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Log Into SAFS (All Users)

1. Go tothe EDS Login screen
and type in your username
and password then click
Login.

Sign In Create an Account

@ . System Sign In

Note: The URL to use is:
https://eds.ospi.k12.wa.us/Login.aspx

Username  sermame

Password Password

Forgot your username or password?

> Privacy Policy  » Disclaimer > Custemer Support: 1.800.725.4211  ©Copyright 2004 - 2013

és @ =

2. From the EDS Home page click OSP] sgisersimensens | DS 4
e / Home Help  Feedback

on the My Applications tab or -

’My Profile

the View my applications s e

hype rI I n k. This section allows you to manage your account information.

What would you like to do?
e View my applications
e View my application permissions
® Edit my personal information
® Change password
® Search Education Directory

® View Security Managers

> Privacy Bolicy " > Disclaimer > Customer Support: 1.800.725.4311  @Copyright 2004

@ Internet H100% ~
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3. From the My Applications T e DS , és @ =

Home Help  Feedback

screen, click on SAFS in the
Application list table.

Print Friendly & Logout

My Applications

> Application Roles My Application List
You have access to the applications listed below. Click on the application you want to access.
> Education Directory
If you need access to more applications, please contact your District Security Manager.
> Security Manager
List
Education Data System
Electronic Certification

Events Manager
Grad Requirements Email List]
NBPTS Scholarship

5 privacy Policy " > Disclairier '3 Customer Support: 1:800.725.4311 ~ @Copyright 2004
@ Internet H100% v

4. From the Info Center page, you OSPI stipmmnas | e , @ =
can click on the tabs in the top
navigation bar to access the EDS

Help  Feedback

SelectOrg F-195 F-200 Reports Info Center

Print Friendly &% Logout >

a pp|lcatI0nS. C“Ck on the F-ZOO School Apportionment and Financial Services (SAFS) Satsop School District

tab to go into the F-200 T fGICEHtEi

a p p I |Cat|o n. Please click on the appropriate link below to view the User Manuals for the School Apportionment and Financial Services (SAFS)
application.

SAFS Enrollment User Manual

Note: The EDS application is SeESPersomal e il
designed to be used with
Internet Explorer or Edge as the
Web browser. It is best not to
use other browsers.

> Privacy Policy > Disclaimer > Customer Support: 1.800.725.4311 ©Copyright 2004 - 2007

@ Internet H100% v
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Create a Budget Extension (SD Users)

1. The first screen you will see in the : i 3, bs © =
F-200 application is the List

Home  Help Feedback

. Select Org NEWEnrolment F-195 F-195F F-195 F-197 F-200 F-203 FPersonnel ALE Reports InfoCenter Old =
Budget Extensions screen. To _
List Budget Extensions Logout
create a budget extension for the , .
List Budget Extensions (F-200) Battle Ground School District (06119)
current fiscal year, click the Create
Action Fund Extension Status Certification Status Fiscal Year

button next to the fund for which

m General Not Started Not Started 2019-2020
yOU W|” be Creatlng an extenSIon. m Capital Projects Mot Started Not Started 2018-2020
m Debt Service Not Started Not Started 2019-2020
m Associated Student Body Not Started Not Started 2018-2020
m Transportation Vehicle Not Started Not Started 2019-2020

Showing 1105 of 5 entries

Privacy Policy Customer Support: 1,800.725.4311
Disclaimer @Copyright 2015 - 2021

2. You will go to the Input Data screen. R AN Lo L S0 prvoee és © =
Services 3y Home Help  Feedback
The data from your approved budget :
for thIS fund (Or from your |aSt Select Org  MEW Enrollment F-185 F-1%5F F-196 F-157 F-200 F-203  Personnel ALE Reports Info Center Old =
List Budget Extensions InputData ImportData Run Edits Update Status  Print Reports  Certification Logout

approved extension) will pre-
populate the |nput Screens, Input Data (F_ZOO) Battle Ground School District (06115)

Battle Ground School District (General)

To view budget extension data, select the page then click "Go”.

Note: The status of the extension Page - Select Fage .
will automatically change from 'Not [ |
Started' to 'In Process at District'.

Privacy Policy Customer Support: 1.800.725.4311
Disrlaimer Copyrinht 2018 - 2021
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Delete an Extension (SD Users)

1. To delete an in-process extension
document, click the Delete
button for the desired budget in

the List Budget Extensions screen.

In the Delete Budget pop-up
window that appears, click the
check box saying, ‘Il acknowledge
that the budget and all its
contents will be permanently
deleted.” If this box is not
checked, you will not be able to
delete the budget. To not delete
the budget and close the pop-up
window, click the Cancel button.

Note: A budget can only be
changed by SD users and when
the budget document has a
Budget Status of ‘In Process at
District’.

2. Once the extension has been
deleted, it displays a Create
button again. The extension
when created will display the
approved F-195 data, or the
previously approved F-200 data
for that fund.

Note: See Delete Subsequent
Extension section for details on
deleting a ‘Filed/Approved’
extension.

Delete Budget Extension

Deleting "Capital Projects”.
Are you sure you want to delete this budget extension?

(1 acknowledge that the budget extension and all its contents will
be permanently deleted.

List Budget Extensions

List Budget Extensions (F-200)

Your budget extension was Deleted successfully.

Battle Ground School District (06119)

Action Fund Extension Status Certification Status Fiscal Year
B =3 General Filed/Approved Not Started 2019-2020
Capital Projects Not Started Not Started 2018-2020
n =3 Debt Service In Process at District Not Started 2019-2020
= =3 Associated Student Body In Process at District Not Started 2019-2020
n m Transportation Vehicle In Process st District Not Started 2019-2020

Showing 1to 5 of 5 entries

Privacy Policy
Disclaimer

Customer Support: 1.800.725.4311
©Copynght 2019 - 2021
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Import Data (SD Users)
Upload New Data File

1. When you click Go from the
List Budget screen, you are
taken to the Input Data
screen. To import data into the
F-200, click on the Import Data
tab in the secondary
navigation bar. For required
file format instructions, click
on the click here hyperlink.

Note: If you are a district that
uses WSIPC and have not
extracted a data file, you need
to do this first before you can
import. If you are a district not
using WSIPC, you will not have
files to import. The F-200 can
import any data files that meet
specifications. Your service
provider can contact us for
assistance in setting up files
that can be imported.

2. Click the Choose File button
and select the F-200 data file
to import. The file name will
display next to the Choose File
button, then click the Upload

button. The upload may take a

few seconds. After it is done,
you will see a message saying,
'Your file was uploaded
successfully.'

Note: You may need to
navigate to another screen to
see your uploaded file in the
View/Import Uploaded File(s)
table.

s @ =

Home Help  Feedback

195F F-136 F-197 F-200 F-203 FPersonnel ALE Reports Info Center Old =

List Budget Extensions Input Data ImportData Run Edits Update Status  Pnnt Reporis  Cerbification Logout

Import Data (F-200) Battle Ground School District (06119)

Battle Ground School District (General)

Upload New File

Select a new file to upload and click "Upload". For instructions on the the file format, click here, For external SFTP support, contact OSPI
Customer Support at CustomerSupport@k12.wa.us.

Choose File | No file chosen

View/Import Uploaded File(s)

Mo import files exist

Customer Support: 1.800.725.4311
©Copyright 2019 - 2021

Privacy Policy
Disclaimer

NEW Enrollment F-195 F-195F

F-196 F-197 F-200 F-203

Select Org

List Budget Extensions Input Data ImportData Run Edits Update Status Print Reports Certification Logout

Import Data (F-200) Battle Ground School District (06119)

Battle Ground School District (General)
Upload New File

Select a new file to upload and click “Upload”. For instructions on the the file format, click here. For external SFTP support, contact OSPI
Customer Support at CustomerSupport@k12.wa.us.

Choose File | F20006119D...4T011111.txt

View/Import Uploaded File(s)

No import files exist

Customer Support: 1.800.725.4311
©Copyright 2019 - 2021

Privacy Policy
Disclaimer
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Import Data

1. Once the uploaded files are
displayed in the View/Import
Uploaded File(s) table, you
may import the data. Select
the fund box and click the
Import Data button. The
import may take a few
seconds. After it is done, you
will see a message display
'Your import was successful.'
Repeat to import the other
data type file.

Note: To view the data in the
import file, click on the View_
File hyperlink in the Download
column.

s @ =

Home  Help  Feedback

o School — o
pr ”s«m, y

Import Data (F-200) Battle Ground School District (06118)

Battle Ground School District (General)
Upload New File
Select a new file to upload and click “Upload”. For instructions on the the file format, click here. For external SFTP support, contact OSPI Customer Support at CustomerSupport@ki2.wa.us,

Choose File | No file chosen

View/Import Uploaded File(s)
To import & file into your budget, check the fund(s) then click “Import Data".

Action Type Status Fund(s) File Date +  File Name Download
Salary Data Valid File GF 02/22/2021 3:40 PM F200_2019-2020_06119_2021-02-22_15-40-19.txt View File
Import Data Budget Data  Velid File  OJGF 02/22/2021 3:33 PM F200_2019-2020_06115_2021-02-22_15-33-59.txt View File

Showing 1 to 2 of 2 entries

Privacy Policy Customer Support: 1.800.725.4311
Disclaimer @Copyriaht 2019 - 2021
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Input Data (SD Users)

1. Click on the Input Data tab in
the secondary navigation bar

Select Org \ Enrollment -195 5 F-196 F-137 F-200 F-203 Personnel ALE Reports Info Center Cld =
to go to the Input Data screen. !
. List Budget Extensions Input Data Import Data Run Edits Update Status  Print Reports  Certification Logout
Select the page you want in the
. Input Data (F-200) Battle Ground School District (06112)
page dropdown and click Go to o
Battle Ground School District (General)
bri ng u p that page. To view budget extension data, select the page then click "Ga",
Page -- Select Page -- v
-- Select Page -
. “ : Certification
Note: This user manual only a1 Envllment
. . GF2-3: Summary of General Fund
describes the input screens T e s
that are unique to the F-200. s o

GF14: Long-Term Financing

Please refer to the F-195
training manual for details
about the other screens.

Privacy Policy Customer Support: 1.800.725.4311
Disclaimer ©Copyright 2019 - 2021

GFO: Certification

2. Each fund has its own OSPI e Agprsomen g B s o

Home  Help  Feedback

certification page. On GFO:

Certification, enter the date of B - :
the board meeting. The spring | et
levy and rollback amounts will | =it il e

also display and can be ; T ’

updated. Click Save. s
Note: When entering dates, oescron -
you must include a slash m‘ddmmn D
between the numbers Gene T s s e )
(6/11/2009) or a period

between the numbers gy [ | oo ] e

(6.11.2009).

F-200 Training Manual 7



CPO: Certification

3. On CPO: Certification, enter the
date of the board meeting. The
spring levy amount will also
display and can be updated.
Click Save.

DSO0: Certification

4. On DSO: Certification, enter the
date of the board meeting. The
spring levy amount will also
display and can be updated.
Click Save.

ASBO: Certification

5. On ASBO: Certification, enter
the date of the board meeting.
Click Save.

Input Data (F-200)

Battle Ground School District (06115)

Battle Ground School District (Capital Projects)
To view budget extension data, select the page then dick "Ga”,

Page CPO: Certification v
CPO: Certification
Description Date

Date of Board Meeting (MM/DD/YYYY)

Description Amount

Capital Project Fund Spring Excess Levy

Privacy Policy

Customer Support: 1.800.725.4311
iscamer =] = scopiight s - 20at

School

OSP] itz Apportionment & Finandial

ons InputData ImportData Run Edits

Input Data (F-200) Battle Ground School District (06119)

Battle Ground School District (Debt Service)
To view budget extension data, select the page then dick "Go”,

Page DS0: Certificetion v
DSO: Certification
Description Date

Date of Bosrd Mesting {MM/DD/V1YY)

Description Amount

Debt Service Fund Spring Excess Levy 0

Privacy Policy

Customer Support: 1.800.725.4311
Siscamer E3EEn eCopyigh 2015 - 201

et s o =

Home  Help Feedback

Input Data (F-200) Battle Ground School District (06119

Battle Ground School District (Associated Student Body)
To view budget extension data, select the page then dlick "Go™.

Page ASBD: Certfication v
ASBO: Certification
Description Date

Date of Board Mesting (MM/DD/YYYY)

Privacy Policy

cy Policy Customer Support: 1.800.725.4311
disciimer E3S Scopripht 2553 - 2021
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TVFO: Certification
6. On TVFO: Certification, enter

the date of the board meeting.

The spring levy amount will
also display and can be
updated. Click Save.

School

OSPI Sstizs Apportionment & Financial

st Budget Extensions InputData ImportData RunEdits Update Status Print Reparts  Certification

Input Data (F-200)

Battle Ground School District (Transportation Vehicle)
T view budget extension dats, select the page then cick "Ga”.

Page TVFD: Certification

Privacy Policy
Disclaimer

Battle Ground Schaol District (06119

TVFO: Certification
Description Date

Date of Board Mezting (MM/DD/YYYY)

Description Amount

Transpartation Viehicie Fund Spring Excess Levy

Customer Support: 1.800.725.4311
©Copyright 2015 - 2021
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Run Edits (SD Users)

1. After you have updated data,
go to the Run Edits screen by
clicking the Run Edits tab in
the secondary navigation bar.

Note: You can run edits at
any time. This can be done
after importing data, or it
can be done later.

Note: Whenever data has
been changed in an
extension, the Run Edits
status will be set back to
‘Edits have not been run’ for
that budget.

2. To run budget edits, click the
Run Edits button. It may take
a few seconds for edits to
run. After they do, the status
column will show the
number of information and
error edits found.

To see the results, click the
View Report hyperlink. It
may take another few
seconds for the report to
display. Click the Open file
hyperlink to view.

ASHINGTON STATE School
OSP] oot supenmsenaens Apportionment & Financial

Select Org  NEW Enrollment F-195 F-185F

F-195  F-157

F-200 F-203 Personn

List Budget Extensions Input Data Import Data RunEdits Update Status  Print Reporis

Run Edits (F-200)

Battle Ground School District (General)
To generate the edit report, click 'Run Edits’. To review the results, click "View Report'.

Edits have not been run

Privacy Policy
Disclaimer

s @ =

Home Help  Feedback

ogout

Battle Ground School District (06119)

Customer Support: 1.800.725.4311
©Copyriaht 2019 - 2021

OSPI St

sions View Data ImportData Run Edits Update Status  Print Reports

Run Edits (F-200)

Battle Ground School District (General)
To generate the edit report, click 'Run Edits'. To review the results, click "View Report'.

3 error edits, 0 warning edits, 3 informational edits]View Report

Privacy Policy
Disclaimer

@ BudgetEditReport (13).pdf
= | Open file

éos @ m

Home Help  Feedback

Certification Logout

Battle Ground School District (06119)

Customer Support: 1.800.725.4311
©Copyright 2019 - 2021

Show all X
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3. The edit report opens as a 1 e @

= RV - ¥ v @ @ B | #
PDF. To print the report, o
click the printicon © at the e ot s s,
top right of the PDF viewer I
frame. In the pop-up Print e s J— et 2

screen, you can select the
printer, page range, and
number of copies. Click
Print.

You may save the report by
clicking the Save icon & at
the top right of the PDF
viewer.

F-200 Training Manual 11



Print Extension Reports (SD Users)

1. To print the extension, click
the Print Reports tab in the
secondary navigation bar.
You can print all pages, or
you can select one or more
individual pages to print.
Check the box or boxes as
appropriate and click the
View Report button.

It may take some time for
the report to download. Click
Open File hyperlink to view
the PDF report.

Note: The Certification page
cannot be printed until the
ESD has set the status to
'Ready for OSPI Review'.

2. To print the report, click the

printicon © at the top right
of the PDF viewer frame. In
the pop-up Print screen, you
can select the printer, page
range, and number of
copies. Click Print.

If multiple reports were
selected, all reports will be
displayed in one PDF report.

3. To save the report, click the
Save icon 7 at the top right

of the PDF viewer.

és @ =

Home  Help Feedback

197 | F-200 F-203 Personne

List Budget Extensions Run Edits

InputData Impert Data

Update Status ~ Print Reports  Certification

Print Reports (F-200)

Battle Ground School District (General)

To print all or portions of the Budget Extension, make your selections below and click "View Report'.
GF Reports Certification

O Levy

O &l General Fund

O F1: Enrollment and staff Count

[0 GF2: Summary of General Fund

[0 GF4: Revenues/Other Financing

[ GF8: Program Summaries

[ GF%: Program Summary by Object

[ GF10: Object Summary

[ GF11: Activity Summary

[0 GF13: Excess Levy Worksheet

[ GF14: Long-term Financing

Program Reports [ GF3-XX: Program Matrices

Program:
[ min - v

[ GF5-201-XX: Certificated Salary Exhibits

Program:
[ - v

[ GF3-301-XX: Classified Salary Exhibits

Battle Ground School District (06118)

Program:
[ A - ~
Privacy Policy . Customer Support: 1.800.725.4311
Disclaimer VoW R @Copyright 2015 - 2021
= | 1 et Q -+ " = A‘Vvva & | #
Run: 2/22/2021 & 10 P
Battle Ground School District Mo.11d
= Print 7 *
Total: 1 sheet of paper .
Printer
HPBSFFFE (HP Officejet Pro 85.. v
" ! Copies
Pages
(e ]
! Color
k w.+  Black and white ~
18. ToTAL K-12
S . . Print on both sides
Print on both sides hd
oo

F-200 Training Manual
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Update the Status (SD Users)

1. When you are ready to have ' s © =
. . . Services \ Help  Feedback
the ESD begin reviewing your
. . Select Org  NEW Enrollment F-195 F-195F F-1%6 F-137 F-200 F-203 Personnel ALE Reports  Info Center Old ~
extension, click the Update
List Budget Extensions Input Data Import Data Run Edits Update Status  Print Reporis  Certification Logout

‘‘‘‘‘

Status tab in the secondary
navigation bar. The Status

Update Status (F-200) Battle Ground School District (06118)

Battle Ground School District (General)

History section diSplayS a To update the status of the Budget Extension, use the selection box to select Status and then click "Update”.
separate row to show each Status Ready for £5D Revien v

prior status, the fund(s) [ vpsare |

changed to this status, the Status History

date the status was changed, status Update Date + Updated By

and the name of the user I Procese = Bt Pzl s i

Showing 1 to 1 of 1 entries

who made the change.

Privacy Policy Customer Support: 1.800.725.4311
Disclaimer ©Copyright 2019 - 2021

2. To update the status, select —
'Ready for ESD Review' from Services B e[
the status dropdown and

és @ =

elect Org  NEW 13 £l 7 F-200 F-203 Personnel ALE Reports InfoCenter Old ~

C|ICk the Update button List Budget Extensions Input Data Import Data Run Edits = Update Status = Print Reports  Certification Logout

After the StatUS iS updated a Update Status (F-200) Battle Ground Schoal District (06119)
! Battle Ground School District (General)

SU CCGSS m essage a p pea rS, To update the status of the Budget Extension, use the selection box to select Status and then click "Update”.

and a new row displays in Status In Pracess at District -

- - ——
the Status History with the ==

Your data saved successfully!

updated information. Status History
Status Update Date v Updated By
Ready for ESD Review 02/22/2021 6:43 PM safs test
In Process at Distnict 02/22/2021 3:23 PM safs test

Showing 1 to 2 of 2 entries

Privacy Policy Customer Support: 1.800.725.4311

Disclaimer ©Copyright 2019 - 2021

F-200 Training Manual 13



Select an Extension (SD Users)

1. After updating the status, Pl i A I _ s »
you can return to the List = -
Budget screen. The current SO0 NEW Envolnnt FAS FUSSE Fise o7 gl P08 Pemeneel A Repodsab Cekar Ol -
status ‘Ready for ESD B o
Review’ WI” dISplay for the List Budget Extensions (F-200) Battle Ground School District (06113)
fu nd yOU jUSt Updated. Action Fund Extension Status Certification Status Fiscal Year

General Ready for ESD Review Not Started 2019-2020

Note: You can no longer gm Copia prjecs Inprcess ot Dt Not Strtes 2015:2020
Delete that extension, [ | oo D - Not stated —
because it is not ‘In Process [ o [ oelere | Associted Student Body In Process f District Not Stertes 20182020
at District’. You will need to [ oo ] pete ] Transpartaton Vehice In Process o Distrit Nl stertes 2152000
change the status back to shoving 11073075 enves
‘Return to School District’.

Privacy Policy Customer Support: 1.800.725.4311

Disclaimer ©Copyright 2019 - 2021

2. To go view the extension,
. I OCRI T pan bs © =

click the Go button. The Services BB Wome Wy Footet

View Data screen will

. Select Org  MEW Enrollment F-185 F-1%5F F-1%6 F-197 F-200 F-203 Personnel ALE  Reports Info Center Qld =
open. You can view the i _ _ _ ) i
List Budget Extensions ~ View Data Import Data Run Edits  Update Status  Print Reports  Certification Logout
data but cannot make any
View Data (F-200) Battle Ground School District (06113)

changes.

Battle Ground School District (General)
To view budget extension data, select the page then click "Go"

Note: If you need to make a Page - SelectPage - v

correction before the ESD [ |

begins its review, you can

use the Update Status screen

to change the status back to

'In Process at District'. After ', . Costome Susports 16007254341
the change is made, then Slcemer Seepygnt 2015 - 2021
change the status back to

'Ready for ESD Review'.

F-200 Training Manual 14



1. You can only have one

extension in process for a
given fund at a time. Once
the status for a fund is 'Filed/
Approved', you will see a

Go button (to review the
approved extension) and a
Create button (to create an
updated extension version
for that fund).

To create another extension
(in other words, amend the
extension) that has already
been approved, click the
Create button for that fund.
You will be taken to the
Input Data screen where you
can make your updates to
the previously approved F-
200 data for that fund.

Once the subsequent
extension is created, the
Extension Status is set to ‘In
Process at District’, and the
Certification Status to ‘Not
Started’. The budget also
displays a Go and Delete
button.

Note: See the Delete a
Subseguent Extension
section regarding the delete
function.

Create Another (Subsequent) Extension (SD Users)

School

OSPI i

List Budget Extensions
List Budget Extensions (F-200) Battle Ground School District (06119)

Your budget extension was Deleted succassfully,

Action Fund Extension Status Certification Status Fiscal Year
General Filed/Approved Complete 2015-2020
= Capital Projects Mot Started Net Started 2019-2020
B Debk Service In Process at District Not Started 20192020
n =3 Aszaciated Student Body In Process at District Not Started 2018-2020
n m Transportation Vehiche In Process at Diatrict Nat Started 2019-2020

Shewing 1 to 5 of 5 entries

Privacy Policy Customer Sugport: 1.800.725.4311

Disclaimer ©Copyright 2019 - 2021

ON STATE School &F
. o . .
Services

&os

Home

o =

OSP] 2zt supermsencen
of Pubic st Help  Feedback

Select Org  NEW Enrollment F-195 F-195F F-196 F-197  F-200 F-203 Personnel ALE Reports Info Center Old -

List Budget Extensions Input Data Import Data Run Edits Update Status Print Reports  Certification Logout
Input Data (F-200) Eattle Ground School District (06119)
Battle Ground School District (General)

To view budget extension data, select the page then click "Go”.
Page -- Select Page - v

Customer Support: 1.800.725.4311
©Copyright 2019 - 2021

Privacy Policy
Disclaimer

s @ =

Help  Feedbact

Home

List Budget Extensions

List Budget Extensions (F-200) Battle Ground School District (06119)

Action Fund Extension Status Certification Status Fiscal Year
ﬂm General In Process at District Mot Started 2019-2020
m Capital Projects Mot Started Mot Started 201%-2020
[ o | oelete | Debt Service In Process at District Not Started 2019-2020
ﬂm Associated Student Body In Process at District Mot Started 2019-2020
ﬂm Transportation Vehicle In Process at District Mot Started 2018-2020

Showing 1 to 5 of 5 entries

Customer Support: 1.800.725.4311
©Copynight 2019 - 2021

Privacy Policy
Disclaimer

F-200 Training Manual
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Delete a Subsequent Extension (SD Users)

1. To delete a subsequent in-
process extension, click the
Delete button for the desired
fund in the List Budgets
Extensions screen.

2. Inthe Delete Budget Extension
pop-up window that appears,
click the check box saying, ‘/
acknowledge that the budget
and all its contents will be
permanently deleted.” If this box
is not checked, you will not be
able to delete the extension.
Click Delete to delete.

To not delete the extension and
close the pop-up window, click
the Cancel button.

Note: An extension can only be
deleted by SD users and when
the extension has a Budget
Extension Status of ‘In Process at
District’.

3. Once the fund extension has
been deleted, the Go and
Create button will display again.
The extension will revert back
with the previously approved F-
200 data AND the approved
fund certification is retained/
preserved. The extension
statuses go back to
Filed/Approved and Complete.

Note: You can now create
another subsequent extension
for the fund.

éos @ =

Help  Feedback

N T School ‘ . -
Oftce st Superewendent  Apportionment & Financial

f—— e,

List Budget Extensions

Logout

List Budget Extensions (F-200) Battle Ground School District (06119)

Action Fund Extension Status Certification Status Fiscal Year
General In Process at District Hot Started 201$-2020
m Capital Projects Not Started Not Started 2019-2020
ﬂ = Debt Service In Process at District Mot Started 2019-2020
ﬂ m Associated Student Body In Process at District Not Started 2015-2020
[ o | petete | Transportation Vehicle In Pracess st District Mot Started 2015-2020

Showing 110 5 of 5 entries

Privacy Policy Customer Support: 1.800.725.4311

Disclaimer ECooyright 2019 - 2021

Delete Budget Extension

Deleting "General".
Are you sure you want to delete this budget extension?

1 acknowledge that the budget extension and all its contents will
be permanently deleted.

OSPJ 2 superment
of Putic riruction

School dos -
Apportionment & Financial O]
Services

Home  Help Feedback

Select Org  NEW Enrollment F-195 F-195F F-196 F-197 F-200 F-203 Personnel ALE Reports Info Center Old ~

List Budget Extensions Logout

List Budget Extensions (F-200) Battle Ground School District (06115)

Your budget extension was Deleted successfully.

Action Fund Extension Status Certification Status Fiscal Year
n m General Filed/Approved Complete 2015-2020
m Capital Projects Mot Started Mot Started 2018-2020
n = Debt Service In Process at District Mot Started 2018-2020
n Associated Student Body In Process at District Mot Started 2015-2020
B Transportation Vehicle In Process at District Mot Started 20159-2020

Showing 1 to 5 of 5 entries

Customer Support: 1.800.725.4311
©Copyright 2015 - 2021

Privacy Policy
Disclaimer

F-200 Training Manual

16



Select an Extension (ESD Users)

1. After a district user has set the
status to 'Ready for ESD
Review', ESD users can view
the extension. After logging in,
click the F-200 tab in the top
navigation bar. The List Budget
Extension screen is displayed.

To see documents for a specific
School District, select it from
the dropdown fields, then click
List Documents button.

Note: ESD users can only
view extensions for those
districts within their ESD.

2. To see all extensions ready for
ESD review, select 'All' in the
School District dropdown and
select 'Ready for ESD Review' in
the Budget Status dropdown.
Click the List Documents
button. The districts with

Select Org  MEW Enrollment  F-195

List Budget Extensions

List Budget Extensions (F-200)

School District - All --
Budget Extension —All -
Status

Certification Status < Al --
Exclude Not Started
—=»

Privacy Policy
Disclaimer

s @ =

Home Help  Feedback

Educational Service District 112 (06801)

Customer Support: 1.800.725.4311

@Cnpmghl 2019 - 2021

Select Org  NEW Enrollment

List Budget Extensions

F-195 F-195F

WASHINGTON STATE School
OSP] iyt iuperivtensens  Apportionment & Financial

List Budget Extensions (F-200)

School District

Budget Extension
Status

- Al -

Ready for ESD Review

2
By

F-136 F-187 F-200 F-203

Personnel  ALE

Reports  Info Center

Educational Service District 112 (06801)

s @ =

Home  Help Feedback

Logout

. Certification Status Al v
budget documents in that = .
status will display.
piay o et
Show 10+ | entries search:[ ]
Note: The defa u It VIeW |S to Action School District * Fund Extension Status Certification Status Fiscal Year
not include a ny extensions = Battle Ground School District Genersl  Ready for ESD Review Nat Started 2015-2020

that have not been started.
Deselect the check box for
Exclude Not Started field if
wish to see all extensions,
including those not started.

Showing 1 to 1 of 1 entries

Privacy Policy
Disclaimer

Previous ext

Customer Support: 1.800.725.4311
@©Copyright 2019 - 2021
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3. To see all extensions OS] s : orcas [ PR —

Home  Help Feedback

underway in your ESD, select

'All" in the School District E— . ‘
dropdown and 'All' in the List Budget Extensions (F-200) Educations Seviee st 112 (98201
Extension Status dropdown. School District - v

Click List Documents button. [ suscedesen - v

To reset the filters for a new et st [ 5

search, click the Reset Exclude Not Started 8

button. [ Gt entoncions | recet |
show entries Search: l:l

. . Action School District ‘ Fund Extension Status Certification Status Fiscal Year
Note: You will see a Go

B Battle Ground School District General Ready for ESD Review Not Started 2015-2020
b utton n eXt to a n eXtensIOn Battle Ground School District Capital Projects In Process at District Not Started 2018-2020
H H 1 Battle Ground School District Debt Service In Process at District Not Started 2015-2020
if the status is 'Ready for ESD

Battle Ground School District Associated Student Body In Process at District Not Started 2015-2020
. .

ReV|eW 0 r h Igh e r. Battle Ground Schoaol District Transportation Vehicle In Process at District Not Started 201%-2020

Showing 1 to 5 of 5 entries Previous Next

Privacy Policy Customer Support: 1.800.725.4311
Disclaimer @Copyright 2015 - 2021

4. To go into a given extension, W
click the Go button. You will =
be taken to the View Data
screen. You can view data,
run edits, update the status,

Select Org MEW Enrollment F-195 F-195F F-196 F-197 F-200 F-203 Personnel ALE Reports Info Center Old -

st Budget Extensions  View Data Import Data Run Edits Update Status  Print Reports  Certification Logout

Update Status (F-200) Educational Service District 112 (06801)

Battle Ground School District (General)

a nd prl nt the eXtenSion To update the status of the Budget Extension, use the selection box to select Status and then click "Update".
report. - Select v
Update

Note: When you go into an Status History
extension that is 'Ready for et ppdete pate T tdetedey

. . . Under Review by ESD 02/22/2021 7:05 PM safs test
ESD Review', the status is henty o 250 R r2/2a/20mm s P .
cha nged automatical |y to In Process at District 02/22/2021 3:23 PM safs test
'Under Review by ESD'. In showing Lto 3 o 3 enties
this status, the district user
cannot change the status e e etopyegh 2010 - 2021

back to 'In Process at
District'.
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View Data (ESD Users)

1. Toview data that has been
input by the district, use the
page dropdown to select the
page, and click Go.

2. You will be taken to the page
selected. The screen will look
just like the input screen
used by the district.
However, you cannot make
any changes to the data on
the screen.

Note: You can use the page
dropdown and Go button to
navigate to any other of the
View Data screens.

MEW Enrollment F-195 F-195F F-196 F-197

Select Org

List Budget Extensions View Data Import Data Run Edits

View Data (F-200)

Battle Ground Schaol District (General)

To view budget extension data, select the page then dick "Go".

Page

-- Select Page --

-- Select Page --

GFO: Certification (View Only)

GF1: Enrollment (View Only)

GF2-3: Summary of General Fund (View Only)
GF4-7: Revenues (View Only)

GF9-XX: Program Matrices (View Only)
GF9-XXX-XX: Salary Exhibits (View Only)
GF13: Excess Levy Worksheet (View Only)
GF14: Long-Term Financing (View Only)

Privacy Policy
Disclaimer

203 Personnel ALE Reports Info
Print Reports  Certification
v

és © =

Home Help  Feedback

Educational Service District 112 (06801}

Customer Support: 1.800.725.4311

©Copyright 2018 - 2021

i «1e  School 2
(OSP] Snstipemene=  Apportionment & Financial

Services

View Data (F-200)

Battle Ground School District (General)
To view budget extension data, select the page then cick “Go™.

Page GF4-7: Revenues (View Only)

Expand All Collapse Al

© LOCAL TAXES

(© LOCAL SUPPORT NONTAX

rivacy Policy

Description
Local Property Tax

Sale of Tax Tile Property
Local in Lieu of Taxes:
Timber Excise Tac
County-administered Farests
Other Local Taxes

Total Local Taxes

Description
Tuitien 2nd Fees - Unzssgned

‘Special Education-Infants and Toddlers Tuition and Fees

1100

1300

1400

1500

1800

1%00

1000

2100

a2

ucational Service District 112 (06501

ustomer Support: 1.800.725.4311

Amount

Amount

0

0

gCopyright 2013 - 2021 ¥|
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Run Edits (ESD Users)

1. To run edits, click the Run Zikluserss > =
Edits tab in the secondary Services e s
navigation bar. This screen SelectOrg  NEW Envallment  -185 F-195F F-195 137 F-200 £-203 Fersonnel ALE Reports Info Center OId -
functions just like it does for IO EEeTe  EUiED  Mmpeeees |« o | IpEREED  (onefEme e P
the district user. Run Edits (F-200) Educational Service District 112 (06801)

Battle Ground School District {General)
To generate the edit report, click 'Run Edits’. To review the results, click 'View Report'.

3 error edits, 0 warning edits, 3 informational edits. View Report

2. Torun edits, click the Run

Edits button. It may take a

few seconds for edit to run.

After they do, the status

Column W|” ShOW the Privacy Policy Customer Support: 1.800.725.4311
. i Disclaimer ©Copyright 2019 - 2021

number of information and

error edits found.

Note: Whenever data has
been changed in an
extension, the Run Edits
status will be set back to
‘Edits have not been run’ for
that budget.

3. To see the results, click the
View Report hyperlink. It

OSPI 2torsmememem  Apportionment & Financial & o =

Home Help  Feedback

may ta ke another few EW Errollment  F-195 F-195F F-196 F-197 F-200 F-203 ALE Reports Info Center Old ~
Seconds for the report to st Budget Extensions View Data Import Data RunEdits Update Status  Print Reports  Certification Logout
display. Click the Ogen File Run Edits (F-200) Battle Ground School District (06119)
hyperlln k to Vlew, Battle Ground School District (General)
To generate the edit report, click "Run Edits'. To review the results, click Wiew Report'.
3 error edits, 0 warning edits, 3 informational edits.
Privacy Policy Customer Support: 1.800.725.4311
Disclaimer @&Copyright 201§ - 2021
. BudgetEditReport (12).pdf
& 4 P ’ Show all X
= | Open file
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4. The edit report opens as a
PDF. To print the report,
click the printicon © at the
top right of the PDF viewer
frame. In the pop-up Print
screen, you can select the
printer, page range, and
number of copies. Click
Print.

You may save the report by
clicking the Save icon & at
the top right of the PDF
viewer.

1 | of1 Q

FY 2019-2020

+ 7 = A

Battle Ground School District No. 119

Budget Edit Report

v ¥ v Q@ B

Run: 2/22/2021 6:18:18 BM

+

F-200 Training Manual
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Update the Status (ESD Users)

1. After you have reviewed the
extension and verified it is
accurate, you are ready to
update the extension status.
Click the Update Status tab
in the secondary navigation
bar. The Status History
section displays a separate
row to show each prior
status, the fund(s) changed
to this status, the date the
status was changed, and the
name of the user who made
the change.

Note: ESD will only update
status when the budget
extension has been
approved by the school
district board of directors.

2. To update the status, select
'Ready for OSPI Review' in
the Status dropdown and
click the Update button.
After the status is updated, a
new row will display in the
Status History with this
updated information.

Note: You can send the
extension back to the district
if changes are needed. To do
so, select 'Return to School
District' in the status
dropdown.

GTON STATE

w NG
OMice of Supermtondent
OSPI S

Select Org  NEW Enrollment

List Budget Extensions

View Data

School

Apportionment & Financial ‘
Services B

F-195  F-195F

Import Data  Run Edits

Update Status (F-200)

Battle Ground School District (General)
To update the status of the Budget Extension, use the selection box to select Status and then click "Update”.

Status -~ Select -

Update

Status History

Status

Update Date

F-196 F-197

Update Status

és @ =
Home Help  Feedback

F-203 Personnel ALE Reports Info Center Old =
Print Reports ~ Certification Logout

Educational Service District 112 (06301)

v

Updated By

Under Review by ESD
Ready for ESD Review

In Process at District

02/22/2021 7:05 PM
02/22/2021 6:43 PM

02/22/2021 3:23 PM

safs test

safs test

safs test

Showing 1 to 3 of 3 entries

Privacy Policy
Disclaimer

Customer Support: 1.800.725.4311
©Copyright 2018 - 2021

Select Org NEW Enrollment

List Budget Extensions  View

F-195  F-195F

Data Import Data Run Edits

Update Status (F-200)

Battle Ground School District (General)
To update the status of the Budget Extension, use the selection box to select Status and then click "Update".

Status

Status History

Status

-- Select --

-- Select --
Return to School District
Ready for OSPI Review

Update Date

F-196 F-187 F-200 F-203 Personn

s @ =

Home Help  Feedback

Educational Service District 112 (06801)

v

Updated By

Under Review by ESD
Ready for ESD Review

In Process at District

02/22/2021 7:05 PM
02/22/2021 6:43 PM

02/22/2021 3:23 PM

safs test

safs test

safs test

showing 1 to 3 of 3 entries

Privacy Policy
Disclaimer

Customer Support: 1.800.725.4311
©Copyright 2019 - 2021
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Print the Certification Page (All Users)

1. Once the status of the
extension is 'Ready for OSPI
Review', the Certification
document can be printed. If
you go to the Print Reports

s Print Reports Certification Logout

Print Reports (F-200) Battle Ground School District (06119)

Battle Ground School District (General)
To print all or portions of the Budget Extension, make your selections below and click 'View Report'.

screen. Check the box for
the Certification report.
Select the preferred file
Format (PDF (default),
Word, Excel), then click the
View Report button.

2. The document will
download. To view the
certificate document, click
the Open File hyperlink.

GF Reports
Certification
O Lewy
O All General Fund
(] GF1: Enrollment and Staff Count
O GF2: summary of General Fund
[ GF4: Revenues/Other Financing
(] GF8: Program Summaries
[ GF9: Pregram Summary by Object
O GF10: Object Summary
O GF11: Activity Summary
0 GF13: Excess Levy Worksheet

] GF14: Leng-term Financing

Program Reports
0 GF9-XX: Program Matrices

Program:

[==an-- L
3. The default f||e type is PDF. T GFS-201-XX: Certificated Salary Exhibits
Program:
You may save & the report e >
. @ . . 0 GF9-301-XX: Classified Salary Exhibits
or print using the options presran:

by clicking the ellipse (...) in
the upper right-hand corner
of the PDF screen.

Privacy Policy
Disclaimer

F200_Certification (1).pdf

T

Customer Support: 1.800.725.4311
@Copyright 2019 - 2021

B Show all >
Note: The Lock and Print
Date is set when the status =[] & -+t @ &
is changed to 'Ready for . R o
OSPI Review'. If the status is e s s s R
set back to 'Return to School

. . 1 . A ead alou | the

District' and set again to A 2 o et X
'Ready for OSPI Review', this Z T ;
date is updated. & Erase

- = Print Ctrl+P

E# Saveas

(Bate)

F-200 Training Manual
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Select an Extension (OSPI Users)

1. After the ESD user has set the
status to 'Ready for OSPI
Review', OSPI users can review
the extension. After logging in,
click the F-200 tab in the top
navigation bar. The first screen
you will see is the List Budget
Extension screen.

You will see a Go button next
to a budget document if the
status is 'Ready for ESD
Review' or higher.

Note: The default view is to

not include any extensions that

have not been started.
Deselect the check box for
Exclude Not Started field if
wish to see all extensions,
including those not started.

2. To see all extensions ready for
OSPI to review, select 'Ready
for OSPI Review' in the Budget
Extension Status dropdown
and leave all other dropdowns
as 'All'. Click the List
Extensions button. The
districts with extensions in this
status will display.

List Budget Extensions (F-200)

Exclude Not Started &

EsD -

School District -

Budget Extension Status -

Certification Status T

Basis Type —all—

Cless -

Certification Statu:

Hat Startzd

Nat Started

Nt Started

Nat Started

Nt Started

Nat Started

Nt Started

Comolete

Nt Started

Hat Startzd

oy

List Budget Extensions

List Budget Extensions (F-200)
£sp

Schaol District

Certification Status.

Basis Type

Class

Exclude Not Started

Budget Extension Status Ready for OSPI Review

* Schaol District

Battle Ground Schaol District

Mot Started

F-200 Training Manual
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3. To gointo a given extension, OSPI St mifo“r%?!mmum
click the Go button for that

& org nro| 195 F-19 157 F-200 F-203 Personnel ALE  Apportionment Reports Info Center Admin Tools
district’s extension. YOU Will D& [ oo vercm wmemcen roresn update st rovresess cehesson
ta ken to the |nput Data Update Status (F-200) Office of Superintendent of Public Instruction (OSPI)
screen. You Can review data' Bﬂ::':;;‘I’::':Eiflt:';i:‘:ﬁj;j’;::‘)Sim use the selection box to select Status and then click "Update".
run edits, update the status, stowws |- saec— v
and print the extension report. [ pisen |

Status History
NOte: When you go |nt0 a Status Update Date +  Updated By

. | Under Review by OSPI 02/22/2021 7:58 PM safs test
bUdget that Is Ready for OSPI Ready for OSPI Review 02/22/2021 7:23 PM safs test
ReVieW', the status is Changed Under Review by ESD 02/22/2021 7:05 PM safs test
. 1 Ready for ESD Review 02/22/2021 6:43 PM safs test
aUtomatIcally to Under In Process at Distrct 02/22/2021 3:23 PM safs test
ReV|eW by OSPI'_ Shawing 1 te 5 of 5 entries
Privacy Policy Customer Support: 1.800.725.4311
Disclaimer ©Copyright 2015 - 2021
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Update the Status (OSPI Users)

1. After you have reviewed the
extension and verified it is
accurate, you are ready to
update the status. Click the
Update Status tab in the
secondary navigation bar. In st [~ seect - .
the Status History section, a (oo ?.i,;;tﬁ%
separate row is displayed
for each prior status, the

Update Status (F-200)

Battle Ground School District (General)

Status Update Date

List Budget Extensions  View Data Import Data Run Edits Update Status  Print Reports  Certification Logout

To update the status of the Budget Extension, use the selection box to select Status and then click "Update’.

+ Updated By

@ =

Help  Feedback

F-203 Personnel ALE Apportionment Reports Info Center AdminTools 0ld ~

Office of Superintendent of Public Instruction (OSPI)

under Review by QSPI 02/22/2021 7:58 PM

Status History
fund(s) changed to this
status, the date the status
was changed, and the name

Ready for OSPI Review 02/22/2021 7:29 PM

Under Review by ESD 02/22/2021 7:05 PM
Ready for ESD Review 02/22/2021 6:43 PM

1n Pracess at District 02/22/2021 3:23 PM

safs test

safs test

safs test

safs test

safs test

Showing 1 te 5 of 5 entries

of the user who made the
change.

Privacy Policy
Disclaimer

Customer Support: 1.800.725.4311
©Copyright 2019 - 2021

2. To update the status to
approved, select
'Filed/Approved' in the
Status dropdown and click
the Update button. After the
status is updated, a new row
will display with this updated
information.

Note: You can send the
extension back to the ESD if
changes are needed. To do so,

select 'Retu rn to ESD' |n the Select Org  NEW Enrollment F-195 F-195F F-195 F-197 F-200 F-203 Personnel ALE Apportionment Reports Info Center AdminTools Oid =
List Budget Extensions Logout
Status dropdown.
List Budget Extensions (F-200) Office of Superintendent of Public Instruction (OSPI)
ESD - All-- v
. .
3. The List Budget Extensions s .
screen will display the udoet Exension Satus | lefAgprovd .
Extension Status of e .
ir: ’
Filed/Approved’. A .
Class Al v
Exclude Not Started
s L
Show entries search:[ |
Action  ESD * School District Fund  Extension Status Certification Status BasisType  Class
EED  ccucetionsl Senvice District 123 Asotin-Anatone Schaol District General  Filed/Approved Complete Accrusl Basis  2nd Class District
Showing 1 to 1 of 1 entries Previous Next
Privacy Policy Customer Support: 1.800,725.4311
Disclaimer ©Capyright 2019 - 2021
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Use DocuSign to Approve Certifications (SD)

1. Once the ESD has moved the
extension status to ‘Ready
for OSPI Review’, SD will be
notified that the fund
Certification is ready for
signing. Click on the
Certification tab on the
navigation bar to open the
Certification page.

Note: The budget must be in
‘Ready for OSPI Review’ or
higher in order for the
certificate to be enabled for
signing.

Begin Certification
1. Click the Begin

Certification button.
After a few moments, the
DocuSign frame will
appear within the screen.
Once the DocuSign
window opens, read the
Electronic Record and
Signature Disclosure, and
click the required check
box to continue, ‘/ agree
to use electronic records
and signatures.’

Note: This disclosure
consent will only appear
the first time you open
DocusSign for certification.

WosTaT School

Apportionment & Financial
Services

OSP] Ottt soperntendent
of Pubiic instruction

Select Org  NEW Enrollment F-195 F-195F

List Budget Extensions  View Data Import Data  Run Edits

Certification (F-200)

Battle Ground School District (General)
To begin the certification process, click ‘Begin Certification’.

Privacy Policy

Disclaimer

F-196 F-197 F-200

Update Status

F-203

Print Reports ~ Certification

és @ =

Home Help  Feedback

Personnel  ALE  Reports  Info Center

Logout

Battle Ground School District (06119)

Customer Support: 1.800.725.4311
@Copyright 2019 - 2021

School

OSP] 2l Apportionment & Financial

D ——

Certification (F-200)
Battle Ground School District (General)

Please Review & Act on These Documents

. SAFS Developer

- Ploes rend the Blocyorc Reooed and Saonature Deciomes
[ 299 10 use alactronic moceds and signanres

ts  Certification

OTHER ACTIONS v

© e linpage - Tgn B v
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2. Once you select the
disclosure check box, the
yellow CONTINUE button
will appear. Click the
CONTINUE button.

3. The certification displays
within a frame inside your
Certification screen.

Note: In order for you to
complete the signing for
the Certification, you are
required to attach two
documents:

1. School Board
Acceptance
Resolution Petition

2. Budget Status Report.

5

F-195F F-196 F-197 F-200 F-203

School — -
Apportionment & Financi
Services

OSPI oot seesitensert
ol Putic Firuction

Select Org  Enroliment | F-195

List Budgets Input Data Import Data Run Edits Update Status  Print
Certification (F-195)
Battle Ground School District (Battle Ground Budget Version 1)

Please Review & Act on These Documents

SAFS Developer
OSPl

Please review the documents below.

DocuSign

Privacy Policy

Disclaimer

Personnel  ALE

Reports

Reports Info Center OId ~

Certification

Battle Ground School District (06119)

DocuSign

m OTHER ACTIONS v

B oo e e U5 v | Comyr £ 2071 Demusn e | ViR

Customer Support: 1.800.725.4311
©Copyright 2018 - 2021

School

ionment & Fi ial a
Apportic lnamges 3

OSP] 2zt et
ol Publc P et

F-195 F-195F F-196 F-157 F-200 F-203

List Budget Extensiens

View Data ImportData Run Edits Update Status

cCertification (F-200)

Battle Ground School Di

ct (General)

nents below.

S 7o, Office of Superintendent of Public Instruction

Schood Financ

on . the Board of Dire.
appropriation fo
Debt service Fund (3

e Fund
capital Projacts Fund (21
() Transportation Vehicle Fund

The aistrict hereby petitions the 0ffice of Superintendest of Public Instruction
s o2

123-0

wrresz, | W

Personnel

Print Reports  Certification

éos @ =

Home  Help Feedback

ALE Reports Info Center Old ~
Logout

Battle Ground School District (0611)

OTHER ACTIONS v

DEMONSTRATION DOCUMENT ONLY

PROVIDED BY DOCUSIGN ONUINE SIGNING SERVICE -
999 3rd Ave, Sute 1700 ~ Saalta - Washinglon 98104 (206) 219-4200

o docusign com

115, Clark County, State of Washington. met and approved by a
by WAC 392-123-054, & Fe4lution ACFEasing the amount of the

s 0

$ ®

to approve or file this budget extension as required by WAC 392

Secratary to the Board of Dir

To complece thi
Copy o

Copy of
beginaing
or one month previous

ESD Use Oaly
The school district buiget extension has been
reviewed and the expenditure approy s
hereby fixed and approves or £iled in the amount
of

By

Title of Ferson Sianing

Lock and Print Date 027231200

13
@

equivalent), including the actusl Septesber 1

onsid:

ered to be sither the same month

GSPT Use Gnly

The scheel diseris et axten
reviewed and the expenditure appropriation is
bereby fixed and approved or filed in the anount
of

By

Office of Superintendent of Public Instructien
School Financlal services

D=

@ Changs Language - English (US) ¥ | Comyight © 2021 DocuSignnc. | VIR
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4. Review the certificate when it
opens in the screen. Click the
yellow START button and the
SIGN arrow will move to the ST
signature line. Click on the

. . Qa8 o 1)
yellow Sign icon to add your eV
signature. =

15 Certfication

Certification (F-200)

Note: The From and To
amounts will automatically
populate from the system.

e

Note: The final signed Date for
your approval will be added
automatically when you click
FINISH.

e [t
D=

Add Attachments

1. The yellow NEXT indicator will
then move you down the page
to add the required
attachments. Hover over the — ,
paperclip button with your i k e s v D
mouse and it will display what Certification (F-200)

Battle Ground School District (General)

document you need to attach. S ETE o scnows -

. . .. Q@ ause o &
Click on the first paperclip icon ¢ o, it e e

to add the attachment.

NOTE: You will not be able to

Finish the signing until these

documents are attached:

e School Board Acceptance
Resolution Petition

e Budget Status Report.

You can always come back to e
sign later when you have the
documents ready. See Finish

Signing Later section.
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2. When the Upload Attachment
pop-up window opens, click the
UPLOAD A FILE button.

3. Select your file and click DONE
to attach to the certification.
The paperclip icon will turn
grey and the document will
appear in the DocuSign frame
below the certification.

Note: To remove the
attachment and replace with
another document. Click on
the grey paperclip, and in the
Upload Attachment window,
click on the “x” next to the
document you want to delete.
Repeat Step 2 and 3 to add a
new document.

4. To attach the Budget Status
Report, click on the second
paperclip icon, and complete
steps 2 and 3 above.

5. Once you have attached both
documents, scroll down below
the certification to confirm
you attached the correct
documents.

Upload Attachment

UPLOAD A FILE

DONE

Upload Attachment

. Board Res_D001.pdf
1 page - Upload Complete

UPLOAD A FILE

DONE

Upload Attachment

v Board Res_0001.pdf
1 page - Upload Complete

UPLOAD A FILE

DONE

Click to remove

document E

Certification (F-200)
Battle Ground School District (General)

Select the attachment field to add a document.

NEXT

Battle Ground School District (06119

m OTHER ACTIONS v
]

a

as required by WAC 392

Required - Attachment - Select budget
Status report

F-200 Training Manual

30




Finish Signing Document

1. Click the yellow FINISH button |l s it “_,
at top of the frame to seeton VW ke P15 P F%6 v (B R
complete the approval (i ke s Yim e Tt O e U S s |
signing. An email will Certiication (F200)
automatically be sent to the .w
ESD notifying them that the

extension certification is e it -
ready for the ESD to sign. L J \
2. Once you have signed the S LIIRCLERINT ds @ =
y & Apeot Services Home  Help Feedback

certification, a View

Document button appears on Select Org F-195 F-195F F-196 F-197 F-200 F-203 Personnel ALE Reports Info Center Old =
. . . List Budget Extensions  View Data Import Data Run Edits  Update Status  Print Reports  Certification Logout
the Certification page allowing
Certification (F-200) Battle Ground School District (06118)

you to view the certification
. Battle Ground School District (General)
On Iy; the attaCh mentS Wl ” not Your certification has been updated with a status of Signed By District.
)
display.

Note: The signatures will not

appear on the certification

until OSPI signs the ey e
certification.

wAsHIMGTON STAT School r
OSP] otcorenaos Apporﬁmmem&rm‘ és ® =

Home  Help Feedback

. — —
3. The Budget Extension

Select Org  NEW Enrollment F-195 F-195F F-196 F-197 F-200 F-203 Personnel ALE Reports Info Center Old =
document now has a List Budget Extensions Logout
. pre . (e
Certlflcatlon Status Of Slgned List Budget Extensions (F-200) Battle Ground School District (06119)
by District’ on the List Budget » - S ot _—
Scree n . n General Ready for OSPI Review Signed By District 201%9-2020

m Capital Projects Not Started Not Started 2019-2020

n Debt Service In Process at District Not Started 2018-2020
nm Assaciated Student Body In Process at District Not Started 20152020
“ Transportation Vehicle In Process at District Not Started 2018-2020

Showing 1to 5 of 5 entries

Privacy Pelicy Customer Support: 1.800.725.4311
Disclaimer ©Copyright 2019 - 2021
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Finish Signing Later

wasuingion iiar School — &os -
OSPI 7z Apportonment & Financia © =
1. There may be a tlme When Sele F196 F-197 F-200 F203 Persornel ALE Reports Info Center O
you need to come back to List E_jget Extensions View Data Import Data Run Edits Update Status Print Reports  Certification Logout
. Certification (F-200) Battle Ground School District (081189)
reVIeW and Complete the Battle Ground School District (General)
Slgn|ng. To StOp the Please review the documents below. FINISH OTHER ACTIONS v
DocuSign process, click the s Sorentn g
OTHER ACTIONS button at p— -
top of document, and select e A v
the Finish Later Option_ View Elecronis Facord and Sgnetre
2. The DocuSign window will
close, and the Certification
screen will display, ‘Your
certification has begun’, and
a Sign Document button.
0 J .
4 »
DocuSign @ Change Language - Engisn US) ¥ | Comyrht @ 2021 DocuSign . | V28

3. Once you open the DocuSign
certification window, the
Certification Status is
automatically changed to
‘Started by District’ on the
List Budget Extensions page.

Select Org  MEW Enrollment  F-185  F-185F
List Budget Extensions
List Budget Extensions (F-200)

Action Fund

3 Personne

Extension Status

és @ =

Help  Feedback

Home

ALE Reports Info Center

Battle Ground School District (06113)

Certification Status Fiscal Year

General

Capital Projects

Debt Service

Associated Student Body

Transportation Vehicle

Ready for OSPI Review

Mot Started
In Process at District
In Process at District

In Process at District

Started by District 2019-2020
Mot Started 2019-2020
Mot Started 2019-2020
Mot Started 2019-2020
Mot Started 2019-2020

Showing 1 to 5 of 5 entries

Privacy Policy
Disclaimer

Customer Support: 1.800.725.4311
©Copyright 2019 - 2021

Return to Sign Document

1. When you go back into the
Certification tab again, the
Certification screen will
display a Sign Document
button. Just click the Sign
Document button to sign the
document.

Select Org

List Budget Extensions  View Data

certification (F-200)

Battle Ground Schaol District (General)

Your certification process has begun.

Privacy Policy
Disclaimer

Import Data  Run Edits  Update Status

203  Personnel

Print Reports

s @ =

Home Help  Feedback

ALE Reports Info Center Old ~

Certification Logout

Battle Ground School District (0611%)

Customer Support: 1.800.725.4311
©Copyright 2015 - 2021
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Decline Certification

1. If you decide that the : ‘ orment & Fnancil [}, fs @ =
certification document is -
incorrect and needs to be Lot Butat Ersirs VenDst InootOnts S UpdetsSatis it s | Cfton
voided, then click the Certification (F-200) Batle round ol Dt (05119)
OTHER ACTIONS button, at | e - METT=ory
top of document, and then @awsco | T &
select the Decline to Sign — R -

Apout DocuSign &
ot
| View History

View Certficate (PDF) &

option.

View Electronic Record and Signature
Disclosure

iof  Session Information

Note: The Decline to Sign
option always sets the
Certification Status back to
‘Not Started’. It will not
change the Extension Status.
If you need to change the

Extension Status, contact T
your ESD. i L -
DocuSign ® o vs v 1 2001 Do |
2. Inthe pop-up Caution .

window, click the yellow Caution

CONTINUE button. If you

decide you do not want to If you select CONTINUE, this documeant will be voided.

deCI | ne C“Ck the CANCE L To I’C_thIBS: changes to this document, please select CANCEL and contact the sender directly with your

) raquest.
button “fou can exit signing and save the information you've entared by using the FINISH LATER cption in the
: OTHER ACTIONS menu.
CONTINUE CANCEL
3. Enter the reason for

declining in the Decline to .
Sign window text box, then Decline to Sign

click the yellow DECLINE TO

SIGN button. Please provide a reason for declining:

Note: Do not check the box

at bottom. DocuSign requires
for thIS Ianguage tO be 500 characters remaining

displayed. If selected, it will , , , , ,

O | withdraw my Electronic Record and Signature Disclosure consent for this and all subsequent envelopes

d ISp|ay the disclosu re from this sender's company. Checking this box effectively dissolves this electronic signing relationship.
consent check box again

When Iog baCk into DECLINE TO SIGN CANCEL

DocuSign.
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Use DocuSign to Approve Certifications (ESD)

Home  Help Feedback

1. Once the SD has signed the il nia és © =
Certification, an email is sent | —————————————

L Select Org NEW Ervollment  F-195 F-185F F-196 F-197 F-200 F-203 Personnel ALE Reports InfoCenter 0l v
to the ESD nOtIfylng that the Lt Budget Extensions Logout
ce rtlflcatlon IS ready for List Budget Extensions (F-200) Educational Service District 112 (06801)

signing. Navigate to the SD schoo st L .
extension document and
click Go.

Budget Extension Status - A|] - v

Certification Status Signed By District v
Exclude Not Started

_ [ s e ]
Note: The budget must be in Show [T enres S

‘ Rea dy fo r OS P I ReV| eWI or Action School District + Fund Extension Status Certification Status Fiscal Year
h |gh er | no rde r fo r th e = Battle Ground School District Genersl Ready for OSPI Review Signed By District 2018-2020
certificate to be enabled for | " e
signing.
Privacy Policy Customer Support: 1,800.725.4311
Disclaimer ©Copyright 2019 - 2021

2. The View Data screen opens,
. oo . WASHINGTON STATE &‘ '©) -
click on the Certification tab munime  Apport \ R
on the navigation bar to

.. . 95 F F-196 F-157 F200 F-203 Personnel ALE Reports Info Center Old ~
open the Certification page.
. . List Budget Extensions  View Data Import Data Run Edits  Update Status  Print Reports  Certification Legout
To begin the review and
Certification (F-200) Educational Service District 112 (06301)

approval, click the Sign
Battle Ground School District (General)

DOCUment bUtton . The document has been signed by the district.

Privacy Policy Customer Support: 1.800.725.4311
Disclaimer ©Copyright 2019 - 2021
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Begin Certification

1. After a few moments, the
DocuSign frame will appear
within your screen. Once the
DocuSign window opens,
read the Electronic Record
and Signature Disclosure, and
click the required check box
to continue, ‘I agree to use
electronic records and
signatures.’

Note: This disclosure consent
will only appear once for the
first time you open DocusSign
for certification.

Note: The budget must be in
‘Ready for OSPI Review’ or
higher in order for the
certificate to be enabled for
signing.

2. Once you select the
disclosure check box, the

School &
" ’ —
Services

Ot ot supermtencent
OSPI St

Certification (F-200) Educational Service District 112 (06801)
Battle Ground School District (General)

Please Review & Act on These Documents

SAFS Developer
0sP

DocuSign

» Plesse read the Blectronic Record and Signature Disclosure.
I agree to use electronic records and signatures.

e

DocuSign ) Crangs Languags - ngieh (US) v | Copyright © 2021 DocuSignine. | VA

. Certification (F-200) Educational Service District 112 (06801)
ye”ow CONTIN U E bUtton WIII Battle Ground School District (Debt Service)
appear. Click the CONTINUE Pss et e documits b EIEN o acros -
button.
View Certification and o
Attachments )
1. The certification will display in
the screen. To view the
documents the District
attached’ Scro” beIOW the F200 Gartification for Battie Ground Schoal District
certification document in the R Aot oA S e
DocuSign frame and they will B
display one after the other. AT SROLND SeHO0L DTRCT
RESOLUTION NO. 1-2020/2021
WHEREAS, RCW 28A.505.180 authorizes each second class district 10 increase the amount of the
B SR IS e -
‘ RSt N o ’
DocuSign & Changs Languags - English (US) ¥ Comyright @ 2021 DamuSgn e | VR
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Finish Signing Document

1. When you are ready to approve
the certification, click the yellow
START button. The yellow FILL
IN icon will automatically move
down to the ESD Use Only
section. First enter the
approved extension amount,
using thousands comma and
period decimal separators (e.g.,
Hit HH B 8.

2. Then tab to the field to type in
your Title. (You can also use
your mouse cursor to move to
each field on the certificate.)

Note: The From and To amounts
will automatically populate from
the system.

Note: The final signed Date for
your approval will be added
automatically when you click
FINISH.

3. To add your signature, click on
the yellow Sign icon. Select your
signature and click OK.

List Budget Extensions  View Data Import Data Run Edits  Update Status

Certification (F-200)
Battle Ground School District (General)

Please review the documents below.

F-203 Personnel ALE  Reports

s @ =

Home  Help Feedback

Info Center Old ~

Print Reports  Certification Logout

Educational Service District 112 (06801)

m OTHER ACTIONS ~
.

Q &« 8 B e k
. N
START
cla
3 Duager e n as requires by wAC 332
23201
ek ana
— — -
« »
DocuSign @ Change Languags -Engish U5, ¥ | Copyght 82021 Docusign ke | ViR

List Budget Extensions  View Data Import Data  Run Edits  Update Status

Certification (F-200)
Battle Ground School District (General)

Select the sign field to create and add your signature.

{EW Enrollment F-195 F-195F F-196 F-197

F-203 Personnel ALE Reports

s @ =

Home  Help  Feedback

Info Center Old ~

Print Reports ~ Certification Logout

Educational Service District 112 (06801)

m OTHER ACTIONS ~

]
a
SIGN
[ESD
Te -
ok and
F200 Gertification for Battie Ground School District Tot1 M
l »
DocuSign @ Changs Langusgs - Engisn(US) ¥ | Comyright ©2021 DocuSign . | V2R
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4. When you are ready to OSPI st Apportionment
complete the certification
signing, click the yellow FINISH
button at top of document to st crount schont bt (et
complete the approval signing. £ el 0 s s st | e P

‘%l Q -8 & 0 ]

quized by WAC 392- -

Certification (F-200) Educational Service District 112 (06801)

F200 Certification for Battie Ground Sehool District Tor1

5. Once you have signed the e =
certification, a View

Document button appears on Badineres st Gs @ =

Home Help  Feedback

you to V|eW the Certlflcatlon Select Org rollmen 95 196 F-200 personnel ALE Reports Info Center 0Old ~
On Iy' the attaChmentS Wl” nOt st Budget Extensions View Data Import Data Run Edits Update Status Print Reports ~ Certification Logout
display_ Certification (F-200) Educational Service District 112 (06801)

Battle Ground School District (General)

Note: The signatures will not Gy e vpeoted h o stus of Sianed ey 5.

appear on the certification

until OSPI signs the

certification. privacy Policy Customer Support: 1.800.725.4311

Disclaimer ©Copyright 2019 - 2021

6. The Budget document now OSPI sty Apport ipancial e
has a certification Status Of Select Org NEW Enrollment F-195 F-195F F-196 F-197 F-200 F-203 Personnel ALE Reports Info Center Old -
lslgned by ESDI on the List List Budget Extensions Logout
. List Budget Extensions (F-200) Educational Service District 112 (06801)
Budget Extension screen.

School District -- Al - ~
Budget Extension Al -- ~
Status

Certification Status Signed By ESD hd

Exclude Not Started

[ cacrnons ] e

Action School District “  Fund Extension Status Certification Status Fiscal Year

=B Battle Ground School District General Ready for OSPI Review sSigned By ESD 2019-2020

Showing 1 to 1 of 1 entries Previous Next

Privacy Policy Customer Support: 1.800.725.4311
Disclaimer @Copyright 2013 - 2021
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Finish Signing Later

1. There may be a time when
you need to come back to
review and complete the
signing. To stop the
DocuSign process, click the
OTHER ACTIONS button, at
top of document, and then
select the Finish Later
option. The DocuSign
window will close, and the
Certification screen will
display, “Your certification
process has begun”, with a
Sign Document button.

2. Once you open the DocuSign
certification window, the
Certification Status is
changed to ‘Started by ESD’
on the List Budget
Extensions page.

Return to Sign Document

1. When you go back into the
Certification tab again, the
Certification screen will
display, ‘Your certification
process has begun’. Click the
Sign Document button to
sign the document.

és @ =

Home  Help Feedback

Select Org  NEW Enrollment F-195 F-195F F-196 F-197 F-200 F-203 Personnel ALE Reports Info Center Old =
List Budget Extensions  View Data Import Data  Run Edits  Update Status  Print Reports ~ Certification Logout
Certification (F-200) Educational Service District 112 (06801)
Battle Ground School District (General)
Please review the documents below. FINISH OTHER ACTIONS ~
Q Q & 8 & @ [ Finisn Later
Deciine to Sign
N
DocuSign Envolops ID; ZE150F444E7A4321.9830-BODEAEABOAST % o & Support
START o
About Docusign &
e s o ol View History
ded by WM ! View Canificate (PDF) &'
Fro View Electronic Record and Signature
Disclosure
™
Session Informtion
0 oning
sck and
“« »
DocuSign ) Chage Langucge - Engich (US) v | Copigh 82001 DouSigniee. | VR

éos @ =

Home  Help Feedback

List Budget Extensions Logout
List Budget Extensions (F-200) Educational Service District 112 (06801)
school District — Al - -
Budget Extension — Al - ~
Status
Certification Status Al - ~

Exclude Not Started
—=s

Action School District “  Fund Extension Status Certification Status Fiscal Year
= Battle Ground Schoo! District General Ready for GSPT Review Started by ESD 2019-2020
Battle Ground School District Debt Service In Process at District Not Started 2019-2020
Battle Ground School District Associated Student Body In Process at District Not Started 2019-2020
Battle Ground School District Transpartation Vehicle In Process at District Not Started 2019-2020
Shawing 1 to 4 of 4 entries Previous E Next
Privacy Policy Customer Support: 1.800.725.4311
Disclaimer ©Copyright 2018 - 2021

éos @ =

Home Help  Feedback

Select Org  MEW Enrollment F-195 F-195F F-196 197  F-200 F-203 Personnel ALE Reports Info Center Old ~
List Budget Extensions View Data Import Data Run Edit Update Status  Print Reports  Certification Logout
Certification (F-200) Educational Service District 112 (06801)

Battle Ground School District (General)
Your certification process has begun.

Privacy Policy Customer Support: 1.800.725.4311
Disclaimer ©&Copyright 2019 - 2021

F-200 Training Manual

38



Decline Document

1.

If you decide that the
certification document is
incorrect and needs to be
voided, then click the
OTHER ACTIONS button, at
top of document, and then
click the Decline to Sign
option.

Note: The Decline to Sign
option always sets the
Certification Status back to
‘Not Started’. It will not
change the Budget Extension
Status; you will need to
manually change it. See ESD
Update Status section in this
guide.

In the pop-up Caution
window, click the yellow
CONTINUE button. If you
decide you do not want to
decline, click the CANCEL
button.

Enter the reason for
declining in the Decline to
Sign window text box, then
click the yellow DECLINE TO
SIGN button.

Note: Do not check the box
at bottom. DocuSign requires
for this language to be
displayed. If selected, it will
display the disclosure
consent check box again
when log back into
DocusSign.

st Budget Extensions  View

Certification (F-200)
Battle Ground School District (General)

Please review the documents below.

2E15DF444ETA 43210830

START

ALE  Reports

ts  Certification

Info Center  Old ~

s @ =

Help  Feedback

Home

Educational Service District 112 (06801)

FINISH OTHER ACTIONS ~

Finish Later N

T
cus

T Help & Support

Decline to Sign
g

About DocuSign &

L View History

! View Centificate (PDFy &

View Electronic Record and Signature
Disclosure

Sassion Information

Caution

If you select CONTINUE, this document will be voided.

To reguest changes to this document, pleasa select CANCEL and contact the sender directly with your

raquast.

You can exit signing and save the information you've entered by using the FINISH LATER option in the

OTHER ACTIONS manu.

CONTINUE CANCEL

Decline to Sign

Please provide a reason for declining:

500 characters ramaining

O | withdraw my Electronic Record and Signature Disclosura consent for this and all subsaquent envelopes
from this sender's company. Checking this box effectively dissclves this electronic signing relationship.

DECLIME TO SIGN CANCEL
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4. After declining the
certification, the List Budget
Extension screen will display
the Certification Status as
‘Not Started’.

Note: You will need to
manually change the
Extension Status to allow the
district to make necessary
updates. See ESD Update
Status section in this guide.

és @ =

Home  Help Feedback

Battle Ground School District

Transportation Vehicle

Select Org  NEW Enrollment F-195 F-185F F-196 F F-200 Personnel  ALE Reports Info Center Ol
List Budget Extensions Logout
List Budget Extensions (F-200) Educational Service District 112 (06801)

School District - Al -
Budget Extension Status - Al| --
Certification Status —-All --
Exclude Not Started
[ o cornmane | ]
Show entries Search: l:l
Action School District “ Fund Extension Status Certification Status Fiscal Year
n Battle Ground School District General Ready for OSPI Review Mot Started 2015-2020
Battle Ground School District Debt Service In Process at District Mot Started 2015-2020
Battle Ground Schoal District Associsted Student Body In Pracess at District Mot Started 2019-2020
In Process at District Mot Started 2015-2020

Showing 1 to 4 of 4 entries

Privacy Policy
Disclaimer

Customer Support: 1.800.725.4311
©Copyright 2018 - 2021
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Use DocuSign to Approve Certifications (OSPI)

1. Once the ESD has signed the
Certification, OSPI may go into
the certification to review and
approve. OSPIl users do not
receive an email notification
when the certification is ready
for signing. You will need to
filter in the List Budget
Extensions screen for
Certification Status of ‘Signed
by ESD’.

Note: The budget must be in
‘Ready for OSPI Review’ or
higher in order for the
certificate to be enabled for
signing.

2. Navigate to the SD Budget
document and click on the
Certification tab on the
navigation bar to open the
Certification page. To begin
the approval, click the Sign
Document button.
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Basis Type - All -- v
Class Al v
Exclude Not Started
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Show[10 v |entries Search: l:l
Action ESD * School District Fund Extension Status Certification Status Basis Type Class
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Select Org
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» 1 School

Begin Certification OSPI iz Apportionment & Foonga, B8,
1. After a few moments, the ) Coe e ) 7
DocuSign frame will appear oo o0 -
Wlthln the screen. Battle Ground S(hao—IDlsIrin(GenEral)
Once the DocuSign window ;s:w“ e o Thess Bt DocuSian
opens, read the Electronic
Record and Signature —Es DT oren acrows -
Disclosure, and click the
required check box to
continue, ‘I agree to use
electronic records and
signatures.’

Note: This disclosure consent
will only appear the first time
you open DocuSign for e e e
certification.

. ; School -
OSP] % srispmemens  Apportionment & Financial ds © =

Home  Help Feedvack

F-195 F-195F F-196 F-197 F-200 F-203 Personnel ALE Apportionment Reports Info Center AdminTools Qid ~

st Budget Extensions  View Data Import Data Run Edits Update Status  Print Reports | Certification Logout

certification (F-200) office of Superintendent of Public Instruction (OSPT)

Battle Ground School District {General)

2. Once you SeleCt the Please Review & Act on These Documents. DocuSign
disclosure check box, the M =
yellow CO!\ITINUE button will ——— B o vcrons -
appear. Click the CONTINUE
button.

Certification (F-200) Educational Service District 112 (06801)
Battle Ground School District (Debt Service)

Please review the documents below. m OTHER ACTIONS v

START

View Certification and

Attachments

1. The certification will display in
the Screen- TO VieW the F200 Gertification for Bsttie Ground School District
documents the District o e mw
attached, scroll below the
. . . BATTLE GROUND SCHOOL DISTRICT
certification document in the esoRiimon ors asat aon
Docusign frame and they Wi” RESOLUTION OF BUDGET EXTENSION: CAPITAL PROJECTS FUND

display one after the other. B o s e

4 13

-

DocuSign @ Change Language -Sngish (U9 ¥ | Copyright € 2021 DocuSign ine. | V22
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Finish Signing Document

1. When you are ready to
approve the certification, click
the yellow START button. The
yellow NEXT icon will
automatically move down to
the OSPI Use Only section.
First enter the approved
extension amount, using
thousands comma and period
decimal separators (e.g.,

Hit HH B 8.

2. To add your signature, click on
the yellow Sign icon. Select
your signature and click OK.

Note: The From and To
amounts will automatically
populate from the system.

Note: The final signed Date for
your approval will be added
automatically when you click
FINISH.

3. When you are ready to
complete the certification

Help  Feedback

F196 F ALE Apportionment Reports Info Center Admin Tools Old =
Ust Budget Extensions  View Data ImportData Run Edits Update Status  Print Reports ~ Certification Logout
Certification (F-200) Office of Superintendent of Public Instruction (0SPI)
Battle Ground School District (General)
‘Select the sign field to create and add your signature. m OTHER ACTIONS ~
Q@ a & 88 e E
N
™
this busget extenalon as
22232021
NEXT
aning
ek and
- - v
DocuSign © Crangs enguae T U8 v | Compene® 2021 DoniSan e | VR

és © =

Home  Melp  Feedback

ALE  Apportionment Reports Info Center Admin Tools 0Old ~

Ust Budget Extensions  View Data ImportData RunEdits Update Status  Print Reports ~ Certification Logout
Certification (F-200) Office of Superintendent of Public Instruction (OSPI)
Battle Ground School District (General)

Done! Select Finish to send the compieted document. m OTHER ACTIONS +
Q@ Q& 8 B 0 ]

signing, click the yellow FINISH
button at top of document to
complete the approval signing.
2‘2_1.2E12I
_: I.Ili‘lrm o 20201
ESD )
[ ] T
DocuSign @ Changa Languags - Engish (US) ¥ | Copyright 2021 DocuSign b | VR
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4. Once you have signed the

button appears on the
Certification page allowing you
to view only the certification
document with entered data
and signatures.

To view or print all of the final
‘Complete’ documents with
attachments, you will need to
log into the DocuSign portal:
https://www.docusign.com/
and go to ‘Completed
Documents’.

5. The Budget document now has
a Certification Status of
‘Complete’ on the List Budget
screen.

6. Once OSPI signs the
certification, email notifications
are not sent to the SD and ESD.
The SD and ESD will need to go
to their List Budget Extensions
screen to view the Certification
Status for the budget.

7. The ESD can filter the
Certification Status for
'Complete’ on their List Budget
Extensions screen.

List Budget Extensions View Data

Certification (F-200)

Battle Ground School District {General)

Your certification has been updated with a status of Complete.
View Document

Privacy Policy
Disclaimer

ALE

Apportionment
Print Reports ~ Certification Logout

Office of Superintendent of Public Instruction {OSPI)

Customer Support: 1.800.725.4311
©Copyright 2018 - 2021
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Certification Status Complete v
Basis Type Al v
Class - all - -
Exclude Not Started
[lotcion 1 et ]
Action ESD * school District Fund Extension Status Certification Status Basis Type Class
@I cducstions! service Distriet 112 Battle Ground School District General  Filed/Approved Complete Accruzl Basis
n Educational Service District 123 Asotin-Anstone Sehool District General  Filed/Approved Complete Accruzl Basis

Showing 1 to 2 of 2 entries

Customer Support: 1.800.725.4311
©Copyright 2019 - 2021

s @ =

Home  Help  Feedback

List Budget Extensions

List Budget Extensions (F-200)
School District - Al - v
Budget Extension Status - all - v

Certification Status Complete v

Exclude Not Started

o | e ]

Logout

Educational Service District 112 (06801)
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https://www.docusign.com/

Finish Signing Later

1. There may be a time when
you need to come back to
review and complete the
signing. To stop the DocuSign
process, click the OTHER
ACTIONS button, at top of
document, and then click the
Finish Later option.

The DocuSign window will
close, and the Certification
screen will appear saying,
“The document has been
signed by the ESD”, with a
Sign Document button.

2. On the List Budget page, the
Certification Status still
displays ‘Signed by ESD’. OSPI
users do not have a
certification status indicating
OSPI has started their signing.

Return to Sign Document

1. When you go back into the
Certification tab again, the
Certification screen will
display “The document has
been signed by the ESD”.
Click the Sign Document
button to sign.

el ALE

Apportionment  Reperts Info Center  Admin Tools

orts  Certification Logout

Certification (F-200) Office of Superintendent of Public Instruction (OSPI)

Battle Ground School District (General)

Please review the documents below. FINISH OTHER ACTIONS v

Finish Later B

Deciine to Sign

Help & Support ('

sTART
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View History
" View Certificate (PDF) &
5 1125000
e
By rﬁv Sy
ESD
= = M
DocuSign @ crarse S v | Comright® 2021 Desuen . | V2R

List Budget Extensions Logout
List Budget Extensions (F-200) Office of Superintendent of Public Instruction (OSPI)
ESD - Al - v
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Certification Status signed By ESD v
Basis Type — Al - v
Class — A v

Exclude Not Started
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Show entries

Action ESD “ School District Fund Extension Status Certification Status Basis Type Class
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Customer Support: 1.800.725.4311
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Decline Document

1.

2.

If you decide that the
certification document is
incorrect and needs to be
voided, then click the OTHER
ACTIONS button, at top of
document, and then click the
Decline to Sign option.

Note: The Decline to Sign
option always sets the
Certification Status back to
‘Not Started’. It will not
change the Extension Status.
A ‘Filed/Approved’ extension
cannot have its Extension
Status changed back to
‘Return to ESD’. The District
can just create another
extension for the fund with
the corrected data.

In the pop-up Caution
window, click the yellow
CONTINUE button. If you
decide you do not want to
decline, click the CANCEL
button.

Enter the reason for declining
in the Decline to Sign window

text box, then click the yellow

DECLINE TO SIGN button.

Note: Do not check the box at
bottom. DocuSign requires for

this language to be displayed.
If selected, it will display the
disclosure consent check box
again when you log back into
DocuSign.

List Budget Extensions  View Data

és O =

Home  Help  Feedback

lment  F-19

mport Data  Run Edits  Update Status  Print Reports  Certification Logout

Certification (F-200) Office of Superintendent of Public Instruction (OSPI)

Battle Ground School District (General)

Please review the documents below. FINISH OTHER ACTIONS »

Finish Later s

START

Caution

If you select CONTINUE, this decument will be voided.

To request changes to this document, please salect CANCEL and contact the sender directly with your
request

You can exit signing and save the information you've entarad by using the FINISH LATER cption in the
OTHER ACTIONS menu.

CONTINUE CANCEL

Decline to Sign

Please provide a reason for declining:

500 characters remaining

O 1 withdraw my Electronic Record and Signature Disclosura consent for this and all subsequent envelopes
from this sender's company. Checking this box effectively dissolves this electronic signing relationship.

DECLINE TO SIGN CANCEL
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