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 Certification Page
 Import Data
 Import Error Report
 Beginning Fund Balances-sub-funds
 Program Matrix
 Resource to Program Expenditure Report
 Certification Process-DocuSign
 New F-196 Items
 Additional Resources
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F-196 Certification Page

June 2022 OSPI|SAFS|WASBO Annual Conference6

On the Certification 
page, indicate the 
number of school 
days operated during 
the school year. Click 
Save to save your 
changes.

Note: Data calculations are 
made when you do a save. 
It may take a few seconds to 
perform the calculations 
and save data (particularly 
in the General Fund).
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August 8, 2018

THE WASHINGTON STATE BOARD OF EDUCATION
A high-quality education system that prepares all students for college, career, and life .

XXXX School District

Dear :

This is official notification that the State Board of Education has reviewed XXXX School District's application for a waiver under 
WAC 180-18-050(3) from the basic education requirement of a minimum 180-day school year solely for the purpose of 
conducting parent-teacher conferences, and determined that the district has met the requirements of this section. The Board, 
under the authority delegated to it by RCW 28A.305.140, herein grants a waiver of four days for the school years of 2018-19, 
2019- 20, and 2020-21 as requested in the application.

,--
If you have questions please contact Parker Teed at the State Board of Education office, 360-725-6047.

Sincerely,

,...  (I              •

,.
,.···,

...
?)

,      .

' · r:
Randy Spaulding Executive Director



The F-196 Import Data
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Note: As shown here files can be 
Imported multiple times.
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It was discovered last year than when a file is uploaded and locations and or 
sub-fund values are changed and a new file is uploaded the original values are 
still in the F-196 application. The amounts are now doubled. OSPI IT is working 
on a solution to this problem and hope to have the fix done for the 2020–21 F-
196.
If for some reason this problem is not fixed in time there are some workarounds 
for a resolution. First of all, if there is not a lot of data, manual entry correction in 
the application can be made. The import file can also be viewed and the original 
(incorrect) values can be changed to zero and the file imported again. And finally 
an entirely new F-196 file can be started again with the new information. This will 
replace all F-196 data and the user will start the F-196 process over again.
More information will be forthcoming in the announcement when the system is 
released in September.



The F-196 Import Data-Error Report

June 2022 OSPI|SAFS|WASBO Annual Conference 10

If there is an error in the file it will 
not import. To see what the 
problem is click on view error 
report.

Note: As shown here files can be 
Imported multiple times.



The F-196 Import Data-Error Report
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This error report shows that 
location 4480 is invalid. Incorrect 
location numbers seem to be the 
#1 reason for files not importing. 
Check and make sure that the 
correct location numbers are 
being used. In this case the 
accounting records need to be 
updated with the correct location 
number.



The F-196 Import Data-Error Report
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The current instructional and non-
instructional location numbers 
can be found in the EHB 2242 
Accounting Changes webpage 
under school locations.



The F-196 Approved Locations
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After approved locations is 
selected, select school in the drop 
down menu. The listing of schools 
will appear. Export this to excel 
and the sort by district to see all 
the approved instructional 
locations. Each location will have 
its own number.

Each district will have one 
number for all non-instructional 
locations. See the separate listing 
for approved non-instructional 
locations,



The F-196 Input Data-NCES Code Combo
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The second reason 
why files are not 
importing correctly 
is invalid 
PP/AA/O/NCES 
code combinations
To review valid code 
combinations go to 
the EHB Accounting 
Changes webpage 
and select Valid COA 
lookup tool.
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The second reason 
why files are not 
importing correctly 
is invalid 
PP/AA/O/NCES 
code combinations
To review valid code 
combinations go to 
the EHB Accounting 
Changes webpage 
and select Valid COA 
lookup tool.
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The second reason 
why files are not 
importing correctly 
is invalid 
PP/AA/O/NCES 
code combinations
To review valid code 
combinations go to 
the EHB Accounting 
Changes webpage 
and select Valid COA 
lookup tool.



POLL QUESTION 1
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1. True or False: The number one reason 
for files not importing correctly is 
incorrect location numbers.

a) True

a) False



The F-196 Input Data
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On the Statement of 
Revenues, Expenditures 
and Changes in Fund 
Balance, enter or update 
other financing uses, and 
enter the beginning 
balance for each fund. For 
the General Fund enter the 
amounts for each sub-
fund.

Note: Fields with a gray 
background are display only and 
show calculated totals.
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On the Program 
Matrices, enter or 
update the 
expenditures for 
each program 
activity and 
object/NCES in each 
location and sub-
fund. To go to 
another program, 
use the dropdown to 
select the program, 
sub-fund, location 
and click Go. The 
data can be 
exported to an excel 
csv file by clicking 
the export button



The F-196 Input Data
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On the Resource to 
Expenditure Report, 
enter the state, 
federal, and other 
resources for each 
program.

Note: When you enter state, 
federal, or other resources 
and click 'Save', the difference 
column is calculated. The 
difference must be zero to 
pass edits.



POLL QUESTION 2
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1. In the Resource to Program Expenditure Report, how is 
Local Effort Assistance Classified?

a) Federal Resources

b) Other Resources

c) State Resources

d) None of the above, since not all districts receive Local 
Effort Assistance



The F-196 Certification Process
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Click on 
certification tab 
in the secondary 
navigation bar to 
begin the 
process, then 
click Begin 
Certification



The F-196 Certification Process
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Authorized 
signer will 
then click on 
continue



The F-196 Certification Process
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Authorized 
signer will 
then click 
start and then 
sign the 
certification 
page
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Authorized 
signer will 
then click 
start and then 
sign the 
certification 
page



The F-196 Certification Process
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Authorized 
signer signature 
will appear on 
the signature 
line, then click 
finish 



The F-196 Certification Process
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The certification 
process is 
complete for 
the district, the 
ESD now will 
certify. 



The F-196 New Items
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New Revenue Codes:

2450-Other Interest Earnings—to record interest income from lease and other 
contracts.

2998-Local School Food Service—to record food service income for those 
LEAs that do not participate in the NSLP.

8101-Governmental Entities (local sub-fund)—to record certain local resources 
provided by other governmental agencies (City of Seattle education levy) 
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New Revenue Codes:
6X11-Federal Special Purpose-GEER—to record revenue from the Governor’s 

Emergency Education Relief Fund. Additional GEEER funds will be available 
with ESSER II and ESSER III. (also in Capital Projects)

6X12-Federal Special Purpose-ESSER II—to record revenue from claims 
pertaining to ESSER II allocation. (also in Capital Projects)

6X13-Federal Special Purpose-ESSER III—to record revenue from claims 
pertaining to ESSER III allocation. (also in Capital Projects)

6X14-6X19—revenue codes reserved for additional ESSER programs.



The F-196 New Items
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New Expenditure Codes:

Activity 58-Remote Learning Operations—include direct operating 
expenditures for buses used in remote learning operations. The only salaries 
charged to this activity are those for bus drivers.
Program 11-GEER—record expenditures for allowable costs provided by 

Governor’s Emergency Education Relief Fund
Program 12-ESSER II—record expenditures for allowable costs provided by  

ESSER II authorization.
Program 13-ESSER III—record expenditures for allowable costs provided by 

ESSER III authorization
Programs 14–19 reserved for future ESSER authorizations.



Additional COVID-19 Information
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ESSER I Revenues will be recorded in 6176-Targeted Assistance—ESSER I
and expenditures will be recorded in regular programs and claimed in iGrants using 
program 00. This is not a change from 2019–2020   

Refer to OSPI Bulletin 010-21-SAFS
For more information regarding 
COVID-19 accounting.



Fiduciary Activities
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Beginning in 2020–21 and with the implementation of GASB 
Statement 84, the title Agency Fund is replaced with Custodial 
Funds. The GASB Board concluded that the term agency fund 
often is confused with agencies of the government. The Board, 
therefore, established the custodial fund classification to address 
this issue.

 Custodial funds are used to report fiduciary activities that are 
not required to be reported in pension (and other employee 
benefit) trust funds or private-purpose trust funds. 
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F-196 Additional Resources
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F-196 Final Thoughts
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 Utilize the fund balance reporting tool to help determine the 
ending fund balances for general fund sub-funds.

 Check PP/AA/O/NCES code combinations-no 2000, 3000 
etc., check the crosswalks

 Check for correct instructional and non-instructional 
numbers.

 Review budgets and projected expenditures now to see if a 
budget extension needs to be made-esp. DS, CPF, TVF, and 
ASB.

 Make sure you check the box for the COLA certification



2020–2021 F-196 Update

Ralph Fortunato
Supervisor, School District Financial Reporting
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