EGMS: Program Reviews

Organizations and LEAs
Part 1: Providing Initial Responses



Subrecipient access to Program Reviews
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Pending Tasks
Completed Tasks

e Education Grants Management System %‘ Grants Portal ~ & v
| Activities

€ @& oOpportunities Applications  Grants  Monitoring

Organization

ﬂ Searci E
Ll
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EGMS ID Type Status Subject Created By Due Date 4 Actions

AP-0SPI-1043 Application Revision R In Progress Consolidated grant announcement (F PMinternal Ross 05/31/2022 >

AP-OSPI-1091 Complete Application Not Started Title 11l Consortium for LEA Testing Auburn Admin 08/31/2022 »

MON-00030 Revise and Submit Pro Not Started Federal Program Review & Support Test1 OSPITestAccount01 05/17/2023

™ Activities -

Organization -

MON-00048 Complete and Submit ...  Not Started Program Review & Support Test27 OSPITestAccount2? 06/28/2023
Organization Profile

>
o Recently Viewed o PR-OSPI-0999 Complete Pre-application  In Progress FP 215 Perkins Auburn Admin 08/31/2023 | 3
_ PR-OSPI-1005 Complete Pre-application ~ Not Started FP 215 Perkins (test #2) Auburn Admin 08/31/2023 »

@ Technical Support -
|
>

Contact Us AP-OSPI-2632 Complete Application In Progress Select REAP Eligible Consolidated Gr...  Auburn Admin 08/31/2023

AP-OSPI-2801 Complete Application In Progress Consclidated Grant Application 2023J Auburn Admin 09/30/2023

Show 10 ~  Enfries Total Records: 12 Page1of2 mM

O The Subrecipient Organization can see an additional Monitoring task was assigned on the dashboard.
O In the Pending Tasks page, the Subrecipient can see the Monitoring Task on the “Assigned to Me” section.
1 The Subrecipient can click on the green triangle (action button) to open the Review or access it through the Monitoring tab.



Overview Tab
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Pending Tasks

Wl Overview =] Program Review *D History & Collab
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[ Activities ation
Organization Review Type OSPI Team Lead Organization Team Lead
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o Recently Viewed Start Date End Date
08/28/2023 11M7/2023

@ Technical Support

Contact Us

a Description

Description

The main focus of this continuum is to support LEAs as partners with an emphasis on student outcomes. This process is used to monitor several programs under the Elementary and Secondary Education Act (ESEA). This oversight process fulfills

requirements under state and federal regulations. The process includes a review of the following programs.
« Title |, Part A

Title |, Part C

Title |, Part D

« Title ll, Part A

« Title lll, TBIP

« Title IV, PartA

« Title V, Part B — Rural Education

+ Homeless Education

O When the Program Review is opened the first time, the Overview tab is displayed.
O This tab has general information about your Review.
O No actions needed on this tab.



Program Review Tab
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[ Activities  Programs and Review Items =

Meonitoring Activities
a
Schedule

* Records are sorfed by Created Date ascending order

Program Reviews

Reimbursements Program Focus Area OSPI Program Reviewers Organization Program Reviewers Technical Assistance Entered? Items Addressed? Actions

@

Program Review Test--Fiscal Test19 OSPITestAccount19 MNo X

Refunds

Consolidated Grant Program Review Test Title Il, Part A Test10 OSPITestAccount10 No

Progress Reporis

&3]
rooor

X
Consclidated Grant Program Review Test Title |, Part A Test27 OSPITestAccount27 Mo X
@ Recently Viewed ar

@

Consolidated Grant Program Review Test Title IV, Part A Test! OSPITestAccount( MNo

Total Records:4

Submit to Grantor | Notify Program Reviewers

O This tab includes all the Program Checklists and is where you will respond to the checklist items.
O Each row of the table pertains to a single Program. Program and Focus Area columns contain the name of the Program.
O Use the to expand each row to see the checklist items.



Program Review Tab
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Search E M
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Program Reviews * Records are sorted by Created Date ascending order

Showing 1 to 4 of 4 records
Payments

Reimbursemants Program Focus Area OSPI Program Reviewers Organization Program Reviewers Technical Assistance Entered? Items Addressed? Actions
Refunds Program Review Test--Fiscal Test19 OSPITestAccount19 No X ﬁ
Reporting Consolidated Grant Program Review Test Title Il, Part A Test10 OSPITestAccount10 MNo x B
FrgEssErTs Consolidated Grant Program Review Test  Title |, Part A Test27 OSPITestAccount27 No x B
© Recently Viewed Consolidated Grant Program Review Test  Title IV, Part A Test1 OSPITestAccount01 No x B

m Submit to Grantor | Motify Program Reviewers

L The OSPI Program Reviewers column contains the OSPI staff who will Review that Program.
O The Organization Program Reviewers are those the Organization Team Lead assigns to each Program. Only the Team Lead
can assign staff to the Programs.



Assign Organization Program Reviewers
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il Submit to Grantor | Motify Program Reviewers =
Program Review & Support

E 4 Assign Organization Program Reviewers
EGMS ID
b

MON-00048 Search m Advanced filter will not be applicable for Refer@ihce, Date, Date-

Al time and Multi-pickList fields

* Records are sorted by Created Date ascending order
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] F Showing 0 to 0 of 0 records
== Tasks = <
reated =ent to Orgar Reviewer Actions
My Tasks -

No Records Found
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Monitoring Activities
Schedule E T
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Showing 1o 4 of 4 records
L
S ——— Program Focus Area 05P1 Program Reviewers Organization Program Reviewers Technical Assistance Entered? Items Addressed?
Befunds T Program Review Test--Fiscal Test19 OSPITestAccount19 Mo 4
®  Consolidated Grant Program Review Test Title II, Part A Test10 OSPITestAccount10 No x
Frograss Reports #  Consolidated Grant Program Review Test Title |, Part A Test27 OSPITestAccount2? No b
@ Recently Viewed B  Consolidated Grant Program Review Test Title IV, Part A Test1 OSPITestAccount(1 No x

Total Records 4

m Submit to Grantor | Motify Program Reviewers

O Click on ﬂ to assign a user to that program. Only the Team Lead and this user can edit this Program Checklist.
O In the pop-up window click Add



Assign Organization Program Reviewers

O Begin typing in the Search field

O Click on the name of the staff member to assign.
Then click Save.

Assign Organization Program Reviewers x
- Assign Organization Program Reviewers m =
Advanced filter will not be applicable for Reference, Date, Date-
time and Multi-pickList fields
* Records are sorted by Created Date ascending order
Reviewer Phone Email Actions
| x
No Records Found
Assign Organization Program Reviewers x
4 Assign Organization Program Reviewers Ac
Advanced filter will not be applicable for Reference, Date, Date-
time and Multi-pickList fields
Admirﬂ * Records are sorted by Created Date ascending order
=]
Auburn Admin Phone Email Actions
| . x
No Records Found

O Add another staff member to that same Program by
completing the steps above or click on the x to close
the window.

Assign Organization Program Reviewers

Add

4 Assign Organization Program Reviewers

Advanced filter will not be applicable for Reference, Date, Date-
time and Multi-pickList fields

* Records are sorfed by Created Darte ascending order

Showing 1 to 1 of 1 records

Actions

s

Reviewer Phone Email

Auburn Admin 1234567890 auburn.admin@yopmail.com

Total Records:1




Assign Organization Program Reviewers
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* Records are sorted by Created Date ascending order

Program Reviews

Showing 1 to 4 of 4 records

Reimbursements

Program Focus Area OSPI Program Reviewers Organization Program Reviewers Technical Assistance Entered? Items Addressed? Actions

Refunds Program Review Test--Fiscal Test19 OSPITestAccount19 Auburn Admin No o B
Consclidated Grant Program Review Test Title Il, Part A Test10 OSPITestAccount10 Mo X E
Progress Reports Consolidated Grant Program Review Test Title I, Part A Test27 OSPITestAccount27 No % E

@ Recently Viewed Consolidated Grant Program Review Test Title IV, Part A Test1 OSPITestAccount(1 No X E

Total Records 4

m Submit to Grantor | MNotify Program Reviewers

L After the assignment is made for the first row, use the same process until all rows of the table have assignments.
O Once all rows have assignments, click on Notify Program Reviewers to send an automatic email to each Organization
Reviewer.



Responding to Checklist [tems

Education Grants Management System %‘ Grants Portal & v

Woshington

7 PUBLICE INSTRUCTIGI..NI
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W Overview @ Program Review "D History % Collab
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My Tasks
Pending Tacke Program Focus Area 0SPI Program Reviewers Organization Program Reviewers Technical Assistance Entered? Items Addressed? Actions
ending Tas
Completed Tasks Program Review Test--Fiscal Test19 OSPITestAccount19 Auburn Admin No b4 ﬁ
_ Activities Consolidated Grant Program Review Test  Title Il, Part A Test10 OSPITestAccount10 Auburn Admin No x
Monitoring Activities Consolidated Grant Program Review Test Title |, Part A Test27 OSPITestAccount2? Auburn Admin No x
Schedule E Consolidated Grant Program Review Test  Title IV, Part A Test1 OSPITestAccount01 Auburn Admin No x

Program Reviews

4 Review Items

Payments

Reimbursements o narch m

Refunds

Showing 1 to 2 of 2 records

Reportin: =
O Item # T Title Description Risk Score Determination Actions Required Actions

Progress Reports

LEAs receiving an allocation of more than $30,000
@ Recently Viewed

» Access to, and opportunities for, a well-roun:
» School conditions for student learning in ord

O 18.1 Comprehensive Needs Assessment ) . )
» Access to personalized learning experiences

ESEA Section 4106

LEAs are required to prioritize the distribution of fur
» Are among the schools with the greatest ne¢
» Have the highest percentages or numbers o

« Are identified for comprehensive support ani

O 18.2 Distribution of Funds

= Are imnlementing taroeted sunnort and imnor

O Use the to expand each row to see the checklist (or Review) items. Click on the @ to read the Description if needed.



Responding to Checklist [tems (cont.

“Weshington Offica of Sun

@‘\f‘ PUBLIC INsTRUCTIoN ~ Education Grants Management System %" Granis Portal v (&) v

{ @& Opportunities Applications Grants = Monitoring

showing 1 to 2 of 2 records

Q, Search =
[} ftem# Title Description Risk Score Determination Actions Required Actions
—— m LEAs receiving an allocation of more than $30,000
All v « Access to, and opportunities for, a well-roun

« School conditions for student learning in ord

] 18.1 Comprehensive Needs Assessment &
= Tasks u P « Access to personalized learning experiences

My Tasks

Pending Tasks ESEA Section 4106

Completed Tasks

| Activities a Evidence

Monitoring Activities : E
Schedule -

Program Reviews

* Records are sorfed by Created Dare ascending order
Showing 1to 1 of 1 records

Item # Evidence Description Evidence Met?
Reimbursements
Refunds Provide evidence of a comprehensive needs assessment conducted as part of the program planning process for the year ur

Please note: If your LEA received more than $30,000, Item 18.1 is required regardless of whether funds were transferred to

A . . . .. x
Progress Reports For assistance with the comprehensive nesds assessment, please visit

@ Recently Viewed https rw k12 wa_us/sites/default/files/public/studentsupportftitieiva/TitlelVProgramPlanningGuide pdf

Total Records:1

a Notes and Attachments L =

Search E

* Records are sorfed by Created Date ascending order
Showing 0 to 0 of 0 records

Type Related Evidences Description File Name Last Updated By Last Updated On Actions

Mo Records Found

1 Use the to expand the Review Items and see the Evidence sub-items. Hover over the Evidence Description to read more.
O Use the Notes and Attachments section to upload documents, descriptions, and notes.
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My Tasks

Pending Tasks
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Maonitoring Activities

Schedule
Program Reviews
Reimbursements
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Progress Reporis

@ Recently Viewed

Respon

Applications ~ Grants  Monitoring
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Showing 1 to 1 of 1 records

Item #

« Notes and Attachments

Showing 0 to 0 of 0 records

Type Related Evidences

ding to Checklist Items (cont.

Add Note/Attachment

a Overview

Program
Consolidated Grant Program Review Test

*Type

Focus Area
Title IV, Part A

*Related Evidences

—-None—

This field is required

a Description

*Description

ri-a

wt
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<&
‘

A | 9y W

= =R

v Styles

B I U

Format

+« Required to Save Required to Submit
Review ltem #
181
~ | Size - ?

Characters: 0 Characters Left: 4000

prizd by Created Darte ascending order

J

Add

T

prizd by Created Darte ascending order

Actions

O Click on Add to add a response to the Checklist Item with a Note or an Attachement.
1 Window will pop-up with the fields to complete.



Uploading a Note

[ Click on the Type field to select Note

L Enter the letter of the sub-item you are
responding to in the Related Evidence
field.

1 Enter the note or description to
address the sub-item in the
Description field. You can edit the text,
add links, etc. as needed to completely
address the sub-item.

[ Click Save when complete.

Add Note/Attachment

a Description
*Description
Q by E - B I

E e M = || T4 | Styles - | Mormal{.. -

Auburn School District meets the requirements of 18.1.A of Title IV, Part A by the following actions.

1. step one

2 event 2|

Characters: 0 Characters Left: 4000

body div

x

+ Required to Save Requirdmm

a Overview
Program Focus Area Review ltem #
Consolidated Grant Program Review Test Title IV, Part A 18.1

Related Evidences
A




Uploading an
Attachment

[ Click on the Type field to select
Attachment

L Enter the letter of the sub-item you are
responding to in the Related Evidence
field.

L Enter a description of the file to be
attached in the Description field. You
can edit the text, add links, etc. as
needed to completely address the sub-
item.

O Click Save when complete.

Add Note/Attachment

* Required to Save Required to Submit

4 Qverview
Program Focus Area Review Item #
Consolidated Grant Program Review Test Title IV, Part A 181

“Type
Attachment

*Related Evidences
A

Q b3 S

sy ¥ v T | Styles Format

The attached file is a districtwide documeant explaining the process for completing this sub-item |

Characters: 0 Characters Left: 4000




Uploading an Attachment (cont.

4 MNotes and Attachments

Showing 1 to 2 of 2 records

Type Related Evidences Description File Name
Auburn School District meets the requirements of 1¢

Maote A 1. step one NIA
2. event 2

Attachment A The attached file is a districtwide document explainil

Last Updated By

Auburn Admin

Auburn Admin

Il =

* Records are sorfed by Created Date ascending order
Last Updated On Actions

08/25/2023 2:26 PM

08/25/2023 2:38 PM

O Next, click on the upload icon £y to select the file to upload.

Upload Document

Upload file from Computer

1 Choose File to upload

“File Choose File | No file chosen

L Then click Save.

L A green banner will indicate the file was uploaded successfully.
QO Click the X to close the window.

Upload Document

Upload file from Computer

= Attachment saved successfully. To replace the uploaded attachment, please use the 'Choose’ field to select another attachment and click the "Save' x
button.
“File Choose File | No file chosen




Notes and Attachments (Action lcons)

a Notes and Attachments

Showing 1 to 2 of 2 records

Add

Y

* Records are sorfed by Created Date ascending order

Type Related Evidences Description File Name Last Updated By Last Updated On Actions
Auburn School District meets the requirement
Mote A 1. step one N/A Auburn Admin 08/25/2023 2:26 PM @
2 event 2
Attachment A The attached file is a districtwide document & 18.1--Comprehensive Needs Assessment.dot  Auburn Admin 08/25/2023 2:47 PM @ & O ||
Total Records:2
@ --The View icon opens a pop-up window with details of that row of the table.

--The Edit icon allows you to edit the details of that row.

4
€3 --The Upload icon opens a pop-up window to select and upload a file for that row. It can also be used to replace

the file in that row.

--The Download icon will download the file from that row of the table.

@ --The Delete icon will delete that row of the table.




Submit to Grantor (OSPI

Weshington Office of Susarntandant

PUBLIC INsTRUGTIon  Education Grants Management System

{ & Opportunities  Applications  Grants

Q Search = Program Review

Program Review & Support

Search B
EGMS ID

IMON-00048

Maonitoring

Status Subrecipient Organization
Sent to Organization for Response Auburn School District

= Tasks (/]

Created
My Tasks

Pending Tasks . .
! W Overview @ Program Review

Completed Tasks

™ Activities 4 Programs and Review Items

Monitoring Activities

Schedule

Program Reviews

Showing 1 to 4 of 4 records

Sent to Organization for Response

DHistory %@ Collab

. Program Focus Area OS5PI Program Reviewers Organization Program Reviewers Technical Assistance Entered?
Reimbursements
Refunds Program Review Test--Fiscal Test19 OSPITestAccount19 Auburn Admin No
Consolidated Grant Program Review Test Title Il, Part A Test10 O5PITestAccount10 Auburn Admin No
FEEsSETE Consolidated Grant Program Review Test Title I, Part A Test27 OSPITestAccount27 Auburn Admin No
© Recently Viewed Consolidated Grant Program Review Test  Title IV, Part A Test1 OSPITestAccount0 1 Auburn Admin No

Total Records:4

% Grants Portal & v

Notify *rogram Reviewers

* Records are sorted by Created Date ascending order

Items Addressed? Actions
x B
x =
x B
® B

m Submit to Grantor | Motify Program Reviewers

L Once all items in each checklist are responded to, the Organization Team Lead will click on Submit to Grantor.
L This will send a notification to the OSPI Team Lead that it is ready for OSPI staff to review.




Submit to Grantor (OSPI) (cont.

* Program Review Tab - Each review item that is applicable must have at least one note or attachment before this program review can be submitted.

Suhmit tn (Grantor Naotify Proaram Reviewears

Program Review

EGMS ID Status
MON-000438 Sent to Organization for Response

Subrecipient Organization
Auburn School District

Created Sent to Organization for Response

W Overview @ Program Review 'D History & Collab

4 Programs and Review ltems =

Search E

* Records are sorted by Created Date ascending order

Showing 1 to 4 of 4 records

Program Focus Area QOSPI Program Reviewers Organization Program Reviewers Technical Assistance Entered? Items Addressed? Actions
Program Review Test—Fiscal Test19 OSPITestAccount19 Auburn Admin No x B
Consolidated Grant Program Review Test Title Il, Part A Test10 OSPITestAccount10 Auburn Admin No x ﬁ
Consolidated Grant Program Review Test Title |, Part A Test27 OSPITestAccount2? Auburn Admin Mo x E
Consolidated Grant Program Review Test Title IV, Part A Test1 OSPITestAccount( ] Auburn Admin Mo x E

Total Records: 4

O All items must be responded to. If any responses are missing, you will see this Pink Banner indicating at least one item is

missing a response.




Submit to Grantor (OSPI) (cont.

Education Grants Management System % Grants Portal & -

€ @ Opporunities Applications  Grants  Ivonitoring

Program Review & Support

EGMS ID

Al Submitted to Grantor Auburn School District
= Tasks - O o
Created Sent to Organization for Response Submitted to Grantor
My Tasks -

Pending Tasks

W Overview @ Program Review 'D History & Collab

Completed Tasks

| Activiies - a Programs and Review Items =

Monitoring Activities -
a
Schedule

Program Reviews * Records are sorted by Created Date ascending order

Showing 1 to 4 of 4 records

Payments -
Program Focus Area 0OS5PI Program Reviewers Organization Program Reviewers Technical Assistance Entered? Items Addressed? Actions
Refunds Program Review Test-—Fiscal Test19 OSPITestAccount1d Auburn Admin No b 4 E
Consolidated Grant Program Review Test Title I, Part A Test10 OSPITestAccount10 Auburn Admin Mo % =]
FLIESETTS Consolidated Grant Program Review Test  Title |, Part A Test27 OSPITestAccount27 Auburn Admin No x Bi
@ Recently Viewed Consolidated Grant Program Review Test Title IV, Part A Test1 OSPITestAccount01 Auburn Admin Mo b4 E

Total Records=4

O If all items are responded to, the page will refresh, and the status bar will indicate the new status: Submitted to Grantor.
O Now that it is submitted to OSPI, the organization cannot respond to, or edit any of the responses.
O After OSPI’s review, the OSPI Team Lead will send it back to the Organization for additional responses as needed.



History Tab

Education Grants Management System * Grants Portal v & ~

€ @& Opportunities Applications Grants  Monitoring

Search -
(RIS Notify Program Reviewers i}

Program Review & Support

U m EGMS ID Status Subrecipient Organization
IMON-00048 Sent to Organization for Response Auburn School District

= Tasks (/] &

Created Sent to Organization for Response
My Tasks

Pending Tasks ; i i {
ending fas W Overview  [2] Program Reviewll ‘D History @ Collab

Completed Tasks

N Activities Snapshot History
Monitoring Activities
Schedule File Name Date Taken Taken By
Program Reviews Program Review - Notified.pdf 08/25/2023 1:28 PM Auburn Admin
Program Review - Sent to Organization for Response. pdf 08/21/2023 12:38 PM Test27 OSPITestAccount27
Reimbursements Program Review - Notified.pdf 08/21/2023 12:35 FM Test2T OSPITestAccount27
Refunds Total Records : 3

Progress Reports

@ Recently Viewed + Notify Program Reviewers

O The History tab includes a “snapshot” of the entire Review every time there is a change in the status.
O These snapshots are saved here as pdf documents with dates and the name of the person (Team Lead) who made the
status change.



CO | | a b Ta b My Feed allows you to Chat with any other user in

your organization or OSPI.

W Overview  [S)Program Review D History They must have an EGMS license to participate in the
Chat or see the Chat.

& My Feed

Search.. m

What are you werking on? @mention someone. .

Tag another user by typing the “@” and their
name—user names will appear as you type. Select
the user you want.

All Chats through this Program Review are saved here

To this record on thIS page.

Q

Sort By: Recent Activity

No feeds available. 0 The Messages section allows you to send emails

through the system to another user or non-user.
0 These emails are saved here for this Program Review.

4 Messages

Search.. E

Subject From Address To Address. Attention To Preview Send Date 4

Mo records found

a System Emails

Search.. E

Showing 1 to 6 of 6 records

Send Email

HI

Created Date | From Address To Address Subject Actions

08/25/2023 1:32 PM auburn.admin@yopmail.com auburn.admin@yopmail.com You have been assigned as a program reviewer for program review @

0 The System Emails section contains a record of every automatic email notification generated by the

Organization Team Lead or the OSPIl Team Lead.




Additional Information

* The EGMS Administrator in your LEA or organization can assist with
assigning EGMS licenses. If the org. or LEA reaches their maximum
license amount, the Admin can reach out to Amy.Harris@k12.wa.us
and Cc EGMS.Support@k12.wa.us to request additional licenses.

* Once you gain access to the Program Review, if you have questions or
concerns with EGMS Program Review, reach out to the OSPI Team
Lead assighed to your Review.

* Coming Soon
e Part 2: Responding to the Preliminary Report in EGMS
e Part 3: Closing the Program Review and Follow-up


mailto:Amy.Harris@k12.wa.us
mailto:EGMS.Support@k12.wa.us
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