2/10/2021 12:04PM  F195 2019-2020 06119 2021-02-10_12-04-4d.tt View File
eStlmate data and the F'203 m Budget Data  Valid File asg Oepe Dose D6e OTvF 02/10/2021 1151 AM F195_2019-2020_06118_2021-02-10_11-51-32.bet View File
eStimate mUSt have a StatUS Of Showing 1 to 2 of 2 entries

IReady for ESD ReV|ew' before you Import Estimate Data
can import data into the F-195

Privacy Policy Customer Support: 1.800.725.4311
Qiscaimer LCopyright 201920
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Input Data (SD Users)

1. Click on the Input Data tab in
the secondary navigation bar

to go to the Input Data
screen. Select the page you
want in the page dropdown
and click Go to bring up that

page.

Note: This user manual
describes these pages in the
order they appear in the
dropdown. You do not need
to enter data in this order.

Note: Fields with a gray
background are display only
and show calculated totals.

GFO: Certification

2. On GFO: Certification,
indicate whether you are
using the Cash or Accrual
basis of accounting. (Accrual
is selected by default.) Enter
the spring levy amounts and
any rollback amounts. Click
Save.

You may select another page
from the dropdown at any
time. Clicking the Return
button goes back to the
blank Input Data screen.

Note: Data calculations are
made when you do a save. It
may take a few seconds to
perform the calculations and
save the data (particularly in
the General Fund).

=

ApScno_ol P \
portionment & Financial
Services

GTON STATE
mu‘;mmn \
= 4

Select Org  Enrollment F-195 F-195F F-196 F-197 F-200 F-203 Personnel ALE Reports Info Center

List Budgets Input Data Import Data Run Edits Update Status  Print Reports  Certification

Input Data (F-195)

Battle Ground School District (Battle Ground Budget Version 1)
To view budget data, select the page then dlick "Go".

Page

-- Select Page -- v

Privacy Policy
Disclaimer

Battle Ground School District (06119)

Customer Support: 1.800.725.4311

©Copyright 2019 - 2021

Input Data (F-195)
Battle Ground School District (Battle Ground Budget Version 1)
o view budget data, select the page then dick "o
Page GFD: Certification v
=3
Description
gass Type
General Fund Spring Excess Levy
General Fund Levy Rallback
Genersl Fund Total Spring Excess Levy
caier [ s | meom ]

Battle Ground School District (05118)

Amount

O Cash ® Accrual

0

0

0

Customer Support: 1.800.725.4311
£ Copyright 2013 - 2021
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GF1: Enrollment
3. On GF1: Enrollment, review and

InputData  Imp

update the enrollment data DRI,
imported from the F- 203 *m‘“ o 5

application. If you make any =

changes, be sure to click Save. © FTE ENROLLMENT COUNTS

Amount

Click the Return button to clear
the screen, to select another

page.

Note: Use the Tab key to move -
forward through the screen
fields. Use Shift+Tab to move e

Grade 11 FTE (Exciuing Running Start

backward. You can save data by ot 2T i g s
pressing Alt+S.

Note: You must have entered F-
203 estimate data and the F-203
estimate must have a status of
'Ready for ESD Review' in order
to see the enrollment data.

GF2-3: Summary of General Fund

Services

4. On GF2-3: Summary of General

SLStE]

Fund, enter transfer amounts, -
. . Input Data (F-195) Battle Ground School District (06115
other financing uses, and the e o ot it 5t e Bkt o
beginning and ending fund e .
balances. Click Save. =

Expand Al Collapse All

© REVENUES

Description Amount
Total Re Other Financing Sourc []
© EXPENDITURES
Description GL# Amount
Total Expenditures []
Transfers Out 538
Other Financing Uses 535
Excess of Revenues/ Other Fi nder) Expenditures and Other Financing Uses 0
(© BEGINNING FUND BALANCE
Description GL# Amount
Restricted for Other Items s10
Restricted for Unegualized Deductible Revenue 815
Restricted for Ca 821
s
[ s | meten ] ‘

F-195 Training Manual 9



GF4-7: Revenues

5. On GF4-7: Revenues, enter or
update the revenue amounts
for the General Fund. Click
Save.

Note: Amounts for Revenue
Number 1100 and 1500
come from the Excess Levy
Worksheet.

Note: Click the Collapse All
button to quickly collapse
screen to view only section
titles so you may select the
specific section you want to
view by clicking on the ‘+" in
front of the title. Click the
Expand All button to expand
and view all sections again.

Input Data  Impo

Input Data (F-195)

Battle Ground School District (Battle Ground Budget Version 1)

To view budget data, select the page then dick *Go.

Pege o
==

Expand Al Collapse All

(© LOCAL TAXES

© LOCAL SUPPORT NONTAX

Description Reve Amount
Local Property Tax 1100 0

Sal= of Tax Titie Property 1300 0

1400 0

1500 0

1501 0

1501 0

1001 0

Reve Amount

2100 0

Special Education-Infants 2nd Toddlers-Tuitior 2123 0
Secondary Vocational Education - Tuitio 2131 0

Sill Center - Tuitior 2145 o

Customer Sugports 1.800.725.4311
ECopyright 2015 - 2021 ~]

School e
Apportionment & Financial
Services

OSPI o7t iz

ent 195 Fo1

ets InputData Import Data

Input Data (F-195)

Battle Ground Schoal District (Battle Ground Budget Version 1)
To view budget data, select the page then dick "Go”.

Page

Expand All  Collapse All

@ LOCAL TAXES

GF4-7: Revenues

® LOCAL SUPPORT NONTAX
® STATE, GENERAL PURPOSE

@ STATE, SPECIAL PURPOSE

(® FEDERAL, GENERAL PURPOSE

@ FEDERAL, SPECIAL PURPOSE

@ REVENUES FROM OTHER SCHOOL DISTRICTS
@ REVENUES FROM OTHER ENTITIES

(@ OTHER FINANCING SOURCES

# TOTAL REVENUES AND OTHER FINANCING SOURCES

Privacy Policy
Disclaimer

Battle Ground School District (06119
GF4-7: Revenues

Customer Support: 1.800.725.4311
e Copyright 2019 - 2021

F-195 Training Manual
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GF9-XX: Program Matrix

6. On GF9-XX: Program Matrix,
use the Program dropdown
to select the program you :
want, then click Go. Enter or Input Data (1 109)

Battle Ground School District (Battle Ground Budget Version 1)
update values on the screen. | = smen e inca s
Be sure to click Save before — oo -

going to the next program. =

neToN ' School
OSPI 5t Apportionment & Financial l

Note: Values for Object 2

Employee Supplies | Purchased

. Total Dehil[Tﬂl)ansﬁr Cr:dit(Tlr]nnsle (erl.(S;)hries Class. [:Imis Benefits Materials Services Tr[:;tl [apil:;l))ul\ny
and Object 3 come from the w @ &
21 - Supv Inst 0 0 o 0 0 0 []
Salary Exhibit screens. 0 0 0 J 0 v
23 - Princ Off (1] 0 o 0 0 0
24 - Guid/Coun o 0 o 0 0 0
25 - Pupil M/S 0 [] 0 [] ] 0
26 - Health o 0 o 0 0 []
27 - Teaching o 0 o 0 0 []
25 - Extracur (1] 0 o 0 0 0
29 -Pmt to SD o
31 - InstProDev 0 0 L] 0 0 0 0
32 - Inst Tech o 0 0 0 0 []
33 - Cumnculum o 0 o 0 0 0 []
34 - Prof Lmng St (1] [] o 0 0 0
TOTAL: o 0 0 0 0 [ 0 0 0 o

Privacy Policy Customer Suppart: 1.800.725.4311
Discaimer E3n Copyiaht 013 - 2031

F-195 Training Manual 11



GF9-XX-XXX: Salary Exhibits

7. On GF9-XX-XXX: Salary
Exhibits, use the Program
dropdown to select the
program, and click either
Certificated or Classified to
select the type of salary you
are entering, then click Go.

To add Certificated salary
data, use the Duty
Code/Title of Position
dropdown to select the duty
code, and then enter the
FTE, High, Low and Total
Annual Salary. Click the Add
Row button to add a new
row for the duty code. Click
Save.

Note: The Average salary is
calculated for you:
Total Annual Salary / FTE

To add Classified salary data,
use the Duty Code/Title of
Position dropdown to select

the duty code, and then enter

the FTE, No. of Hours, High
and Low Hourly Rate, and
Total Annual Salary, Annual

Rate Salary, and Annual Local

Salary. Use the Add New
hyperlink to add a new row
for data. Click Save.

Note: The Average salary is
calculated for you:
Total Annual Salary / Hours.

® F195 F

nput Data I

Input Data (F-195)

Battle Ground School
To view budgst data, s+

Page

Program

Salary Type

Expand Al Collapse All

(© 21 - Supervision-Instruction

Duty Code/Title of Position FTE
— Select - v 0.000
=a Activity Total 0.000
© 22 - Learning Resources
Duty Code/Title of Position FTE
— Select - v 0.000
[ sdavoe ] Acthvity Total 0.000
® 23 - Principal's Office
Duty Code/Title of Position FTE
lect v 0.000
Activity Total T

High Low
]

High Low
]

High Low

Battle Ground S ol Dist
Total Annual Annual Annual
salary State Salary  Local Salary
0 0 0
Total Annual nnual Annual
Sal State Salary  Local Salary
[ 0 []
Total Annual Annual Annual
Salary State Salary  Local Salary
[3 0 []

Customer Support: 1.800.725.4311
©Copyright 2019 - 2021 v
3

ets Input Data 1Ir

Input Data (F-195)

Battle Ground School District (Battle Ground Budget Version 1)

To view budget data, select the page then chek *Go
FPage GO0k bits
Program o
Salary Type Certificated @ Classified

Expand Al Collapse Al

© 21 - Supervision-Instruction

Duty Code/Title of Pasition FTE
== am
© 22 - Learning Resources
Duty Code/Title of Position FTE

Select v 0.000
== st
@ 23 - Principal's Office
Duty Code/Title of Position FTE
i ] rtm ot

Ne. Hours High
0.00

Ne. Hours High
0.00

No. Hours High
0.00

Low

Low

Average Total Annual  Annual State  Annual Loeal
salary salary salary
0.00 0 o [}
] ] [
Average

Total Annual  Annual State  Annual Local
Salary Salary Salary

0.00 ] 0 0

0 [3 0

Average Total Annual  Annual State  Annual Local
Salary Salary Salary

0.00 0 0 [}

0 [3 0

Customer Support: 1.800.725.4311
©Copyriaht 2015 - 2021~

F-195 Training Manual
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GF13: Excess Levy Worksheet

8. On GF13: Excess Levy - Apporti inanci s @ =
Worksheet, enter the select Ora Enoliment [[BEE] Fassr 195 F197 F200 F-205 Porsomel ALE Reports
property tax |evy amou nts, List Budgets  InputData  [Import Data Run Edits  Update Status  Print Reports  Certification —
Collection percent, a nd Input Data (F-195) Battle Ground School District (06119)

Battle Ground School District (Battle Ground Budget Version 1)

ti m be r eXCise taxeS. CI i Ck To view budget data, select the page then click "Go".

Page GF13: Excess Levy Worksheet ~

Save. e

Help  Feedback

GF13: Excess Levy Worksheet

Local Property Tax Collections

Note: The Spring Excess Levy Excosslevy  Estimated  Netievy  Collection%  Amount
Amount Timber Levy Amount Budgeted
Amount comes from the o o o <
GFO: Certification page. Use
that page if you need to I

u pd ate th |S amount. Timber Dollars Per Estimated Collection % Amount

o o 0 0.00 Q

LOCAL PROPERTY TAX (1100) T

Assessed Thousand Timber Levy Budgeted
valuation
Fall 2018 0 0.000 0 0.00 XXXXXX
Spring 2020 o 0000 0 100.00 0

TIMBER EXCISE TAX (1500) o

Privacy Policy Customer Support: 1.800.725.4311
Oiscisimer S | S <Copyright 2015 - z021

GF14: Long-term Financing PP — Y RN

9. On GF14: Long_term Select Org  Enrollment ~F-195 F sonnel old
Financing’ enter any prior List Budgets Input Data Import Data Run Edits Updste Status  Print Reports  Certification Logout
Input Data (F-195) Battle Ground Schoal District (06119)
year or current year

Battle Ground School District (Battle Ground Budget Version 1)

Contra CtS. Cl |Ck the Add To view budget data, select the page t‘hen clhck "Ga",
Page GF14: Leng-Term Financing ~
Row button to add a row ==
for data Enter the Asset GF14: Long-Term Financing

t|t|e Iength Of ContraCt and (© Assets Purchased in Prior Years
’ 7

Asset Length of Outstanding Principal Interest Outstanding
. Contract (in Balanceat  Payments in FY Payments in FY Balance at Aug.
balances_ C||Ck Save. months) Sept.1,2019  2019-2020 2019-2020 31, 2020
0 0 0 0 0

© New Contracts

Asset Length of Total Amount  Down Pmts. & Interest Long-Term
Contract (in of Contract  Prin. Pmts. in  Payments in FY Financing Rev.
months) Purchase Less FY 2019-2020  2019-2020 Acct.9500

Down Pmts.

Privacy Policy Customer Support: 1.800.725.4311
Disclamer ElaES Copyright 2019 - 2021

4 b
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ASB1: Summary of ASB

10. On ASB1: Summary of ASB,
enter revenues and

expenditures for the ASB .
Fund. Click Save. T .

Expand Al Collapse All

Note: Click the Collapse All

© REVENUES

button to quickly collapse B —
screen to view only section v
titles so you may select the :
specific section you want to i
view by clicking on the ‘+" in 5 EXPENDITURES o n
front of the title. Click the oSt s B
Expand All button to expand o :
and view all sections again. :
e T

F-195 Training Manual 14



DS1: Summary of Debt Service
11. On DS1: Summary of Debt
Service, enter expenditures,
and beginning and ending o e
fund balances for the Debt e ————
Service Fund. Click Save. -

Expand All  Collapse ANl

© REVENUES

Note: Click the Collapse All e e
button to quickly collapse 5 ExpENDITURES

screen to view only section C
titles so you may select the :
specific section you want to °
view by clicking on the ‘+" in :
front of the title. Click the - 3
Expand All button to expand Excess of Revenues/Other Financing Sources Over/(Under) Expenditures and OF 0
and view all sections again. a
% (=1 — e

DS2: Revenues

12. On DS2: Revenues, enter or
update the revenue amounts
for the Debt Service Fund.
Click Save.

Note: Amounts for Revenue e
Number 1100 and 1500 5 LoCAL TAXES

come from the Excess Levy .
Worksheet. R :

1500

1300

1008 o
© LOCAL SUPPORT NONTAX
Revt Amount
230
70
2500
2000 o
© STATE GENERAL PURPOSE
Description Revs Amount
ssteroress 360
Other State General Purpose, Unassigned 3300 0
[ = | == ] G 2o~

F-195 Training Manual 15



DS3: Excess Levy Worksheet SPY iz Aoport ) -2

13. On DS3: Excess Levy
Worksheet, enter the
Input Data (F-195) Battle Ground School District (06118}
p ro perty taX Ievy a mou nts' Battle Ground School District (Battle Ground Budget Version 1)
. To view budget data, select the page then click "Ga™.
collection percentages, and bage | Ds3: Excess Low Workshest .
timber excise taxes. Click ==

Save.

F-195 F-185F F-196 F-197

gets InputData Import Data  Run Edits Update Status  Print Reports  Certification

DS3: Excess Levy Worksheet

Local Property Tax Collections

Excess Levy Estimated Net Levy Collection % Amount
Amount Timber Levy Amount Budgeted
Fall 2019 o 0 0 0.00 0
Spring 2020 0 0 0 0.00 0
LOCAL PROPERTY TAX (1100) 0
Timber Excise Tax
Timber Dollars Per Estimated Collection % Amount
Assessed Thousand Timber Levy Budgeted
Valuation
Fall 2019 o 0.000 0 0.00 HXHXKXX
Spring 2020 o 0.000 0 100.00 0
TIMBER EXCISE TAX (1500) 0

Privacy Policy Customer Support: 1.800.725.4311
Cisclaimer E3aTe ©Copyright 2019 - 2021

4 »

DS4: Outstanding Bonds

14. On DS4: Outstanding Bonds' Select Org Enroliment F-1%95 F-195F F-197 F-200 F-203 Personnel ALE Reports Info Center old -
enter deta”s for‘ a ny Voted Or List Budgets Input Data Import Data Run Edits Update Status Print Reports Certification Logout|
Input Data (F-195) Battle Ground School District {(06119)

non_VOted bonds' CI ICk the Battle Ground School District (Battle Ground Budget Version 1)
Add ROW button tO add a To view budget data, select the page then click "Go™.

Page DS4: Outstanding Bonds ~
new row. Then enter the ==

issue date iSSue amount and DS4: Outstanding Bonds
’
outstanding balance. Click © VOTED BONDS
Save. (MDD /vrrY) Original Tssue | Ourstanding
o o
VOTED BONDS - n

TOTALS

(® NONVOTED BONDS

Date of Issue Amount of  Estimated Amt.
(MM/DD/YYYY) Original Issue  Outstanding
Sept. 1, 2019

BONDS TOTALS

(3 TOTAL ALL BONDS

Amount of  Estimated Amt.
Original Issue  Outstanding
Sept. 1, 2019
TOTAL ALL BONDS 0 0

Privacy Policy Customer Support: 1.800.725.4311
Disclaimer [ save | meturn ] ©Copyright 2015 - 2021

4 L
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CP1-2: Summary of Capital
Projects

15. On CP1-2: Summary of

Capital Projects, enter any
transfers and the beginning et R
and ending fund balances for "
the Capital Projects fund. v
Click Save. SRS —

o v Description Amaunt
Note: Click the Collapse All e °
button to quickly collapse S
screen to view only section !
tltles SO you may SeIeCt the Excess of Revenues/Other Financing Saurces Over/{Under) Expenditures and Other Finsncing Use -
specific section you want to ' o D
view by clicking on the 4+’ in s
front of the title. Click the o .
Expand All button to expand ettt :
and view all sections again. e :

(e Lo | e

CP3-4: Revenues

16. On CP3-4: Revenues, enter or
update the revenue amounts
for the Capital Projects fund.
Click Save.

gets InputData Impo

Input Data (F-195) Battie Ground School District (06115

i g 1)
To view budget data, select the page then click "Go”

[
Note: Amounts for Revenue I

Number 1100 and 1500 © LocaL Taxes -
come from the Excess Levy bt 0

Sale of Tax Title Property 1300

Worksheet. B,
ax 1500 0
1000 o

© LOCAL SUPPORT NONTAX

Sales of Goods, Supplies and Service Inassignex 2200

Interfund Lozn Interest Eamings 2400

Gifts and Donations 2500

privacy Poicy Custamer Suppor: 1800.725.4311
Decamer | — cCopirgne 2015 a1~

F-195 Training Manual 17



CP5: Excess Levy Worksheet

17. On CP5: Excess Levy
Worksheet, enter the
property tax levy amounts,
collection percentages, and
timber excise taxes. Click
Save.

CP6: Description of Projects

18. On CP6: Description of
Projects, update the data or
click the Add Row button to
add a new row. Enter a
description for the project
and its expenditures. Click
Save.

Note: You do not need to
enter a project number.

Select Org  Enrollment  F-195

st Budgets Input Data Import

Input Data (F-195)

Battle Ground School District (Battle Ground Budget Version 1)
To view budget data, select the page then click "Go™.

Page

CP5: Excess Levy Worksheet ~

Local Property Tax Collections

Excess Levy Estimated Net Levy Collection % Amount
Amount Timber Levy Amount Budgeted
Fall 201% 0 0 0 0.00 0
Spring 2020 o 0 o 0.00 0
LOCAL PROPERTY T&X (1100} )
Timber Excise Tax
Timber Dollars Per Estimated Collection %o Amount
Assessed Thousand Timber Levy Budgeted
valuation
Fall 201% 0 0.000 0 0.00 HEHKHK
Spring 2020 o 0.000 o 100.00 0
TIMBER EXCISE TAX (1500} )

Privacy Policy
Disclaimer

4

éos @ =

Help  Feedback

Battle Ground School District (06119)

CP5: Excess Levy Worksheet

Customer Support: 1.800.725.4311
@Copyright 2019 - 2021

»

Input Data (F-195)

Sehaol Distric Ground ion 1)
o view budget data, select the page then clck "Go".

Page P5: Descripti v
6: De: ion of Projects
Ins Sale®lease  BondIss. Arbitrage
Sites Buildings  Equipment  Tec) Energy Expend. Expend.  Debt Principal Debt Interest  Rebate
Project Description Tatal (10 (20) (30) (35) (40) (50) (60) (o1 92) (93)
] 0 ] 0 0 0
[ nidmom | Total 0 0 0 0 0 ] 0 0 0 0 0

Privacy Palicy
Disciaimer

Customer Support: 1.800.725.4311
ECopyright 2018 - 2021

F-195 Training Manual
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CP7-8: Salary Exhibits

19. On CP7-8: Salary Exhibits,
enter salary details for the
Capital Projects Fund. For
certificated staff, use the
Duty Code/Title of Position
dropdown to select the
duty code. Then enter FTE,
High and Low Annual
Salary Rates, and Total
Annual Salary. When you
click Save, the Average
salary is auto calculated.
Click the Add Row button
to add a new row for the
duty code. Click Save.

For classified staff, use the
Duty Code/Title of Position
dropdown to select the duty
code. Then enter FTE, No. of
Hours, High and Low Hourly
Rates, and Total Annual
Salary. When you click save
the Average salary is
calculated automatically.
Click Save. Click the Add Row
button to add a new row for
entering data.

tBudgets InputData Import Data

Input Data (F-195)

Battle Ground School District (Battle Ground Budget Versicn 1)
To view budget dota, select the page then ciick *Go”.

Page CP7-8: Salary Exhibits v

(© CERTIFICATED - ANNUAL SALARY RATES

Duty Code/Title of Position FIE High Low
— Select -- v 0.000

= Certificated Total 0.000

(© CLASSIFIED - HOURLY SALARY RATES

Duty Code/Title of Position FTE No. Hours High
— Select -- v | oo

= Classified Total 0.000

Average  TotalAmnual  AnnualState  Anaual Local
Salary Salary Salary
0.00 0 0 0
0 0 ]
Low Average Total Annual Annual State ‘Annual Local
Salary Salary Salary
0.00 0 0 0
0 0 0

Customer Support: 1.800.725.4311
ECopyriaht 2013 - 2021

F-195 Training Manual
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CP9: Long-term Financing

20. On CP9: Long-term
Financing, enter any prior
year or current year
contracts. Click the Add Row

button to add a row for data.

Enter the Asset title, length
of contract, and balances.
Click Save.

TVF1-2: Summary of Trans.

Vehicle

21. On TVF1-2: Summary of
Trans. Vehicle, enter or
update revenues,
expenditures, and beginning

and ending fund balances for

the Transportation Vehicle
Fund. Click Save.

Note: Amounts for Revenue
Number 1100 and 1500
come from the Excess Levy
Worksheet.

és @ =
Home  Hep Feedback
List Budgets ~Input Data Import Data Run Edits Update Status  Print Reports  Certification Logout
Input Data (F-195) Battle Ground School District (06119)
Battle Ground School District (Battle Ground Budget Version 1)
To view budget data, select the page then dlick "Go”.
Page CP9: Long-Term Financing R
CP9: Long-Term Financing
(© Assets Purchased in Prior Years
Asset Length of Outstanding Principal Interest Outstanding
Contract (in Balance at  Payments in FY Payments in FY Balance at Aug.
menths) Sept. 1, 2019 2019-2020 2019-2020 31, 2020
0 0 0 0 0
Totals 0 0 0 0
© New Contracts
Asset Length of Total Amount Down Pmts. & Interest Long-Term
Contract (in of Contract Prin. Pmts. in  Payments in FY Financing Rev.
meonths) Purchase Less FY 2019-2020 2019-2020 Acct.9500
Down Pmts.
0 0 0 0 0
Tetals 0 0 0 0
Privacy Policy Customer Support: 1.800.725.4311
Disciamer ENaTe oCepyright 2019 - 2021
4 »

Input Data (F-195)

Battle Ground School District (Battle Ground Budget Version 1)
To view budget data, select the page then diick "Ga".

Page

TVF1-2: Summary of Trans. Vehide

Expand All  Collapse All

© REVENUES AND OTHER FINANCING SOURCES

b und District (061
Description Revs Amount
Local Prperty Tax 1100 0
Sale of Tax Tite Property 1300
1400
1500 ]

Insurance Recovenes

Local Support Nontax, Unassigned 2300
State Forests 3500

Special Purpose-Unassigned 2100
noes-Unassigned 2300

Customer Support: 1.800.725.4311
©Copyright 2018 - 2021 |

F-195 Training Manual
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TVF3: Excess Levy Worksheet Stz Apportionment & Financial -
—

Feedback

22. On TVF3: Excess Levy rg Enrollment | F-195 | F-195F
Worksheet, enter the List Budgets Input Data Import Data Run Edits Update Status Print Reports Certification Logout
I Input Data (F-195)
p ro perty taX evy amou nts’ Battle Ground School District (Battle Ground Budget Version 1)
collection percentages, and B e .
timber excise taxes. Click

Battle Ground School District (06119)

Save TVF3: Excess Levy Worksheet
Local Property Tax Collections
Excess Levy Estimated Net Levy Collection % Amount
Amount Timber Levy Amount Budgeted
Fall 2019 0 0 0 0.00 0
Spring 2020 o 0 0 0.00 o
LOCAL PROPERTY TAX (1100} o0
Timber Excise Tax
Timber Dollars Per Estimated Collection % Amount
Assessed Thousand Timber Levy Budgeted
valuation
Fall 2019 o 0.000 o 0.00 KXRHHX
Spring 2020 o 0.000 0 100.00 o
TIMBER EXCISE TAX (1500) o

Privacy Policy Customer Support: 1.800.725.4311
Disciaimer [ save | Return ] ‘©Copyright 2015 - 2021

4 >

»
Supermiondent

TVF4: Long-term Financing L P Services o Fecacn
23. On TVF4: Long-term e
. . . List Budgets Input Data ImportData Run Edits Update Status Print Reports  Certification
Financing, enter any prior
year or current year : -
Battle Ground School District (Battle Ground Budget Version 1)
co ntra ctS. Click the Add Row To view budget data, select the page then click "Go".
Page TVF4: Long-Term Financing A

button to add a row for data.

Enter the Asset title, length

of contract, and balances.

Enrollment | F-195 F-195F F-196 F-197 F-200 F-203 Personnel ALE Reports Info Center Old ~

Logout

Input Data (F-195) Battle Ground School District (06119)

TVF4: Long-Term Financing

(© Assets Purchased in Prior Years

CI |Ck Save_ Asset Length of Outstanding Principal Interest Outstanding
Contract (in Balanceat  Payments in FY Payments in FY Balance at Aug.
months) Sept.1,2019  2019-2020 2019-2020 31, 2020
o] Q ] 0 1]

Totals 0 0 0 0

(© New Contracts

Asset Length of Total Amount Down Pmts. & Interest Long-Term
Contract (in of Contract Prin. Pmts. in Payments in FY Financing Rev.
months) Purchase Less FY 2019-2020 2019-2020 Acct.9500

Down Pmts.

Privacy Policy

Customer Support: 1.800.725.4311
Disclaimer E3uaTa @copyright 2015 - 2021

4 3
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Run Edits (SD Users)

1. After you have entered all
the data, go to the Run Edits
screen by clicking the Run
Edits tab in the secondary
navigation bar. You can run
budget edits for all funds or
for one or more individual
funds. You can also run
revenue edits.

Note: You can run edits at
any time. This can be done
after importing data, or it
can be done later.

2. To run Budget Edits for the
General Fund, check the box
for General Fund and click
the top Run Edits button. It
may take a few seconds for
edits to run. After they do,
the status column will show
the number of information
and error edits found.

To see the results, click the
View Report hyperlink. It may
take another few seconds for
the report to download.

Click the Open File hyperlink
to view.

Note: Whenever data has
been changed in a budget,
the Run Edits status will be
set back to ‘Edits has not

been run’ for that budget.

s @ =

Home  Help Feedback

Select Org  Enrollment F-195 F-195F F-196 F-197 F-200 F-203 Personnel

List Budgets Input Data Import Dats Run Edits Update Status  Print Reports  Certification Logout

Run Edits (F-195) Battle Ground School District (06119)

Unknown District ()
To generate the edit report, click 'Run Edits’. To review the results, click 'View Repart'.

Budget Edits All Funds Edits have not been run

Run Edits

O General Fund Edits have not been run

) ASB Fund Edits have not been run
[ Debt Service Fund Edits have not been run
O capital Projects Fund Edits have not been run

O Trans. Vehicle Fund Edits have not been run

Revenue Edits Edits have not been run

Run Edits

Privacy Policy
Disclaimer

Customer Support: 1.800.725.4311
©Copyright 2019 - 2021

s © =

Home Help  Feedback

Run Edits (F-195) Battle Ground School District (06119)

Unknown District ()

To generate the edit report, click ‘Run Edits’, To review the results, click 'View Report'.

O All Funds Edits have not been run

3 ero dits, 0 warming dits, 4 nformational ditsiew Repor]

Edits have not been run

Budget Edits
General Fund

0 ASB Fund

O Debt Service Fund Edits have not been run
O capital Projects Fund Edits have not been run

O Trans. Vehicle Fund Edits have not been run

Revenue Edits Edits have not been run

Privacy Policy
Disclaimer

BudgetEditReport (8).pdf

Customer Support: 1.800.725.4311
©Copyright 2019 - 2021

@)

Show all X
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3. The edit report opens as a 1 et Q 4 e
PDF. You may save the ) rotate
report or print using the e et s sk s 33 - ™
options by clicking the ellipse _— T
(...) in the upper right-hand e e Read aloud B
corner of the PDF screen. Draw 5
Highlight >
Erase
Print Ctrl+P
[ Saveas
4. To run Revenue edits, click the et aron srars - “\ fs @ =
Run Edits button for that '
section.

2 RunEdits Upd

Run Edits (F-195) Battle Ground School District (06119)

Note: You must have entered F- DRk DB Q)

To generate the edit report, click 'Run Edits’. To review the results, click 'View Report'.

203 estimate data and the F-

H Budget Edits All Funds Edits have not been run

203 estimate must h avea O General Fund 3 error edits, 0 warning edits, 4 informational edits. View Report

1 . 1 Oa
status Of Ready for ESD ReVIeW (0 s Fund Edits have not been run
O Debt Service Fund Edits have not been run
in order to run Revenue Edits. O Capital Projects Fund Edits have not been run
(O Trans. Vehicle Fund Edits have not been run
5 . TO VieW th eresu ItS, CIiCk th e Revenue Edits 18 error edits, 0 warning edits, 12 informational edlts.

()|
View Report hyperlink. It may L]

take another few seconds for
the report to download. Click Dictamer i

RevenueEditReport (9).pdf

Open File to view. B showall X

When the PDF opens, as
described above, you may save
the report or print using the
options by clicking the ellipse
(...) in the upper right-hand
corner of the PDF screen.

F-195 Training Manual 23



Print the Budget (SD Users)

1. To print the budget, click the
Print Reports tab in the
secondary navigation bar.
You can print the entire
budget, the summary pages,
or one or more individual
pages. Check the box or
boxes you want and click the
View Report button.

It may take some time for
the report to download.
Click Open File hyperlink to
view the PDF report.

Note: The Certification page
cannot be viewed or printed
until the ESD has set the
budget status to 'Ready for
OSPI Review'.

2. To print the report, click the

print icon © at the top
right of the PDF viewer
frame. In the pop-up Print
screen, you can select the
printer, page range, and
number of copies. Click
Print.

If multiple reports were
selected, all reports will be
displayed in one PDF report.

3. To save the report, click the

Save icon [ at the top right
of the PDF viewer.

Print Reports (F-195)

Combined Reports

Individual Reports

Program Reports

Forecast Report

®

= Open file

Battle Ground School District (Battle Ground Budget Version 1)
To print all or portions of the Budget, make your selections below and click 'View Report'.

D Entire Budget document

Certification
U Fund Summary
0 Budget Summary
O all General Fund

GF1: Enrollment and Staff Count

summary of General Fund
nues/Gther Financing
Program Summaries

GF9: Program Summary by Object

GF10: Object Summary

GF14: Long-term Financing
GF15: Staff Counts by Activity

GF9-K: Progrem Matrices

0 Summary Pages (Fund Summary,
D52, CP1, €3, TVF1)

O As81: Summary of ASE

D All Debt Service Fund

O Current Budget Four Year Forecast

 GF1_Enrollme...pdf

Budget Summary, GF1, GF2, GF4, GFS, GFS, GF10, GFL1, GF1S, 45B1, DS1,

O &l Cagital Projects Fund

Ocp1: Summary of Capital Projects

ssified Employees

O cP9: Lang-term Financing

O all Trans. Vehicle Funds

O TVF1: Summary of Trans Vehicie
DI TVF3: Bxcess Lewy Worksheet

O TVF4: Long-term Financing

Customer Suppart: 1.500.725.4311
ECopyright 2015 - 2021

Show all X

A. FTE ENROLIMENT COU]

-+ A2 ®

Battle Ground School District Ne.119

Print

Total: 1 sheet of paper

Printer

Copies

P

Pages.

O

Color
Black and white
Print on both sides

Print on both sides

2

HPBSFFFE (HP Officejet Pro 86.. '
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Update the Status (SD Users)

1. When you are ready for the OSP Apra —— e e
ESD to review your budget, — B
click the Update Status tab e e N
in the secondary navigation Update Status (F-195) oo e
ba r. The Status Hlstory Battle Ground School District (Battle Ground Budget Version 1)

To update the status of the budget, use the selection boxes to select a Fund & Status and then click "Update".

section displays a separate

Fund All Funds v
row to show each prior ‘

Status Ready for ESD Review v
status, the fund(s) changed -

to this status, the date the Status Hietory

StatUS WaS Cha I’lged, and the Status Fund(s) Update Date v Updated By
name of the user WhO made InProcess ot District  GF, CPF, DSF ASE, TVF  02/11/2021 10:02 AM safs test
the Change. Shawing 1 to 1 of 1 entries

Privacy Policy Customer Support: 1.800.725.4311
Disclaimer @Copyright 2015 - 2021

2. To update the status, select T T — ""\ s o =
3 Sy S

the All Funds (or an
individual fund) from the

dits  Update Status  Fr

Fund d FOdeWI'l, a nd SeIeCt Update Status (F-195) Battle Ground School District (06119)
StatUS from th e Status Battle Ground School District (Battle Ground Budget Version 1)

To update the status of the budget, use the selection boxes to select a Fund & Status and then dlick "Update".
dropdown. In this example, Fund ol s .

the only status choice s (1o oo s oz . =N
available is .Ready for ESD Your data saved successfully!

Review'. Click the Update Status History
b uttO n . Afte r. th e Statu S |S Status Fund(s) Update Date v Updated By
Ready for ESD Review GF, CPF, DSF, ASB, TVF 02/11/2021 3:38 PM safs test
updated, a Success message In Process at District GF, CPF, DSF, ASB, TVF 02/11/2021 10:02 AM safs test
appea rsl and new row Showing 1 to 2 of 2 entries
displays in the Status History [.......
Disclaimer ©Copyright 2018 - 2021

with this updated
information.

Note: You can send an
individual fund to the ESD
for review while you
continue working with other
funds.
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Select a Budget (SD Users)

1. After updating the status,
you can return to the List

s @©@ =

Home  Help Feedback

SelectOrg  Enrollment F-195 F-195F F-195 F-197 F F o ALE  Report Cente
Budget screen. The current B
H ‘
Status d ISp|ayS Ready for List Budgets (F-195) Battle Ground School District (06119)
H ,
ESD Review'. Action 4 Title Budget Status Certification Status Fund(s) Fiscal Year
ﬂ Battle Ground Budget Version 1 Ready for ESD Review Not Started Al 2019-2020

Showing 1 to 1 of 1 entries

Privacy Policy
Disclaimer

Customer Support: 1.800.725.4311
©Copyright 2019 - 2021

To go back into the budget,
click the Go button. If all
funds are 'Ready for ESD
Review' or higher status,
the View Data screen will
display. You can view the
budget data but cannot
make any changes.

Select Org  Enrollment F-195 F-195F F-19

List Budgets Input Data ImportData Run Edits  Update Status

View Data (F-195)

Battle Ground School District (Battle Ground Budget Version 1)
To view budget data, select the page then click "Go”.

Page

-- Select Page --

Note: If you need to make a
correction before the ESD
begins its review, you must

Privacy Policy
Disclaimer

és @ =

Help  Feedback

Print Reports ~ Certification ool

Battle Ground School District (06115)

Customer Support: 1.800.725.4311
©Copyright 2019 - 2021

go back to the Update Status
screen to change the status
back to 'In Process at
District'. After the change is
made, then change the
status back to 'Ready for ESD
Review'.
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3. If you have funds in different
statuses, the List Budget
screen will show the statuses

and the funds in each status.

Note: You can have funds in
different statuses so long as
the status is not 'Ready for
OSPI Review'.

4. To gointo the budget
document, click the Go
button. You will be taken to
the Input Data screen. You
will see the same list of input
screens in the page
dropdown, but for any fund
that is not 'In Process at
District' you will only be able
to view data and not make

any changes.

Note: The page dropdown
will show you which screens
are view only.

List Budgets
List Budgets (F-195)
Action

4 Title Budget Status

és © =

Help  Feedback

Home

Battle Ground School District (06113)

Certification Status Fund(s) Fiscal Year

Battle Ground Budget Version 1 Ready for ESD Review

In Process at District

COZEEIE

Not Started GF
CPF, DSF, ASE, TVF

2018-2020

Showing 1to 1 of 1 entries

Privacy Policy
Disclaimer

Customer Support: 1.800.725.4311
@Copyright 2015 - 2021

éos

@ =

Help  Feedback

Select Org  Enrollment F-195 F-195F F-196 F-1

stBudgets InputData ImportDats Run Edits Update Status  Print Reports  Certification

Input Data (F-195)

Battle Ground School District (Battle Ground Budget Version 1)
To view budget data, select the page then click "Go™.

Page

-- Select Page - R4

-- Select Page --

GFO: Certification (View Only}

GF1: Enroliment (View Only)

GF2-3: Summary of General Fund (View Qnly)
GF4-7: Revenues (View Only)

GF9-XX: Program Matrices (View Only)
GF9-XXX-XX: Salary Exhibits (View Only)
GF13: Excess Levy Worksheet (View Only)
GF14: Long-Term Financing (View Only)
ASB1: Summary of ASB

DS1: Summary of Debt Service

DS2: Revenues

DS3: Excess Levy Worksheet

DS4: Outstanding Bonds

CP1-2: Summary of Capital Projects

CP3-4: Revenues

CP5: Excess Levy Worksheet

CP6: Description of Projects

CP7-8: Salary Exhibits

CP9: Long-Term Financing -

Privacy Policy
Disclaimer

Battle Ground School District (06119)

Customer Support: 1.800.725.4311
ECopyright 2015 - 2021
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Copy a Budget (SD Users)

1. If you need to develop
different versions of the
budget, you can make a
copy of an existing budget,
as long as the status is not
'Ready for OSPI Review' or Copy Budget
higher. To make a copy, Cony Froms St Ground Sudyetvesion
click the Copy button for e Tt G e w1 o ‘
the budget document on )
the List Budget screen.

2. A Copy Budget pop-up
window opens, enter the
new title (it must be
unique), then click the Copy
button.

Note: Click the Cancel
button if you decide not to
make a copy.

3. The new copy will display on [FEE e Apiﬁ..”%é'm.umg ﬁ bs © A
the List Budget screen. Its S ——
status will still be 'In Process | weusee
at District'. You can click the | vistsuagets (r195) Bt Ground Schol Dl (08119
Go button to go into this R R ottt conthcatansiatis | o) ——
version of the budget and ED TN TR T Gt Crend SudstVeron . ey frESDRevien Kt Started F oy DD
make any changes CEBEEBEETREETE o coo st cn bt Dsit Nt Stares P
necessary.
Note: Multiple copies may
be made for any in-process
budget, including other
copies.

Do T g 2015 2001
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Enter Levy Data (ESD Users)

1. The first screen you see in

s @ =

Help

Home Feedback

the F-195 application is the :
List Budget screen.

Enrallment

F-195

List Budgets

List Budgets (F-195)

F-195F

Logout

Educational Service District 112 (06801)

School District Al - v
Budget Status - All -- v
Certification Status — Al - “
=3
Action Schaol District A Title Budget Status Certification Status Fund(s) Fiscal Year
ﬂ Battle Ground Schoo! District Battle Ground Budget Version 1 Ready for ESD Review Mot Started GF 2019-2020

In Process at District CPF, DSF, ASB, TVF

Showing 1 to 1 of 1 entries

Privacy Policy
Disclaimer

Previous. Next

Customer Support: 1,800.725.4311
©Copyright 2015 - 2021

2. To enter levy data, click on
the Enter Levies tab in the
secondary navigation bar.
Select a school district from
the School District
dropdown and click Go.
Only school districts within
your ESD will display in the
dropdown.

Enroliment

Enter Levies

School District

Privacy Policy
Disclaimer

List Budgets

F-195

Enter Levies (F-195)

s @ =

Home  Help  Feedback

F-196 F-197 F-200 F-203 Personnel ALE Reports Info Center Old ~

Educational Service District 112 (06801)

To enter levy amounts, select 3 school district below and click "GO

Battle Ground School District (06119) v

Battle Ground School District (06119} .
Camas School District (06117)

Castle Rock School District (08401)

Centerville School District (20215)

Evergreen School District (Clark) (06114)

Glenwoed School District (20401)

Green Mountain School District (06103)

Hockinson School District (06098)

Kalama School District (08402)

Kelso School District (08458)

Klickitat School District (20402)

La Center School District (06101)

Longview School District (08122)

Lyle School District (20405)

Mill A School District (30031)

Mount Pleasant School District (30028)
Naselle-Grays River Valley School District (25155)
Ocean Beach School District (25101)

Ridgefield School District (06122)

Roosevelt Schoel District (20403) 4

Customer Support: 1.800.725.4311
©Copyright 2019 - 2021
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3. Data will display for the
school district you selected.
If you have not entered any
data yet, the fields will
contain zeroes. If you have
already entered data, you
will see it on the screen.

4. Use your mouse to click in
the first input field, General
Fund Fall Excess Levy. Enter
an amount then press the
Tab key to move to the next
field. After you have
entered all the appropriate
values, click Save.

Note: To enter data for
another school district,
select another district from
the dropdown and click Go.
Then repeat step 4.

ASHINGTON STATE School
OSPI Sfizitjsezin==  Apportionment & Financial

Select Org  Enrollment F-195 F-195F F-196 F-197 F-200 F-203 Personnel ALE Reports Info Center Old -

Enter Levies  List Budgets

Enter Levies (F-195)

To enter levy amounts, select @ school district below and click "G0".

School District

Battle Ground School District (06119) v

Description Amount

General Fund 2019 Excess Levy 0

General Fund 2020 Excess Levy 0

Capital Projects Fund 2019 Excess Levy 0
Capital Projects Fund 2020 Excess Levy 0
Transportation Vehicle Fund 201% Excess Levy 0
Transpartation Vehicle Fund 2020 Excess Levy 0

Privacy Policy
Disclaimer

és © =

Home  Help Feedback

Logout

Educational Service District 112 (06801)

Customer Support: 1.800.725.4311
@Copyright 2013 - 2021

ASHINGTON STATE School
OQSP] oceotsupernmnsen Apportionment & Financial

Select Org  Enrollment ' F-195 F-195F F-196 F-197 F-200 F-203 Personnel ALE Reports Info Center Old ~

Enter Levies  List Budgets

Enter Levies (F-195)

To enter levy amounts, select 3 school district below and click "GO".

Schaol District

Battle Ground School District (06119) v

Description Amount

General Fund 2019 Excess Levy 350,000

General Fund 2020 Excess Levy 420,000

Capital Projects Fund 2019 Excess Levy [
Capital Projects Fund 2020 Excess Levy 0
Transportation Vehicle Fund 2019 Excess Levy 0
Transportation Vehicle Fund 2020 Excess Levy 0

Privacy Policy

Disclaimer

és © =

Home  Help Feedback

Logout

Educational Service District 112 (06801)

Customer Support: 1.800.725.4311
©Copyright 2018 - 2021

F-195 Training Manual

30



Select a Budget (ESD Users)

1. After a district user has set
the status to 'Ready for ESD
Review', ESD users can
review the budget
document. After logging in,
click the F-195 tab in the top
navigation bar, the List
Budget screen is displayed.

To see documents for a
specific School District, select
it from the dropdown fields,
then click List Documents
button.

Note: Initial default for all
three dropdowns is ‘All’.

2. To see the budget
documents ready for ESD
review, select 'All' in the
School District dropdown
and select 'Ready for ESD
Review' in the Budget Status
dropdown. Click the List
Documents button. The
districts with budget
documents in that status will
display.

TON STATE School . .
ol supermiendert Apportionment & Financial \

— 4

Services

Select Org  Enrollment F-195 F-195F F-196 F-187 F-200 F-203 Personnel ALE
Enter Levies  List Budgets

List Budgets (F-195)

School District Al -
Budget Status Al v
Certification Status - Al -- v

i

Privacy Policy

Disclaimer

ds @ =

Home  Help Feedback

Educational Service District 112 (06801)

Customer Support: 1.800.725.4311
©Capyright 2015 - 2021

Select Org  Enrollment F-195 F-195F F-196 F-197 F-200 F-203 Personnel ALE
Enter Levies  List Budgets

List Budgets (F-195)

School District - All - v

Budget Status Ready for ESD Review A

Certification Status Al -
=3
Show[10 ¥ |entries

Action School District A Title

Budget Status

Certification Status

s @ =

Home  Help Feedback

Educational Service District 112 (06801)

Fund(s) Fiscal Year

Battle Ground Schoal District Battle Ground Budget Version 1

Ready for ESD Review

Hot Started

GF 2018-2020

Showing 1 to 1 of 1 entries

Privacy Policy
Disclaimer

Customer Support: 1.800.725.4311
©Copyright 2019 - 2021
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3. To see the budget
documents Which have been Sele Enrollment F-185 F-185F F-196 F-197 F-200 F-203 Personnel ALE  Reports  Info Center 0Old =
started in your ESD, select

. . . List Budgets (F-195) Educational Service District 112 (06801]
'All" in the School District o . ) o
dropdown and 'All' in the s .

Budget Status dropdown. conticaton stos - .
Click List Budgets button.
To reset the filtersforanew | . ] F—

Action School District A Title Budget Status Certification Status Fund(s) Fiscal Year
h I k t h R t EEI sstte Ground School District Battle Ground Budget Version 1 Ready for ESD Review Mot Started GF 2015-2020
séarc ’ clic € Rese In Process at District CPF, DSF, ASB, TVF
b u tto n Camas School District Camas SD Budget In Process at District Mot Started All 2018-2020

Showing 1 to 2 of 2 entries Previous Next

Note: You will see a Go
button next to a budget B e
document if the status is

'Ready for ESD Review'

or higher.

4. Togointo agiven
document, click the Go
button for that district. You o o oo oo e, [— i
will be taken to the View Update Status (7 195) [P T——
Data screen. You can view e et e s of e gt s e sl o o st Frd St nd e ik Ui
data, run edits, update the i -
status, and print the budget soter | o Schodl ot -
document.

Status History

nrollment  F-195  F-185F F-195 F-1 F-203 Personnel ALE  Repol

Status Fund(s) Update Date +  Updated By

Wh . t b d t Under Review by ESD oF 02/11/2021 4:57 PM safs test
en you go Into a bu ge Ready for ESD Review GF 02/11/2021 4:11 PM safs test

th at is 'Rea dy fo r ESD In Process at District GF, CPF, DSF, ASB, TVF 02/11/2021 4:11 PM safs test
A A Return to School District GF, CPF, DSF, ASB, TVF 02/11/2021 4:10 PM safs test
ReVI eW', th e status is Under Review by ESD GF, CPF, DSF, ASB, TVF 02/11/2021 3:58 PM safs test
. I I h d Ready for ESD Review GF, CPF, DSF, ASS, TVF 02/11/2021 3:35 PM safs test
automatica y Cha nge to In Process at District GF, CPF, DSF, ASB, TVF 02/11/2021 10:02 AM safs test

'Under Review by ESD".

In this status, the district P e Cotaa s 100750
cannot change the status

back to 'In Process at

District'.
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View Data (ESD Users)

1. Toview data that has been
input by the district, use the
Page dropdown to select the
page, and click Go.

2. You will be taken to the page
selected. The screen will look
just like the screen used by
the district. However, you
cannot make any changes to
the data.

Note: You can use the page
dropdown and Go button to
navigate to any other of the
View Data screens.

School

OSP cttimmesmas  Apportionment & Financial ‘

View Data (F-195)

Battle Ground School District
To view budget data, select the page then dick "Go.

Page -- Select Page - -

Privacy Policy

Disclaimer

s @ =

Education

Customer Support: 1.800.725.4311
€Copyricht 2013 - 2021

paaiaiis Lo School _—
Services |

view Data (F-195)

Battle Ground school District
To view budget data, select the page then dlick "Go'.

Page GF4-7: Revenues (View Orly) v

Expand All  Collapse All

(© LOCAL TAXES

(© LOCAL SUPPORT NONTAX

Description
Local Property Tax

Sale of Tex Title Property
Losal in Liew of Taxes
Timber Excise Tax
County-Administered Forests
Cther Local Tanes

Total Local Taxes.

Description

Tuition and Fees - Unassigned

Special Education-Infants and Toddlers-Tuition and Fees

Secondary Vocational Education - Tuition and Fees
skill Center - Tuition and Fees
Traffic Safety - Education Fees

Summer School - Tuition and Fees

Community School - Tuition and Fees

Rev#

1100

1300

1400

1300

1500

1800

1000

Rev#

2100

2122

2131

2145

2171

2173

2186

Educational Servio

Amount

0
0

Customer Support: 1.800.725.4311
€Copyright 2019 - 2021
3
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Run Edits (ESD Users)

1. To run edits, click the Run
Edits tab in the secondary
navigation bar. This screen
functions just like it does for
the district user.

Note: Whenever data has
been changed in a budget,
the Run Edits status will be
set back to ‘Edits has not
been run’ for that budget.

2. Torun budget edits for the
General Fund, check the box
for General Fund and click
the top Run Edits button. It
may take a few seconds for
edits to run. After they do,
the status column will show
the number of information
and error edits found.

To see the results, click the
View Report hyperlink. It
may take another few
seconds for the report to
display. Click the Open File
hyperlink to view.

Enter Levies List Budgets View Data Import Data Run Edits Update Status  Print Reports  Certification

Run Edits (F-195)
Battle Ground School District

To generate the edit report, click 'Run Edits", To review the results, click 'View Repart',

Budget Edits @ All Funds

Run Edits

Edits have not been run
O General Fund 3 error edits, 0 warning edits, 4 informational edits. View Report
(0 A3B Fund Edits have not been run
(O Debt Service Fund Edits have not been run
[ Capital Projects Fund Edits have not been run

[0 Trans. vehicle Fund Edits have not been run

Revenue Edits

Run Edits

18 error edits, 0 warning edits, 12 informational edits. View Report

Privacy Policy
Disclaimer

Educational Service District 112 (06801)

és © =

Help  Feedback

Customer Support: 1.800.725.4311
@Copyright 2019 - 2021

OSPI St

List Budgets ew Data ImportData RunEdits Update Status Print Reports  Certification

Run Edits (F-195)
Battle Ground School District

To generate the edit report, click 'Run Edits’, To review the results, click "View Report'.

Budget Edits O Al Funds

Edits have not been run

3 o i, 0 varing i, ot it rew e

Edits have not been run

General Fund

0 ASB Fund

() Debt Service Fund Edits have not been run
O Capital Projects Fund Edits have not been run

O Trans. Vehicle Fund Edits have not been run

Revenue Edits

18 error edits, 0 warning edits, 12 informational edits. View Report

Privacy Policy
Disclaimer

2 BudgetEditReport (9).pdf

Educational Service District 112 (06801

Customer Support: 1.800,725.4311
©Copyright 2019 - 2021

Show all 2
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3. The edit report opens as a
PDF. You may save & or
print © the report by
clicking on the icons in the

upper right-hand corner
of the PDF screen.

4. To run Revenue edits, click
the Run Edits button for that
section.

To view the results, click the
View Report hyperlink. It
may take another few
seconds for the report to
download. Click Open File to
view.

When the PDF opens, as
described above, you may
save @ or print © the
report by clicking on the
icons in the upper right-hand
corner of the PDF screen.

T of1 Q + ® = AlY v ¥ L0l e | #

FY 2019-2020 Run: 2/12/2021 9:24:19 AM

Battle Ground School District No. 119

Budget Edit Report

Type Numbex Message

Amount 2
Error 1.190 0.00

Form F-195 Page 1 of 1 Budget Edit Report

és @ =

Home  Help  Feedback

dgets ViewData ImportData RunEdits Update Status Print Reports  Certification Logout
Run Edits (F-195) Educational Service District 112 (06801)
Battle Ground School District

To generate the edit report, click 'Run Edits', To review the results, click 'View Report’.

Budget Edits O All Funds £dits have not been run
m General Fund 3 error edits, 0 warning edits, 4 informational edits. View Report
0 AsB Fund Edits have not been run

O Debt Service Fund Edits have not been run

(O Capital Projects Fund Edits have not been run

O Trans. Vehicle Fund Edits have not been run

Revenue Edits

S

Privacy Policy
Disclaimer

@ RevenueEditReport (....pd!
= |Open file

Customer Support: 1.800.725.4311
©Copyright 2019 - 2021

Show all X
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Update the Status (ESD Users)

School .

1. After you have reviewed the OSP| ncotsiwmsnsn  Apportionment & Financial \
budget and verified it is —

accurate, you are ready to STV ' [ —
update the budget status. Update Status (F-195) EducationslSerice Distrit 112 (06001)
Click the Update Status tab
in the secondary navigation Fund il s .
bar. The screen displays a status - Select v
separate row to show each
prior status, the fund(s) Status History
Fund(s) vpdstevate . updated oy

Changed to thls Statusl the Under Review by ESD  GF, CPF, DSF, ASB, TVF  02/11/2021 3:58 PM
date the Status Was cha nged’ Ready for ESD Review  GF, CPF, DSF, ASB, TV 02/11/2021 3:38 PM

safs test

safs test

safs test

and the name Of the user In Process at District GF, CPF, DSF, ASB, TVF 02/11/2021 10:02 AM
who made the change.

Showing 1 te 3 of 3 entries

Note: All funds must be ol

Customer Support: 1.800.725.4311
@Copyright 2015 - 2021

Ready for OSPI Review in
order to allow ESD to move
the budget up to OSPI.

2. To update the status, select
the fund from the Fund
dropdown and the status
‘Ready for OSPI review' in the

Update Status (F-195)
Status dropdown. Click the attle Ground Schoal Disrict
Update button. After the

Select Org  Enrollment ' F-195 F-195F F-196 F-197 F-200 F-203 Personnel A

status is updated, a new row fad | AiRnte v
will display with this updated status Z:: v

Sl Return to School District

|nf0rmat|0n- | Ready for OSPT Review
Status History

Status Fund(s) Update Date

Enter Levies List Budgets View Data Import Data Run Edits =~ Update Status  Print Reports  Certification Logout

To update the status of the budget, use the selection boxes to select a Fund & Status and then click “Update”.

s @ =

Home  Help Feedback

Educational Service District 112 (06801)

v Updated By

Note: You can send all funds

Under Review by ESD GF, CPF, DSF, ASB, TVF 02/11/2021 3:58 PM safs test

or an individual fund back to Ready for ESDReview  GF, CPF, DSF, ASB, TVF  02/11/2021 3:38 PM  safs test
fetpiat me tDistrict  GF, CPF, DS, ASS, TVF  02/11/2021 10:02 &M safs test

the district if changes are |

Showing 1 to 3 of 3 entries

needed. To do so, select
'Return to School District' in
the status dropdown. | Ccamer

Customer Support: 1.800.725.4311
©Copyright 2015 - 2021
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Print the Certification Page (All Users)

1. Once the status of the
budget document is 'Ready
for OSPI Review', the
Certification document can
be printed. Go to the Print
Budget screen, check the
box for the Certification,
then click View Report
button.

The document will
download. To view the
certificate document, click
the Open File hyperlink.

To print the report, click the
print icon © at the top right
of the PDF viewer frame. In
the pop-up Print screen, you
can select the printer, page
range, and number of
copies.

To save the report, click the
Save icon @ at the top
right of the PDF viewer.

Note: The Lock and Print
Date is set when the status is
changed to 'Ready for OSPI
Review'. If the status is set
back to 'Return to School
District' and set again to
'Ready for OSPI Review', this
date is updated.

Print Reports (F-195)

Battle Ground School District (Battle Ground Budget Version 1)

To print all or portions of the Budget, make your selections below and dlick 'View Report'.

Combined Reports O Entire Budget document 0 summary Pages {Fund Summary, Budget Summary, GF1, GF2, GF4, GF8, GFS, GF10, GF11, GF15, ASB1,

Dst, DS2, CP1, CP3, TVF1)

Individual Reports 8 Certification ) ASB1: Summary of ASB. 0 All Capital Projects Fund

O Fund Summary 01 Al Debt Serviee Fund 0 cP1: Summary of Capital Projects

OBudget Summary O Ds1: Summary of Debt Service 0 CP3: Revenues/Other Financing

O all General Fund 0 DS2: Revenues/Other Financing 0 CPS: Excess Levy Worksheet

OIGF1: Enrollment and Staff Count 0 DS3: Excess Levy Worksheet

() D54: Outstanding Bonds

(0 CP&: Description of Projects
O 6F2: Summary of General Fund 0 CP7: Certificated Employees
(I GFa: Revenues/Other Financing 0 cps: Classified Employees
(J GF8: Program Summaries 0 €PS: Long-term Financing
(O GFe: Program Summary by Object 0 Al Trans. Vehicle Funds
CIGF10: Object Summary O TVFL: Summary of Trans Vehicle
OGF11: Activity Summary

(GF13: Excess Levy Worksheet

0 TVF3: Excess Levy Worksheet
O TVF#: Long-term Financing
0GF14: Long-term Financing

(I GF15: Staff Counts by Activity

Program Reports (I GFS-XX: Program Matrices

Program: [ All - b2

() GFS-201-2¢: Certificated Salary Exhibits

Program: [ All — ~

0 GF9-301-Xx: Classified Salary Exhibits

Program: [ All -— v

Battle Ground School District (06119)

Forecast Report

Privacy Policy
Disclaimer

O Current Budget Four Year Forecast

Fomat

Customer Support: 1.800.725.4311
©Copyright 2015 - 2021

F195_Certification.pdf
Open file

™

Show all

X

1 of1 Q - 4+ 7 =2 AlY v ¥ v 0B &

FY 2019-2020 Run: 2/17/2021 12:43:51

Battle Ground School District No.119

F-105 BUDGET

CERTIFICATION

As Secretary to the Board of Directors of Battle Ground School District School District No. 119 of Clark County,
of Directors, at a public meeting advertised pursuant to RCW 28A.505.050 and held pursuant to RCW 28R.505.060;
(a) established the total appropriation expenditure amount for each fund for the fiscal year; and

(b) the budget for each fund represents the budget as adopted by the Board of Directors; and

(c) the budget is prepared on the modified accrual basi

I do hereby certify that the Board

of accounting pursuant to RCW 28A.505.020; or

(d) the Board of Directors and officers of said school district are fully cognizant of their liability under the provisions of RCH 283
(e) if applicable, pursuant to RCW 28A. 270 and WAC 392-121-445, the Board of Directors has executed a resolution as part of the budget hearing
requesting approval for operating transfers from the General Fund to the Debt Service Fund and/or the Capital Projects Fund; and

(f) pursuant to RCH 84.52.020, the Board of Directors determined the amount of new fiscal year excess tax levy requirements needed for the General,
Transportation, Capital Projects, and Debt Service Fund budgets.

507 and

Secretary to the Board of Directors Budget Adoption Date

FOR ESD AND OSPI USE ONLY

+»

M

The School District budget has been reviewed and the total appropriation expenditure amount in each fund is fixed and approved in accordance with
[RCW 283.505 for the period September 1, 2019 through August 31, 2020

[ESD superintendent or Designee Date

[0SPT Representative Date

Lock and Print Date: 02/15/2021
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Select a Budget (OSPI Users)

1. When the Budget status has
been moved up to 'Ready
for OSPI Review', an OSPI
user can review the budget
document. After logging in,
click the F-195 tab in the top
navigation bar. The first
screen you will see is the List
Budget screen.

You will see a Go button
next to a budget document
if the status is 'Ready for
ESD Review' or higher.

Note: Default for all fields
dropdowns is ‘All’, and
system will display only
those budget documents
that have been started.

2. To see the budget
documents ready for OSPI to
review, select 'Ready for
OSPI Review' in the Budget
Status dropdown and select
'All' for the other
dropdowns. Click List
Budgets. The districts with
budget documents in the
selected status will display.

List Budgels  Combine & Print  Vie:

List Budgets (F-195)

ESD — - -
School District Al - ~
Budget Status Al - .
Certification Status Al v
Basis Type —All - b

Class

Show (10 v | entries Search:

Action ESD *  school District Budget Status Certification Status Fund(s) Basis Type Class.
= Captal Region £50 113 Aberdesn Schaol District Filed/approved Mot Started al fzcrual Basis 13t Class District
= uc: Battle Ground School District Ready for 05?1 Review Hot Started Al 15t Class District
= Asotin-Anstone School District  Filed/Approved Complete al

Customer Support: 1.800.725.4311
£Copyright 2015 - 2021

School \
Apportionment & Financial |

AsuinGTON sTATE
OSP e
TVICeS

List Budgets  Combine & Frint  Vie:

List Budgets (F-195)

Office of Superintendent of Public Instruction (OSPT

£sD — Al v
School District - v
Budget Status Ready for OSPI Review v
Certification Status Al v
Basis Type - v
Class - v
[ =
Action €50 “ Schaol District Budget Status Certification Status Fund(s) Basis Type Class
BB csucstionsl service District 112 Battle Ground School District Ready for OSPI Review Nok Started all acerual Basis 15t Class District
Showing 1 to 1 of 1 entries ous | 1| Next
privacy Palicy Customer Sugport: 1.800.725.4311
Discaimer ©Copyright 2013 - 2021
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3. To open a budget document,
click the Go button for that
district's budget. You will be
taken to the Input Data
screen. You can review data,
run edits, update the status,
and print the budget.

Note: When you go into a
budget that is 'Ready for
OSPI Review', the status
is changed automatically
to 'Under Review by
OSPI'.

WASHINGTON STATE School
d — |‘
Otteestiuperiendent  Apportionment & Financial  WoW
OSPI sty : h

)

List Budgets  View Data Import Data Run Edits

View Data (F-195)

Battle Ground School District

Page -- Select Page --

Privacy Policy

Disclaimer

Select Org  Enrollment | F-195 F-195F F-196 F-197

To view budget data, select the page then click "Go".

Update Status

00 F-203 Personne

Print Reports  Cert

ALE Apportionment Reports

és © =

Home  Help Feedback

Info Center  Admin Tools Old ~

t  View Query Logout

Office of Superintendent of Public Instruction (OSPI)

Customer Support: 1.800.725.4311
©Copyright 2019 - 2021
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Update Status (OSPI Users)

1.

2.

After you have reviewed the
budget and verified it is
accurate, you are ready to
update the budget status.
Click the Update Status tab
in the secondary navigation
bar. In the Status History
section, a separate row is
displayed for each prior
status, the fund(s) changed
to this status, the date the
status was changed, and the
name of the user who made
the change.

To update the status, select
'Filed/Approved' in the
Status dropdown, the 'All
Funds' selection is the only
option for the Fund
dropdown, then click the
Update button. After the
status is updated, a new row
will display with this updated
information.

Note: You can send the
budget back to the ESD if
changes are needed. To do
so, select 'Return to ESD' in
the status dropdown.

s @ =

Home Help  Feedback

Sclect Org  Enrollment  F-

List Budgets  View Data

Update Status (F-195)

-195 F-195F F-196 F-197 F-200 F-203 Personnel ALE Apportionment Reports Info Center Admin Tools Old ~

Import Data  Run Edits Update Status  Print Reports  Certification  Combine & Print  View Query Logout

Office of Superintendent of Public Instruction (OSPI)

Battle Ground School District

To update the status of t]

he budget, use the selection boxes to select a Fund & Status and then click "Update",

Fund All Funds h
Status - Select - hd
Update

Status History
Status Fund(s) Update Date Updated By
Under Review by 0SPI GF, CPF, DSF, ASB, TVF 02/15/2021 4:41 PM safs test
Ready for OSPI Review GF, CPF, DSF, ASB, TVF 02/15/2021 4:33 PM safs test
Under Review by ESD GF, CPF, DSF, ASB, TVF 02/15/2021 4:33 PM safs test
Ready for ESD Review GF, CPF, DSF, ASE, TVF 02/15/2021 4:32 PM safs test
In Process at District GF, CPF, DSF, ASB, TVF 02/15/2021 4:31 PM safs test

Showing 1 to 5 of 5 entri

Privacy Policy
Disclaimer

es

Customer Support: 1.800.725.4311
©Copyright 2018 - 2021

és @ =

Home Help  Feedback

Select Org  Enrollment

List Budgets  View Data

Update Status (F-195)

F-185 F-195F F-196

ALE  Apportionment Reports Info Center  Admin Toals  Old ~

Import Data  Run Edits  Update Status  Print Reports  Certification  Combine & Print  View Query Logout

Office of Superintendent of Public Instruction (OSPI)

Battle Ground School District

To update the status of

Fund

Status

Status History

he budget, use the selection boxes to select a Fund & Status and then click "Update”,

All Funds v

Filed/Approved ~

-- Select --
Return to ESD
Filed/Approved

Status Fund(s) Update Date Updated By
Under Review by OSPI GF, CPF, DSF, ASB, TVF 02/15/2021 4:41 PM safs test
Ready for OSPI Review GF, CPF, DSF, ASB, TVF 02/15/2021 4:33 PM safs test
Under Review by ESD GF, CPF, DSF, ASB, TVF 02/15/2021 4:33 PM safs test
Ready for ESD Review GF, CPF, DSF, ASB, TVF 02/15/2021 4:32 PM safs test
In Process at District GF, CPF, DSF, ASB, TVF 02/15/2021 4:31 PM safs test

Showing 1 to 5 of 5 entri

Privacy Policy
Disclaimer

ies

Customer Support: 1.800.725.4311
@Copyright 2015 - 2021
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Combine and Print (OSPI Users)

1. Once all budgets have a
status of 'Filed/Approved',
you can perform the final
combine and print process.
Click the Combine and Print
tab in the secondary
navigation bar. This screen is
used to create pdf files to
post to the OSPI Internet and
to create txt files to import
into an Access database.

Note: If you click one of the
buttons on this screen to
create these files and not all
budgets have a status of
'Filed/Approved' you will get
an error message.

2. To create pdf files for all
school districts with all
pages of the budget, click
the Run button for Create
PDF Files — All.

3. To create pdf files for all
school district with the
summary pages, click the
Run button for Create PDF
Files — Summary.

4. To create pdf files for a
summary of all districts, click
the Run button for Create
PDF Files — Summary of All
Districts.

Note: These processes may
take a few hours to run.
You will receive an email
notification when it is
completed.

st Budgets View Data Import Data Run Edit

Combine & Print (F-195)

Create PDF Files - All

Status: Completed processing 3 budgets. [ERIPSER RIS ET

As of 02/16/2021 10:57 AM

To run this process, click Run’.

Create PDF Files - Summary

Status: Completed processing 3 budgets. [ERIPSER RIS ET

As of 02/16/2021 10:58 AM

To run this process, click Run’.

Create PDF Files - Summary of All Districts

Status: Completed processing 1 budgets. [ERIPSERERETS ST

As of 02/16/2021 10:56 AM

To run this process, click Run’.

Data Export to Sql Server

Status: Completed Successfully (RS E M

As of 02/16/2021 10:56 AM

To run this process, click Run’.

Create PDF Files - Budget Projections

Status: Completed processing 3 budgets, [ S =0 0y
As of 02/16/2021 10:56 AM

To run this process, click Run’.

Privacy Policy
Disclaimer

és @ =

Home  Help  Feedback

Apportionment  Reports  Info Center  Admin Tools  Old ~

n  Combine & Print iew Que Logout

Office of Superintendent of Public Instruction (OSPT)

Customer Support: 1.800.725.4311
©Copyright 2019 - 2021
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s @ =

Home  Help  Feedback

el ALE Apportionment Reports Info Center Admin Tools Old =

s ViewData ImportData Run Edits Update Status  Print Reports  Certification ~ Combine & Print  View Quen Logout

Combine & Print (F-195) Office of Superintendent of Public Instruction (OSPI)

Create PDF Files - All

Status: Completed processing 3 budgets. [ Ll 1 )

As of 02/16/2021 10:57 AM

To run this process, dick ‘Run’.

5. To create txt files of budget ==
data for all school districts, cene o s semmery
click the Run button for Datg || seus comsisse secesns 3 usoce. QEEIEIET

As of 02/16/2021 10:58 AM

Export to Sql Server. o run s rocess, ik
=8

Create PDF Files - Summary of All Districts

Note: This process may take | o e e

a few hours to run. You will A ofg2/15/2021 10:56 A4
To run this process, dlick 'Run’.

receive an email notification ==

when it is completed. Data Export to sal server

Status: Completed Successfully [ENFSEMSENE]

As of 02/16/2021 10:56 AM

6. To create pdf files for the Terun i proces, ik
budget projections for all

Create PDF Files - Budget Projections

districts, click the Run button | s o rocessins v, gremmmem
for Create PDF Files — Budget e of Cayaeyace 10:50 A

To run this process, dick ‘Run’.

Projections. This is a static [ e ]
report, meaning the data is Pivacy Py ot supors 150755 o1

updated nightly, so the data
is only current to the prior
evening’s update.

Note: These processes may
take a few hours to run.
You will receive an email
notification when it is
completed.
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View Query (OSPI Users)

1. To run a query for specific AL s © =
Item Numbers, click the i

Help  Feedback

View Query tab in the et e Envlert [l TIO TS P37 AN TR fonomel M Seputonnent [y gater Aok 04
secondary navigation bar. s o
The Query Data screen queny bata (7199) ke ottt bbb
opens, defaulted to current Scool Ditric - “
School Year. Fund Al v
School Year 2019-2020 v
Ttem Number (4 Digits)
[ view query ]
== e
2. To see data for a specific : pancid §3 fs @ =
School District, select it from T I ———
the dropdown field. Enter it Budgets Combine 6 privt | -
the Item Numbers you want Query Data (F-195) Offceof Supsrintandant of Publ Insruction (0591)
to view, then click View School Distrct Ealtle Ground School District (06115]
Query button. Click Open_ - v
File hyperlink to view the schol vear v
Excel report. ttem Number 1000 o)
3. To see data for a specific R i oam | <
fund, select it from the Fund i Showall X

dropdown, enter the Item
Numbers, then click View
Query button.
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Use DocusSign to Approve Certifications (SD)

1. Once the ESD has moved the [ s @ =
Services Home  Help  Feedback
budget status to ‘Ready for
. . Select Org  Enrollment F-185 F-195F F-196 F-197 F-200 F-203 Personnel ALE  Reports nfo Center Qld =
OSPI Review’, SD will be
. List Budgets  Tnput Data  Import Data  Run Edits  Update Status  Print Reports ~ Certification Logout
notified that the
Certification (F-195) Battle Ground School District (06119)

Certification is ready for i Ground <hool Dt (bt Ground Bodoet vers
attle Ground School Distri attle Ground Budget Version 1)
1 H H To begin the certification process, click 'Begin Certification’.
S|gn|.n.g. (.leck on the S g
Certification tab on the
navigation bar to open the
Certification page.

Note: The budget must be in

Privacy Policy Customer Support: 1.800.725.4311
lReady for OSPI RevieW’ Or Disclaimer ©Copyright 2015 - 2021
higher in order for the
certificate to be enabled for
signing.

2. Click the Begin
Certification button.

selectorg  Enroliment F-195 F-195F F-195 F-197 F-200 F-203 Personnel ALE Reports Info Center Old v
After a feW moments’ the List Budgets Input Data Import Date  Run Edits Update Status  Print Reports ~ Gertification Logout
DOCU Slgn fra me Wl I I Certification (F-195) Battle Ground School District (06119)

Battle Ground School District (Battle Ground Budget Version 1)

appear within the screen.
Once the DocuSign P'“s;ff;liiﬁ,& et o Thess perment DocuSian
window opens, read the =

Electronic Record and WD [t Saone s S Oacnes Ep—
Signature Disclosure, and

click the required check
box to continue, ‘I agree
to use electronic records
and signatures.’

Note: This disclosure
consent will only appear
the first time you open
DocuSign for certification.

DocuSign ) Changs Language - Sngish [US) ¥ | Gopyright © 2021 DocuSign inc. | V2R
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3. Once you select the
disclosure check box, the
yellow CONTINUE button
will appear. Click the
CONTINUE button.

4. The certification displays
within a frame inside your
Certification screen.
Review the document and
its content.

School
ionment & Financial
Services

OSPI oty sepermenons
‘of Publc siruction

Perso

Run Edits  Update Status

dgets  Input Data tReports  Certification

cation (F-195)
Battle Ground School District (Battle Ground Budget Version 1)

Please Review & Act on These Documents

SAFS Developer
OSPl

» Please read the Blectonic Record and Signature Disclosure.
I :agree 1o use electronic records and signatures.

DocuSign @ Crange Language - Sngien U9 ¥

Logout

Battle Ground Scheol District (06118)

DocuSign

OTHER ACTIONS ~

Cmyrght © 2021 Desusgnine | V2R

GTon sTAT School o
Ofica sl tuperitendent  Apportionment & Flnanggl‘

rollment  F-195 F-195F F-196 F-197

udgets InputData Im Data Run Edits tReports  Certification

s @ =

Home  Help Feedback

Battle Ground School District (06119)

OTHER ACTIONS v

-
DEMONSTRATION DOCUMENT ONLY
DocuSign Envelope I0; EDEOBBE-815E-4416-B7FE- 736836008528 PROVIDED BY DOCUSIGN ONLINE SIGNING SERVICE
START 999 3rd Ave, Suite 1700 » Seatbe » Washinglon BE104
CERTIFICATION www docusign.com
As Secretary to the Board of Directors of Battle Oround School District School District Wo. 119 of Clark County, 1 do hereby certify that the Board
of Directors, at a public meeting advertised pursuant to RCW 28K.% 0 and held pursuant to RCN 28A.505.060,
penditure amount for each fund for the flscal year; and
(b) the budget for each fund represents the budget as adopted by the Board of Directors; and
(e) the budget is prepared on the modified accrual basis of accounting pursuant to RCW 28A.505.020;
(d) the Board of Directors and officers of said scheol district are fully cognizant of t liability under the provisions of RCW 28A.505.150; and
(&) if applicable, pursuant to RCW 28A.150.270 and WAC 392-121-44%, the Board of Directors has executed a resolution as part of the budget hearing
Tequesting approval for operating transf m the General Fund to the Debt Service Fund and/or the Capital Projects Fund; and
(£) pursuant to RCW 84,52.020, the Board of Directors determined the amount of mew fiscal year excess tax levy requirements needed for the General,
Transportation, CAPital Projects, and Debt Service Pund budgets
Sian
22512021
Secretary to the Board of Directors Budget Adopt
FOR ESD AND OSPI USE ONLY
rict budget has been reviewed an priation expenditure amo fund is fixed and approved in accordance with
505 for the p septenber 1, 2019 th 2020
gnee Date
Date
Lock and Print Date 02/25/2021
-

@ Chanoe Lanmuana - Engish (US) ¥ | Cooyriakt © 2021 DacuSian Inc. | V2R
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Sign Document

1. When you are ready to
approve the certification,
click the yellow START
button. The SIGN arrow will
move to the signature line.
Click on the yellow Sign icon
to add your signature. Click
the yellow FINISH button at
top of document to
complete the approval
signing.

Note: You can always come
back to sign later when you
have the documents ready.
See Finish Signing Later
section.

2. Once you have signed the
certification, a View
Document button appears
on the Certification page
allowing you to view the
certification.

Note: The signatures do not
appear on the certification
until OSPI signs the
certification.

3. The Budget document now
has a Certification Status of
‘Signed by District’ on the
List Budget screen.

Certification (F-193)
Battle Ground School District (Battle Ground Budget Version 1)

Please review fhe documents below.

oS Eaveioge D, ACHE 1BAB.61(3.4TIA BIFCF IETEARIIAIG
START

m OTHER ACTIONS v

POR ESD N0 0SP1 USE oKLY

Privacy Policy
Disclaimer

Customer Support: 1.800.725.4311
©Copyright 2015 - 2021

ds © =

Help  Feedback

Select Org  Enroliment

List Budgets Input Data ImportData Run Edits

Certification (F-195)

Battle Ground School District (Battle Ground Budget Version 1)
Your certification has been updated with a status of Signed By District.

Privacy Policy
Disclaimer

Update Status  Print Reports

Certification Logout

Battle Ground School District (06115)

Customer Support: 1.800.725.4311
@Copyright 2019 - 2021

School .
5 o . .
Services

O Eopoimient
OSPI &t

s @ =

Home  Help Feedback

Select Org  Enrollment
List Budgets

List Budgets (F-195)

Action

* Title Budget Status

F-195 F-195F F-196 F-197 F-200 F-203 Personnel ALl

Battle Ground School District (0611%)

Certification Status Fund(s) Fiscal Year

Battle Ground Budget Version 1 Filed/Approved

signed By District All 2019-2020

Showing 1 to 1 of 1 entries

Privacy Policy
Disclaimer

Customer Support: 1.800.725.4311
©Copyright 2015 - 2021
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Finish Signing Later

1. There may be a time when
you need to come back to
review and complete the
signing. To stop the
DocuSign process, click the
OTHER ACTIONS button at
top of document, and select
the Finish Later option. The
DocuSign window will close,
and the Certification screen
will display, ‘Your
certification has begun’, and
a Sign Document button.

Once you open the DocuSign
certification window, the
Certification Status is
automatically changed to
‘Started by District’ on the
List Budget page.

Return to Sign Document

1. When you go back into the
Certification tab again, the
Certification screen will
display a Sign Document
button. Just click the Sign
Document button to sign
the document.

s @ =

Help  Feedback

olimes F-195 F-195F F-196 F-197 F-2 F- E eport: Centes
S InputData ImportData Run Edits Update Status Print Reports ~Certification Logout
Certification (F-195) Battle Ground School District (06119)
Battle Ground School District (Battle Ground Budget Version 1)
Please review the documents below. FINISH OTHER ACTIONS »
Q a I*" E c_’ Finish Later h
Decline fo Sign
a
DEMONSTRATION BOCY
. - PROVOEDBY 00U g & suppor
START o E
AvoutDocusion &
View History
0 M4 iew Cenificate (PDF)
View Electronic Record and Signature
Disclosure
5| Session Information
Fox £50 AND 08?1 USE omLT
e revs priation expenditure amount in each fund is fixed and approved in accordance with
w2450 I ;
wperinrend oo C
Dat
ok and
4 3
DocuSign & Cranss an WS v | Comrent 201 DamuSign b | V28

és © =

Help  Feedback

Home

Select Org  Enrol

List Budgets
List Budgets (F-195)

Action 4 Title

Battle Ground School District (06119)

Budget Status. Certification Status Fund(s) Fiscal Year

Battle Ground Budget Version 1

Filed/Approved Started by District All 2015-2020

Showing 1 to 1 of 1 entries

Privacy Palicy
Disclaimer

Customer Support: 1.800.725.4311
©Copyright 2015 - 2021

s © =

Home  Help Feedback

List Budgets  Input Data

Certification (F-195)

Your certification process has begun.

Privacy Policy
Disclaimer

Import Data

Battle Ground School District (Battle Ground Budget Version 1)

Run Edits  Update Status  Print Reports  Certification Logout

Battle Ground School District (06119)

Customer Support: 1.800.725.4311
©Copyright 2019 - 2021
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Decline Document

1. If you decide that the
certification document is
incorrect and needs to be
voided, then click the
OTHER ACTIONS button, at
top of document, and then
select the Decline to Sign
option.

Note: The Decline to Sign
option always sets the
Certification Status back to
‘Not Started’. It will not
change the Budget Status. If
you need to change the
budget status, contact your
ESD.

2. Inthe pop-up Caution
window, click the yellow
CONTINUE button. If you
decide you do not want to
decline, click the CANCEL
button.

3. Enter the reason for
declining in the Decline to
Sign window text box, then
click the yellow DECLINE TO
SIGN button.

Note: Do not check the box
at bottom. DocuSign requires
for this language to be
displayed. If selected, it will
display the disclosure
consent check box again
when log back into
DocuSign.

t Reports  Certification Logout

ts Update Status P

Certification (F-195) Battle Ground School District (0611%)

Battle Ground School District (Battle Ground Budget Version 1)

Please review the documents below. FINISH OTHER ACTIONS v
Q Q -8 & Finish Later B
Decline te Sign
DocuSign Envelope ID: 43A6AF 10.8BE7-400A-B071.02BFODB34F24 S Heip & Support &3
START .
Ao Do 7

View History

" View Certificate (PDF) O

View Electronic Record and Signature

| Session Information

FOR ESD AND OSPI USE ONLT
priation expenditure amount in each fund is f

The schy

Caution

If you select CONTINUE, this document will be voided.

To request changes to this documeant, plasse select CANCEL and contact the sander directly with your
request.

“You can exit signing and save the information you've entered by using the FINISH LATER option in the
OTHER ACTIONS menu.

CONTINUE CANCEL

Decline to Sign

Please provide a reason for declining:

500 characters remaining

O | withdraw my Electronic Record and Signature Disclosura consent for this and all subsequent envelopes
from this sender's company. Checking this box effectively diszolves this electronic signing relationship.

DECLIME TO SIGN CANCEL
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Use DocusSign to Approve Certifications (ESD)

1. Once the SD has signed the
Certification, an email is sent
to the ESD notifying that the
certification is ready for
signing. Navigate to the SD
budget document.

Note: The budget must be in
‘Ready for OSPI Review’ or
higher in order for the
certificate to be enabled for
signing.

2. Click on the Certification tab
on the navigation bar to open
the Certification page. To
begin the approval, click the
Sign Document button.

Sign Document

1. After a few moments, the
DocuSign frame will appear
within the screen.

Once the DocuSign window
opens, read the Electronic
Record and Signature
Disclosure, and click the
required check box to
continue, ‘I agree to use
electronic records and
signatures.’

Note: This disclosure
consent will only appear the
first time you open DocusSign
for certification.

” N A A
Ofica of Suparintsndent
of Public instruction

school e
Apportionment & Financial
Services

Select Org

Enter Levies  List Budgets

List Budgets (F-195)

School District - Al -
Budget Status Al -
Certification Status —- Al --

IR
Show [10___ ¥ | entries

Action School District & Title

Enrollment | F-195 F-195F F-196 F-197 F-200

s @ =

Home  Help Feedback

Logout

Educational Service District 112 (06801)

Budget Status Certification Status Fund(s) Fiscal Year

Battle Ground School District Battle Ground

Budget Version 1 Filed/Approved Signed By District Al 2015-2020

Showing 1 to 1 of 1 entries

Privacy Policy
Disclaimer

Customer Support: 1.800.725.4311
©Copyright 2019 - 2021

Enrollment F-195 F-195F F-196

Select Org

Enter Levies List Budgets View Data

Certification (F-195)

Battle Ground School District
The document has been signed by the district.

Privacy Policy
Disclaimer

F-197 F-200 F-203 Personnel ALE

Import Data  Run Edits

ds @ =

Home Help  Feedback

Reports  Info Center 0Old +

Update Status  Print Reports  Certification Logout

Educational Service District 112 (06801)

Customer Support: 1.800.725.4311
&Copyright 2015 - 2021

Certification (F-195)
Battle Ground School District

Please Review & Act on These Documents

SAFS Developer
ospi

e
I ! 20 10 Uso dlectronic racords and signsnurs

s Update Status  Print Reports ication Logout

Educational Service District 112 (06801)

DocuSign

OTHER ACTIONS +

B Crangs Lamzinge - Trn i v

Cemprght @ 2021 DasuSignine. | V2R
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2. Once you select the OSPY s
disclosure check box, the
yellow CONTINUE button Entorlevis listBudgels View Dota Tmpor Dota Run Bdis Updte Satus  Prin eports | GOERGMOn .
will appear. Click the fomfen (1109, Eauctins Senc it 12 06303
CONTINUE bUttOl’]. Please Review & Act on These Documents DocuSign
Review the document and | Eiana
its content.

Please read the Electronic Record and Signature Disclosure.
[ O Neere e IESITE  omieracrons

DocuSign B cremseirnism SEe s v | Comessa Demsmes VS

3. The certification displays OSPI i Apportionment
within a frame inside your soctorg Evotment [EEEE] r196 Fs6 Fis7 Foo0 P20 Perend AT Heparts —
Certification screen. Click
the yellow START button. rien (129, cdueaions e it 112 o

The SIGN arrow will move ——— EZH  orer acnons -

to the signature line. Click

on the yellow Sign icon to o o

add your signature. Click

the yellow FINISH button at

top of document to

complete the approval

signing.

ion expenditure amount in each fund is fixed and approved in accardance with

Note: You can always
come back to sign later
when you have the
documents ready. See
Finish Signing Later section.

Doculign ) Changs Lnguage-Exgien (U5, v | Copyrgh ©.2021 DocuSigninc. | V24
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4. Once you have signed the
certification, a View
Document button appears
on the Certification page
allowing you to view the
certification.

Note: The signatures will
not appear on the
certification until OSPI signs
the certification.

5. The Budget document now
has a Certification Status of
‘Signed by ESD’ on the List
Budget screen.

School - F
. ; : ;
Services

® =

ASHINGTON STATE
OSP] 2ricntiepermiendent
of Public instrution Home  Help Feedback

Select Org  Enrollment | F-195 F-195F F-196 F-197 F-200 F-203 Personnel ALE Reports Info Center OId ~

Enter Levies List Budgets \fiew Data Import Data Run Edits Update Status  Print Reports  Certification Logout

Certification (F-195) Educational Service District 112 (06801)

Battle Ground School District

Your certification has been updated with a status of Signed By ESD.
View Document

Customer Support: 1.800.725.4311

Privacy Policy
@Copyright 2019 - 2021

Disclaimer

School
ionment & Financial
Services

OSPI S

Enrollment  F-185 F-195F F-196 F-187 F-200 F-203 Personnel ALE Reports Info Center Old ~

Sele

Enter Levies  List Budgets Logou!
List Budgets (F-195) Educational Service District 112 (06801)
School District Al - -
Budget Status Al ~

Certification Status
==
Show entries

Action School District

=B Battle Ground School District

Showing 1 to 1 of 1 entries

e —

4 Title Budget Status Certification Status Fund(s) Fiscal Year

2013-2020

Battle Ground Budget Version 1 Filed/Approved Signed By ESD Al

Customer Support: 1.800.725.4311

Privacy Policy
©Copyright 2019 - 2021

Disclaimer
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Finish Signing Later

1. There may be a time when OSPI iz Apporionment & Fpuncal
you need to come back to P — P —
review and complete the BT LSEE SNTE SIS RS
signing. To stop the M €.

DocuSign process, click the B ——— VR omice acrions -

OTHER ACTIONS button, at 8|8 [x|8] . E

top of document, and then - B L rotsomm @

select the Finish Later . ]

option. The DocuSign

window will close, and the

Certification screen will

display, “Your certification e e i

Print Reports  Certification Logout

| Hep&Support [

View Electrenic Record and Signature
Disclosure

process has begun”, with a .
Sign Document button. =
= €D Change Language- Engien (US) ¥ | Copyrght 2021 DocuSign . | VR =

s @ =

2. Once you open the DocuSign Servces e i oo
certification WindoW’ the E Enrollment | F-195 F-195F F-196 F-197 F-300 F-203 Personnel ALE Reports Info Center Old =

. pe . . List Budgets o
Certification Status is
P , List Budgets (F-195) Educational Service District 112 (06801)
changed to ‘Started by ESD N o 5

on the List Budget page. s .
Certification Status Al -- ~

Action School District 4 Title Budget Status Certification Status Fund(s) Fiscal Year

m Battle Ground School District Battle Ground Budget Version 1 Filed/Approved Started by ESD All 2019-2020

Showing 1 to 1 of 1 entries Previous Next

Privacy Policy Customer Support: 1.800.725.4311
Disclaimer ©Copyright 2018 - 2021

Return to Sign Document

és @ =

Home Help  Feedback

1. When you go back into the

Certification tab again, the Select Org  Enrollment F-195 F-135F F-196 F-137  F-200 03 Personnel ALE Reports Info Center Old =
e . . Enter Levies  List Budgets View Data Import Data Run Edits Update Status  Print Reports  Certification Logout
Certification screen will
Certification (F-195) Educational Service District 112 (06801)

display' llYour Certification Battle Ground School District

process has begunﬂ' C”Ck Your certification process has begun.
Sign Document

the Sign Document button

to sign the document.

Privacy Policy Customer Support: 1.800.725.4311
Disclaimer @Copyright 2015 - 2021
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Decline Document

1. If you decide that the
certification document is
incorrect and needs to be
voided, then click the
OTHER ACTIONS button, at
top of document, and then
click the Decline to Sign
option.

Note: The Decline to Sign
option always sets the
Certification Status back to
‘Not Started’. It will not
change the Budget Status;
you will need to manually
change it. See ESD Update
Status section in this manual.

2. Inthe pop-up Caution
window, click the yellow
CONTINUE button. If you
decide you do not want to
decline, click the CANCEL
button.

3. Enter the reason for
declining in the Decline to
Sign window text box, then
click the yellow DECLINE TO
SIGN button.

Note: Do not check the box
at bottom. DocuSign requires
for this language to be
displayed. If selected, it will
display the disclosure
consent check box again
when log back into
DocusSign.

s @ =

Help  Feedback

Home

nter Le List Budgets View Data ImportData Run Edits Up s Certification Logout
Certification (F-195) Educational Service District 112 (06801)
Battle Ground School District
Please review the documents below. FINISH OTHER ACTIONS v
Q Q86 B o Finish Later N
Decine to Sign

DocuiSign Envolpe ID: 4COETGAB.6140.478A B1FC-F1BIEARIIALS N apa support B

START

Apout Docusign &'

Vi History
*¥ View Cantificata (PDF) '

w Electronic Record and Signature
e

information

Dads
FOR 8D AND OSPI USE ONLY
APpEOpEiAticon expenditure amount in esch fund is fixed and approved in accordance witk

Caution

If you select CONTINUE, this document will be voided.

To request changes to this document, pleasa salect CANCEL and contact the sender directly with your
request.

“You can exit signing and save the information you've entered by using the FINISH LATER option in the
OTHER ACTIONS menu.

CONTINUE CANCEL

Decline to Sign

Please provide a reason for declining:

500 characters remaining

O | withdraw my Electronic Record and Signature Disclosure consent for this and all subsequent envelopes
from this sender's company. Checking this box effectively dissclves this electronic signing relationship.

DECLIMNE TO SIGN CANCEL
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Use DocusSign to Approve Certifications (OSPI)

1. Once the ESD has signed the
Certification, OSPI may go
into the certification to
review and approve. OSPI
users do not receive an
email notification when the
certification is ready for
signing. You will need to
filter in the List Budgets
screen for Certification
Status of ‘Signed by ESD’.

Note: The budget must be in
‘Ready for OSPI Review’ or
higher in order for the
certificate to be enabled for
signing.

Navigate to the SD Budget
document and click on the
Certification tab on the
navigation bar to open the
Certification page. To begin
the approval, click the Sign
Document button.

Sign Document

1. After a few moments, the
DocuSign frame will appear
within the screen. Click the
yellow CONTINUE button to
review the document. Once
the DocuSign window
opens, read the Electronic
Record and Signature
Disclosure, and click the
required check box to
continue, ‘I agree to use
electronic records and
signatures.’

Note: This disclosure
consent will only appear the
first time you open DocusSign
for certification.

AsuinGTOr . School
OSPI ozt istemene=  Apportionment & Financial s @ =
Services Home  Help  Feedback
Select Org  Envollment F-195 F-195F F-196 F-197 F-200 F-203 Personnel ALE Appo t Reports Info Center Admin Tools Ol
List Budgets Combine & Print  View Query Logout
List Budgets (F-195) Office of Superintendent of Public Instruction (OSPI)
ESD - Al - ~
School District Al - ~
Budget Status - All - v
Certification Status signed By ESD ¥
Basis Type - Al - v
Class - All - v
[ mivers e |
Action  ESD “ school District BudgetStatus  Certification Status Fund(s) =~ BasisType  Class
@B  ducetionsl Service District 112 Battle Ground School District  Filed/Approved Signed By ESD Al Accrual Basis  1st Class District
Shewing 1 to 1 of 1 entries Previous Next
Privacy Policy Customer Support: 1.800.725.4311
isclaimer ©Copyright 2019 - 2021

ect Org Enrollment F-195 F-195F F-196

st Budgets View Data Import Data Run Edits

Certification (F-195)

Battle Ground School District
The document has been signed by the ESD.

Privacy Policy
Disclaimer

dos @ =

Home Help  Feedback

F-197 F-200 F-203 Personnel ALE Apportionment Reports Info Center Admin |

Update Status  Print Reports  Certification  Combine & Print  View Query Logeut

Office of Superintendent of Public Instruction {(OSPI)

Customer Support: 1.800.725.4311
@Copyright 2013 - 2021

Certification (F-195)
Battle Ground School District
Please Review & Act on These Documents

SAFS Developer
0P

[ Ee e e e
[l ! agree 1o use electronic records and signanures.

Office of Superintendent of Public Instruction (OSPT)

DocuSign

OTHER ACTIONS v

@ Chunge Lungimge -Gt 5]

Copyright € 2021 DocuSign .
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2. Once you select the
disclosure check box, the
yellow CONTINUE button
will appear. Click the
CONTINUE button.
Review the document and
its content.

3. When you are ready to
approve the certification,
click the yellow START
button. The SIGN arrow will
move to the signature line.
Click on the yellow Sign icon
to add your signature. Click
the yellow FINISH button at
top of document to
complete the approval
signing.

Note: You can always come
back to sign later when you
have the documents ready.
See Finish Signing Later
section.

és © =

Home  Help  Feedback

SelectOrg  Enrollment F-195 F-195F F-195 F-197 Personnel ALE Apportionment Reports Info Center Admin Tools Old ~
List Budgets View Data ImportData Run Edits Update Status  Print Reports ~ Certification  Combine & Print  View Quer Logout
Certification (F-195) Office of Superintendent of Public Instruction (OSPI)

Battle Ground School District

Please Review & Act on These Documents Docusig"

SAFS Developer
osP!

Please read the Electronic Record and Signature Disclosure.
Y e

DocuSign @ Change Language - Exgish (U5) ¥ | Copyright 2021 Docusign . | V2R

sWinGToN $TAT School -
OQSP| iyt uperntendent Apportionment & Financial s @ =
gluxbusse Services Home  Help Feedback
Select Org  Enrollment F-195 F-195F F-196 F-197 F-200 F-203 Personnel ALE Apportionment Reports Info Center Admin Tools Old ~

List Budgets View Dats ImportData Run Edits Update Status  Frint Reports  Certification  Combine & Print  View Query Logout

Certification (F-195) Office of Superintendent of Public Instruction (OSPI)

Battle Ground School District

Please review the documents below m OTHER ACTIONS v
Q@ Q& 8 e e E
a
DENONSTRATION DOCUMENT ONLY
-4076-9E86- PROVIDED BY DOCUSIGN ONLINE SIGNING SERVICE
START 995 3 Ave, S 1700 + Saatt + Washingion 98104 « (206) 218.0200
y. I do hereby certify that the Board
Budget. Adoption Date
FOR ESD AND OSPI USE ONLY
a5 been reviewed and th jon expenditure amount in each fund is fixed and approved in accordance with
od September 1, 2019 through A
21252021
Date
225001
Date
02/25/2021
-
4 4
DocuSign & Crange Langusge - Engisn (U8 ¥ Cayight € 2027 DocuSan e | V2R
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4. Once you have signed the
certification, a View
Document button appears
on the Certification page
allowing you to view the
certification.

Note: The signatures only
appear at this stage when
OSPI has signed the
certification.

5. The Budget document now
has a Certification Status of
‘Complete’ on the List
Budget screen.

6. Once OSPI signs the
certification, an email is not
sent to the SD or ESD
notifying them that the
certificate has been
approved by OSPI.

The SD and ESD will need to
go to their List Budgets
screen to view the
Certification Status for the
budget.

The ESD can filter using the
Certification Status
dropdown for ‘Complete’ on
the List Budgets screen

éos © =

Home Help  Feedback

WASHINGTON STAT
OSP] 2tce ot spermtonons
of Pubic nstruction

Select Org  Enrollment  F-195 F-195F F-196 F-197 F-200 F-203 Personnel ALE Apportionment Reports Info Center  Admin Tools

List Budgets View Data Import Data Run Edits Update Status  Print Reports ~ Certification  Combine & Print  Wiew Query Logout

Certification (F-195) Office of Superintendent of Public Instruction (OSPI)

Battle Ground School District

Your certification has been updated with a status of Complete.
View Document

Privacy Policy
Disclaimer

Customer Support: 1.800.725.4311
©Copyright 2015 - 2021

List Budgets  Combine & Frint Logout
List Budgets (F-195) Office of Superintendent of Public Instruction (OSPI

ESD — Al v

School District Al v

Budget Status Ny v

Certification Status Complete v

Basis Type - Al ~

Class Al v

==

Show[10 | entries

Search:

Action £s0 “ School District Budget Status Certification Status Fund(s) Basis Type Class
BB eucotional Senice District 112 Battle Ground School District FilediApproved Camplete al Accrual Basis 1t Class District
BB eucetional Service Disrit 123 Asotin-Anatone Schaol District Filed/Apgrove Camplete Al Accrual Basis 2nd Class District
Showing 110 2 of 2 entrizs previous | 1| Next
Privacy Policy Customer Support: 1.800.725.4311
Discaimer ©Copyright 2015 - 2021

Select Org  Enrcllment F=195 F-195F F-196 F-197 F-20 F203 sonnel ALE  Reports Info Center Old ~
5 List Budgets
List Budgets (F-195) Educationsl Service District 112 (06801)
School District Al -
Budget Status - All - -

| Certification Status Complete ~

=== =]
Show == &1l -« ¥ | entries

Search

Action Schoal District A Title Budget Status Certification Status Fund(s) Fiscal Year
n Battle Ground School District Battle Ground Budget Version 1 Filed/Approved Comolete Al 2018-2020
Showing 1 to 1 of 1 entries Previous | 1 | Mext
Privacy Policy Customer Support: 1.800.725.4311
Disclaimer SCopynght 2019 - 2021
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Finish Signing Later

s @ =

Help  Feedback

1. There may be a time when SekctOrg Ewliment PS5 PS5 FA35 Fi37 F200 F203 Pesowel AL Apporonment Reports Info Center AdmnTook Ol -
you need to come back to LstBudsets ViewDats ImportDato FunEdts Updst Sttus Pt Repors | Certfication Combine &Pt e Quer
review and complete the cmm e e
signing. To stop the DocuSign Pisase reviow the documentsbelow. (g omer acions «
process, click the OTHER dlajxmieje . b
ACTIONS button, at top of T S L
document, and then click the S
Finish Later option. |-
The DocuSign window will
close, and the Certification
screen will appear saying,
“The document has been
signed by the ESD”, with a
Sign Document button. e

s @ =

Home  Help  Feedback

2. On the List Budget page, the

Certification Status still
H ic: ’
|Sp ays |gne y . List Budgets  Co. Logout
List Budgets (F-195) Office of Superintendent of Public Instruction (OSPT)
ESD - All -- v
School District - All -- v
Budget Status - Al -- ~
Certification Status Signed By ESD v
Basis Type — Al v
Class. —All-- ~
=
Action ESD “ School District Budget Status Certification Status Fund(s) asis Type Class
BB cducstional Service District 112 Battle Ground School District Filed/Approved Signed By ESD Al Accrual Basis 1t Class District
Showing 1 to 1 of 1 entries Previous B Next
Privacy Policy Customer Support: 1.800.725.4311
Disclaimer ‘©Copyright 2019 - 2021

Return to Sign Document

és @ =

Home Help  Feedback

1. When you go back into the
Certification tab again, the
Certification screen will
display “The document has
been signed by the ESD”.
Click the Sign Document
button to sign.

Select Org  Enrollment F-195 F-195F F-196 F-197 F-200 F-203 Personnel ALE Apportionment Reports Info Center Admin Tools

List Budgets View Data ImportData Run Edits Update Status  Print Reports ~ Certification  Combine & Print  View Quen Logout

Certification (F-195) Office of Superintendent of Public Instruction (OSPI)

Battle Ground School District
The decument has been signed by the ESD.

Customer Support: 1.800.725.4311
@Copyright 2019 - 2021

Privacy Policy
Disclaimer
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Decline Document

és @ =

Home  Help Feedback

1. If you decide that the
certification document is
incorrect and needs to be
voided, then click the
OTHER ACTIONS button, at

s InfoCenter AdminTools Old ~

ALE  Appor

s Certification  Co e & Print  View Quer Logeut

st Budgets View Data Import Data Run Edits  Up

Certification (F-195) QOffice of Superintendent of Public Instruction (OSPI)

Battle Ground School District

Please review the documents below. FINISH OTHER ACTIONS v
top of document, and then RTINS S E
click the Decline to Sign ST —— R

START
©  About DocuSign

option.
View History
* | View Cerificate (PDF) &

View Electronic Record and Signature
Disciosar

e | Session Information

Note: The Decline to Sign
option always sets the
Certification Status back to
‘Not Started’. It will not
change the Budget Status;
you will need to manually

change it. See OSP| Update
Status section in this manual.

FOR ESD AND OSPI USE ONLY

4 and the total appropriation expenditure amount in each fund is fixed and approved in accordance with

21672021

DocuSign 8 coa - {US) ¥ | Copyight € 2021 DocuSignino. | VR
. X
2. Inthe pop-up Caution Caution
window, click the yellow
CONTINUE bUtton' If yOU If you select CONTINUE, this document will be voided.
decide yOU do not wa nt to To request changes to this documeant, please select CANCEL and contact the sender directly with your
requast.
dGCI | ne, CI|Ck the Ca ncel “¥ou can exit signing and save the information you've entered by using the FINISH LATER option in the
OTHER ACTIONS menu.
button.
3. Enter the reason for CONTINUE CANCEL
declining in the Decline to
b4

Sign window text box, then
click the yellow DECLINE TO
SIGN button.

Note: Do not check the box
at bottom. DocuSign requires
for this language to be
displayed. If selected, it will
display the disclosure
consent check box again
when log back into
DocusSign.

Decline to Sign

Please provide a reason for declining:

500 charactars remaining

O I withdraw my Electronic Record and Signature Disclosure consent for this and &ll subsequent envelopes
from this sendar's company. Checking this box effectively dissolves this electronic signing relationship.

DECLINE TO SIGN CANCEL
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Appendix 1 — Import Data / Input Data Manually

The following chart shows you which screens are populated by imported data files and which screens

are manually input. If you do not import any data files, all screens will need to be manually input.

These screens will be populated if you import salary data:

e GF9-XX-XX: Salary Exhibits (Certificated and Classified)

e GF2-3: Summary of General Fund

e GF4-7: Revenues

e GF9-XX: Program Matrices

e ASB1: Summary of ASB

e DS1: Summary of Debt Service

e DS2: Revenues

e (CP1-2: Summary of Capital Projects
e (CP3-4: Revenues

e TVF1: Summary of Trans. Vehicle

These screens will be populated if you import budget data:

e GF1: Enrollment

This screen will be populated if you import estimate data:

These screens are always manually input:

e GFO: Certification

e GF13: Excess Levy Worksheet
e GF14: Long-Term Financing
e DS3: Excess Levy Worksheet
e DS4: Outstanding Bonds

e CP5: Excess Levy Worksheet
e CP6: Description of Projects
e (CP7-8: Salary Exhibits

e (CP9:Long-Term Financing

e TV3: Excess Levy Worksheet
e TVF4: Long-Term Financing

F-195 Training Manual

59



