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F-196 Update for 2021-2022

• F-196 Basic Information

• Certification

• Importing Data

• Beginning Fund Balances-sub-funds

• Program Matrix

• Resource to Program Expenditure Report

• New F-196 Items

• Additional Resources



2021–22  F-196 Information

The F-196 Process is completed in the EDS platform.

https://eds.ospi.k12.wa.us

If you have not 

accessed the EDS 

platform, contact 

your ESD 

for assistance.



2021–22 F-196 Information

The SAFS applications have been developed to be viewed 
with Microsoft’s Internet Explorer 9.0 or higher. Results may 
be unpredictable using other browsers.

To help ensure your browser refreshes the application pages 
correctly, set the browsing option as follows in Internet 
Explorer: go to Tools -> Internet Options -> General Tab -> 
Browsing History -> Settings. Under the “Check for newer 
versions of stored pages” heading, select ‘Every time I visit 
the website.’



2021–22 F-196 Information

Notice is hereby given to 
school districts and ESDs, in 
accordance with WAC 392-
117-035, that failure to 
adhere to the due dates 
could result in a delay of 
apportionment payments. 
The final date for filing or 
forwarding will be considered 
as having been met if the 
postmark or other evidence 
indicates shipment prior to 
the due date or the next 
workday if the due date falls 
on a weekend.

Final Action 

Date
By Action

October 25 S.D.

Final date for submission of completed F-

196 data from the school district to the 

local ESD. The data will be submitted 

electronically and/or on an F-196 manual 

form. Districts not able to submit by the 

October 25 due date may request a 

waiver by email or written notice to the 

ESD.

November 1 ESD

Final date for the ESD to review and 

forward the certification page back to the 

school district for signature.

November 8 S.D.
The signed certification page is due from 

the school district to the ESD.

November 

15
ESD

Final date the signed certification page by 

the ESD is due at OSPI, School Financial 

Services.



2021–22 F-196 Information

• Please make a note of the reporting dates.

• It is never too early to gather data and balance accounts 

for year-end closing. 

• [LEASES]

• Start your process soon. 



Certification 
Page

• Follow up on new 

E-Signature 

Process

• In keeping with the 

move to allowing 

signatures

• It is allowable to 

sign and scan 

Certification pages

https://www.k12.wa.us/sites/default/files/public/safs/ins/abf/1920/DocuSignCertificationProcess.pdf


SBOE Waiver Letter

• Letters need to be 

forwarded to OSPI 

when you submit 

the F-196



Importing Data

• File will have a message of, 
“Financial Statement Data 
Reported” when your 
submission is completed.

• You can download files 
multiple times.



Location Codes

• School Codes information 

is also available on the 

SAFS Accounting Changes

Website

• School Locations

• Non-Instructional 

Locations

https://www.k12.wa.us/policy-funding/school-apportionment/instructions-and-tools/ehb-2242-accounting-changes


Fund Balance Section

On the Statement of 

Revenues, Expenditures and 

Changes in Fund Balance, 

values will come from the 

previous year’s balances 

unless you had a manual 

revision.  Those will need to 

be updated.

Note: Fields with a gray 

background are display only 

and show calculated totals.



Program Matrices
• Enter or update the 

expenditures for each 

program activity and 

object/NCES in each 

location and sub-fund. 

• To go to another program, 

use the dropdown to 

select the program, sub-

fund, location and click Go. 

• The data can be exported 

to an excel csv file by 

clicking the export button



Invalid Code Errors

• The second reason why 
files are not importing 
correctly is invalid 
PP/AA/O/NCES code 
combinations

• To review valid code 
combinations, go to the 
Accounting Changes 
webpage and select 
“Valid COA lookup 
tool.”

https://www.k12.wa.us/policy-funding/school-apportionment/instructions-and-tools/ehb-2242-accounting-changes


Resource to Expenditure

On the Resource to 

Expenditure Report, enter the 

state, federal, and other 

resources for each program.

• When you enter state, federal, 

or other resources and click 

'Save', the difference column is 

calculated. 

• The difference must be zero to 

pass edits.



Location Code 
Errors

• Be sure to use a valid 
location code, they will 
produce errors

• Look for the “Schools” 
pull down

• You can export to Excel 
to find your district –
non-instructional 
location codes are listed 
separately



Final Thoughts

✓Utilize the Fund Balance Reporting Tool to help determine the 

ending fund balances for general fund sub-funds.

✓Check the PP/AA/O-NCES code constructions. 

✓No 2000, 3000 etc. are allowed anymore... 

✓Check your Crosswalks.

✓Check for correct instructional and non-instructional location codes.

✓Review budgets and projected expenditures now.  Do you need to 

create budget extensions? Review all funds. GF, DSF, CPF, TVF, and 

ASB. [Leases…]

✓Make sure you check the box for the Inflationary Adjustment 

Index  certification.  

https://www.k12.wa.us/policy-funding/school-apportionment/instructions-and-tools/tools-and-forms


Additional Resources

• Administrative Budgeting and Financial Reporting 

Guidance

• Annual Financial Reports Manual

• F-196 “User Guide” PowerPoint

• DocuSign Process PowerPoint

https://www.k12.wa.us/policy-funding/school-apportionment/instructions-and-tools/administrative-budgeting-and-financial-reporting-guidance
https://www.k12.wa.us/sites/default/files/public/safs/ins/abf/2021/Annual_Financial_Report_for_ABFR.pdf
https://www.k12.wa.us/sites/default/files/public/safs/ins/abf/1920/F-196UserGuideII.pdf
https://www.k12.wa.us/sites/default/files/public/safs/ins/abf/1920/DocuSignCertificationProcess.pdf


Accounting Manual &
F-196  Updates

Today’s Topics

• Accounting Manual Updates

• Addendums, Revisions, and Bulletins — Oh my… 

• Changes to the F-196 / Addendums to the 2021–22  

Accounting Manual



Accounting Manual Update

• The School District Accounting Manual (Accounting 

Manual) is a collaborative product developed by 

the School District Accounting Advisory 

Committee (SDAAC) under the joint direction of: 

• The State Auditor’s Office (SAO) 

• The Office of Superintendent of Public Instruction 

(OSPI)



Accounting Manual Update

• The committee meets regularly to ensure prescribed 

accounting instructions remain current and appropriate; 

incorporating Generally Accepted Accounting Principles.

• SDAAC meetings are scheduled through December 2022.

• The 2022–23 edition of the Accounting Manual is 

scheduled for publication near the end of July.



2022 SDAAC Meeting Schedule

• If you are interested in attending any of the meetings, please 

notify Paul.Stone@k12.wa.us.   

2022 DATES TIME LOCATION NOTES

Friday, May 20 I have to cancel the May meeting date. Rescheduling for June. 

Mid June TBD 9 am — 1 pm OSPI—Zoom Webinar Regular Committee

Thursday, July 21 9 am — 1 pm OSPI—Zoom Webinar
Reading of Changes to the 
22-23 SDAM

Friday, October 7 9 am — 1 pm TBD—Zoom Webinar
Regular Committee 23–24 
SDAM

Friday, November 4 9 am — 1 pm TBD—Zoom Webinar
Regular Committee 23–24 
SDAM

Friday, December 9 9 am — 1 pm OSPI—Zoom Webinar
Regular Committee 23–24 
SDAM

mailto:Paul.Stone@k12.wa.us


Accounting Manual 
Addendums, Revisions, and Bulletins 

• Addendums impact current year accounting guidance

• Revisions impact next year’s accounting guidance

• Separate OSPI Bulletins will be published soon.

• Go into greater detail on accounting changes.



Federal Program and Revenue Codes 
Title Changes
Program and Revenue Code Title Changes

• State and Local Fiscal Recovery Fund (SLFRF)

• SLFRF | US Department of the Treasury

• Guidance in Development

• Expenditure Program 11, Revenue Codes 6111, 6211, and 6311

• Previous Title:  Federal Special Purpose—GEER

• New Title: Federal Special Purpose—SLFRF

(F-196)



More Federal Program and Revenue Codes 
Title Changes
Program and Revenue Code Title Changes

• Cares Act—Other
• DOH Learn to Return // FCC Emergency Connectivity Fund

• Expenditure Program 19, Revenue Codes 6119, 6219, and 6319

• Previous Title:  Federal Special Purpose—Reserve H

• New Title: Federal Special Purpose—Cares Act—Other

(F-196)



Revenue Code Title Changes in CPF 

The title changes for Federal Special Purpose Revenue Codes 

impact the Capital Projects Fund too. 

• The six Federal revenue codes with:  

• 6111, 6211, and 6311: Federal Special Purpose—SLFRF

• 6119, 6219, and 6319: Federal Special Purpose—Cares Act—

Other

(F-196)



New Expenditure Codes Open in 
Program 97 , Activity 85
Opening Program-Activity-Object (PPAAO)

• 97-85-1 Districtwide—Debt-Related Expd—Credit Transfers

• 97-85-9 Districtwide—Debt-Related Expd—Capital Outlay

• Allows for Budgeting of Leases and Contractual Obligations

• Provides disclosure for Financing Arrangements

• Allows costs incurred (for future principal and interest payments) 
to be transferred to other budget classes.

(F-196)



NCES Expenditure Codes open in 97-85-9

Object Code 9XXX Description                               [F-196]
9710 Land and Improvements

9720 Buildings

9731 Machinery

9732 Vehicles

9733 Furniture and Fixtures

9734 Technology-Related Hardware 

9735 Technology Software

9739 Other Equipment

9950 Special Items

9960 Extraordinary Items 



Changes to Fiduciary Account Titles

Removing “Held in Trust”; the Accounts are “Restricted” 

• GL 854
• Old title: Held in Trust for Intact Trust Principal

• New title: Restricted for Intact Trust Principal (Items 556 & 557)

• GL 856
• Old title: Held in Trust for Pension and Other Post Employment 

Benefits

• New title: Restricted for Individuals, Organizations, and 
Other Governments—PPTF (Item 815)

(F-196)



Changes to Fiduciary Account Titles
Removing “Held in Trust”; the Accounts are “Restricted” 

• GL 857

• Old title: Held in Trust for Private Purposes

• New title: Restricted for Individuals, Organizations, and 

Other Governments—Custodial Fund (Item 816)

• GL 858

• Old title: Held in Trust for Other Purposes

• New title: Restricted for Other Purposes (Item 471 & 472)

(F-196)



Correction to the F-196 
Statement of  Fiduciary Net Position
Remove these GL Codes from Fund 7 [ITEM CODES]

• GL 320 Due to other funds [403] [519]

• GL 640 Due from other funds [430] [550]

Add these GL Codes in their place

• GL 330 Due to other Governmental Units [403] [519]

• GL 630 Due from other Governmental Units [430] [550]

A Fiduciary Fund’s liabilities and receivables are not due “Other Funds”. We need 

to change the GL codes to due “Other Governments”.  This requires an edit to 

the Statement of Fiduciary Net Position (F-196) and a change to the GL Account 

Code designation in the Accounting Manual.

(F-196)



Correction to the F-196 
Statement of Changes in Fiduciary Net Position

“Prior Year F-196 Manual Revision”

• The line-item Prior Year F-196 Manual Revision is 

inadvertently displayed on the F-196 Fiduciary Fund’s Statement 

of Changes in Fiduciary Net Position. 

• This line item should not be displayed on the audited financial 

statements. 

• This is an OSPI—EDS programming correction only. There 

should not be an impact to school district procedures.

(F-196)



In Chapter 1 — Additional Guidance for 
Fiduciary Activity
Fiduciary Fund Liabilities - Basis of Accounting: 

• GASB 84 Par. 21 prescribes reporting of liabilities: 

• This concept does not appear to be explicitly stated in the accounting manual. We should 

consider making this technical correction:

Current Guidance in Chapter 1, Pages 25 and 26

• Fiduciary fund reporting focuses on net position and changes in net position and uses the 

economic resources measurement focus and accrual basis of accounting.

New Guidance in Chapter Section:

• Liabilities should be recognized in a fiduciary fund when an event has occurred that 

compels the district to disburse fiduciary resources.  Events that compel a district to 

disburse fiduciary resources occurs when a demand for the resource has been made 

or when no further action, approval, or condition is required to be taken or met by 

the beneficiary to release the assets.



Chapter 3 Clarifying Guidance

This is still a Work in Progress —

• In Chapter 3: We are clarifying guidance in the sections 

Unemployment Compensation, Self-Insured and Claims 

and Judgements 

• The final version of guidance is not available.



Chapter 5: Clarification of Property Taxes

We are adding clarifying guidance in Chapter 5. We will list the 

specific revenue codes identified as Property Taxes unavailable 

for revenue accrual at year end.

• Revenue Code 1100: Real and personal property tax collections

• Revenue Code 1300: Sale of Tax Title Property 

• Revenue Code 1400: Local in Lieu of Taxes

• Revenue Code 1500: Timber Excise Tax

• Revenue Code 1600: County-Administered Forests (only certain 

counties)

• The general idea is to clarify the specific revenue sources that 

are subject to this departure from GAAP.



In Chapter 8 — New 
Note Disclosure Requirement
Bulletin Addendum —Work in Progress — Chapter 8 

• We are adding guidance describing a requirement for 
separate Notes for each fiscal period.  

• “A separate and distinct set of Notes to the Financial 
Statements must be prepared for each school year, regardless 
of audit frequency. For example, if the district receives a two-
year audit, two distinct sets of Notes would be prepared.”



In Chapter 10 — Capital Projects Fund
New — OLD — Guidance 

This was added back into Law… Thanks, for that…

RCW 28A.320.330(2)(h)

This is added back into the Accounting Manual 

h) During the 2021-2023 fiscal biennium, renovation and 

replacement of facilities and systems, purchase or 

installation of items of equipment and furniture, including 

maintenance vehicles and machinery, and other preventative 

maintenance or infrastructure improvement purposes.

https://app.leg.wa.gov/RCW/default.aspx?cite=28A.320.330


In Chapter 10 — Capital Projects Fund
New — OLD — Guidance 

This is added back into the Accounting Manual.

Vehicles

• Maintenance vehicles and machinery are allowed to be charged to the Capital Projects 
Fund with money legally deposited, except bonds, as described in RCW 28A.320.330(2). 
ESHB 2140 amends the law to include RCW 28A.320.330(2)(h) which states: During the 
2021–2023 fiscal biennium, the purchase of maintenance vehicles and machinery are 
allowed.

• For the two-year fiscal biennium, RCW 28A.320.330(2)(h) supersedes RCW 
28A.320.330(2)(e) which states: Vehicles shall not be purchased with capital projects fund 
money.

• Other vehicles are not to be purchased with capital projects fund money (RCW 
28A.320.330(2)(e)). Pupil transportation vehicles are charged to the Transportation Vehicle 
Fund. All other vehicles are charged to the General Fund.



Questions??

Mike Sando
Supervisor, Financial Reporting

360-725-6304

Email: mike.sando@k12.wa.us

Paul Stone
Supervisor, School District Accounting

360-725-6303

Email: paul.stone@k12.wa.us

mailto:mike.sando@k12.wa.us
mailto:paul.stone.k12.wa.us
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